
A LETTER TO PROSPECTIVE QUOTERS 
November 21, 2011 
 
Dear Prospective Quoter: 
The Consulate of the United States of America, Vladivostok, Russia invites you to submit a quotation for fulfillment of the 
following project:  
To send empty pouch bags door-to-door from Vladivostok, Russia to Sterling, VA, USA.  
Cycling: Twice a year, i.e. two shipments per year 
Weight: 500 kg per one shipment 
Quantity: up to 15 bags per one shipment 
Volume: One pallet per one shipment 
 
Scope of work is the following:  
1. To pick-up the bags from the Consulate Office building located on 32, Pushkinskaya street, Vladivostok. 
2. To deliver the bags to the following address:  

SA-32,  
Pouch &Mail Facility 
44132 Mercure Circle 
Sterling, VA 20166 
USA 
 

The conditions: 

All firms who respond to the solicitation must be technically qualified and financially responsible to perform the work.  At 
a minimum, each Bidder must meet the following requirements when submitting their proposal: 

 Have an established business with a permanent address and telephone listing; 
 Have the necessary personnel, equipment and financial resources available to perform the work; 
 Have all licenses and permits required by local law; 
 Meet all local insurance requirements; 
 Have no adverse criminal record;  
 Have no political or business affiliation which could be considered contrary to the interests of the United States; 
 Have good experience and past performance records;  

 
Payment for the services provided will be made via EFT within 30 calendar days from the date the services are received 
AND receipt of proper, original invoice by the U.S. Consulate General in Vladivostok.      

The contract will be a firm, fixed price contract. The declared price is final and not subject to change. Each Bidder will be 
responsible for determining the expenditures that will be required to complete the project, and for pricing its proposal 
accordingly. 

 The contract will be awarded to the technically qualified lowest price quoter. 
 

If your firm is interested in this project, your proposal must be submitted in a sealed envelope marked “Quotation 
Enclosed” to Mr. Jason Sheets, Contracting Officer, 32 Pushkinskaya Street, Vladivostok, Russia, 690001 before 6:00 
pm on December 02, 2011. Any proposals submitted after this deadline will not be considered.                                                

 

In case of questions, please call Nikolay Kucherenko, Customs expeditor by telephone 270-37-31 or Larissa Konischeva, 
Procurement assistant by telephone 270-37-23 during regular business hours. 

          Sincerely,    
   

 

          Jason Sheets, Contracting Officer 

 


