Documentary requirements of the Hanoi Justice Department
To obtain a Vietnamese Birth Certificate

(Updated April 29, 2011)

1. One application form - can be purchased (1000 VN dong/form) at the Hanoi Justice Office, No. 2

Phung Hung Street, Ha Dong Town, Hanoi, tel: 3354-6152. The officials of this office speak

Vietnamese only.

2. One birth notification document (Vietnamese version) from the hospital where the child was

born.

If one parent is a Vietnamese citizen, and parents choose Vietnamese citizenship for the
child, parents will have to complete/sign a form (available at the Hanoi Justice
Department) to confirm the Vietnamese citizenship of the child.

If parents choose U.S. citizenship for the child or if both parents are U.S. citizens, both
parents need to complete/sign an Affidavit of Choosing Citizenship with ACS unit.
Please see Affidavit procedure below:

*Both parents need to bring their IDs to the ACS unit of the Consular Section, U.S.
Embassy — 170 Ngoc Khanh Street, Hanoi to fill out the Affidavit. The cost for Affidavit
service is 550 (payable in USD or by credit card only). Public hours are between 08:30
and 11:00 a.m. Monday through Friday except for US/VN holidays. The Affidavit then
needs to be authenticated at the Consular Department of the Ministry of Foreign Affairs
of Vietnam, 40 Tran Phu Street, Hanoi. The cost for this service is 100.000 VN dong/per

seal.

3. One notarized translation of parents’ marriage certificate. If the marriage certificate was issued

by a Vietnamese Justice Department, applicant needs to submit an official copy of the

certificate. If it is a U.S. marriage certificate, applicant needs to take the following steps:

One U.S. parent brings the marriage certificate to the ACS unit, Consular Section, U.S.
Embassy — 170 Ngoc Khanh Street, Hanoi to sign an affidavit to be attached to the
marriage certificate. See * above for information on Affidavit procedure/cost.

After getting seals from both U.S. Embassy and VN Ministry of Foreign Affairs , the
parent must take these documents to a local District Justice Service (Phong Tu Phap) or

a Notary Public (see our list below) for translation into Viethamese. Cost for


http://photos.state.gov/libraries/vietnam/8621/pdf-forms/consular_fees.pdf
http://photos.state.gov/libraries/vietnam/8621/pdf-forms/consular_fees.pdf

translation service and certification of the translation varies depending on the notary

public office. This Vietnamese translation is ultimately what will be submitted to the

Justice Department.

4. Verification of residence status of parents from the local police in the district where you

currently reside in Vietnam. The cost for this service varies.

5. U.S. passports and Vietnamese visas of parents (originals and one copy for each passport and

visa).

6. Application form and documents 2-5 above then need to be submitted by one parent to the

Hanoi Justice Department at No. 2 Phung Hung Street, Ha Dong Town, Hanoi, telephone: 3354-

6152. (same asin step #1)

LIST OF NOTARY PUBLIC OFFICES IN HANOI

No. Name Address Phone Fax
1 Dai Viet Notary Office 335 Kim Ma St, Ba Dinh Dist (04) 3747 8888 | (04) 3747 3966
2 Lac Viet Notary Office 18 Van Cao St, Ba Dinh Dist (04) 3761 8128 | (04) 3761 8127
3 Ho Guom Notary Office Villa No. 48 Trang Thi St, Hoan Kiem Dist (04) 6288 6788 | (04) 3938 1137
4 Ha Noi Notary Office A38, Hoang Ngan St, Cau Giay Dist (04) 6252 8888
5 Viet Notary Office 219 C Nguyen Ngoc Vu St, Cau Giay Dist (04) 3556 1208 | (04) 3556 1207
No 16, Block 11b, Road 10,
6 Viet Flame Notary Office (04) 3783 1096
Trung Yen Residential Quarter, Cau Giay Dist
7 | Thang Long Notary Office 54 Tran Nhan Tong St, Hai Ba Trung Dist (04) 3944 7799 | (04) 3944 7959




Gia Khanh Notary Office 303 Cau Giay Road, Cau Giay Dist (04) 3833 8524 | (04) 3767 0671

Gia lam Notary Office 15 Co Bi Road, Trau Quy Town, Gia Lam Dist (04) 6261 2043

Ha Thanh Notary Office 165 Tran Dang Ninh St, Cau Giay Dist (04) 3793 1506

LIST OF DISTRICT JUSTICE OFFICES OF HANOI CITY

No. District Address Tel.

1 Hoan Kiem 9 Hang Luoc 04-3828 9534

2 Hai Ba Trung 38 Le Dai Hanh 04-3974

1204/2687

3 Ba Dinh 25 Lieu Giai 04-3762 4065/5080

4 Dong Da 301 Ton Duc Thang 04-3851 3891

5 Tay Ho 657 Lac Long Quan 04-3753 3411

6 Cau Giay 36 Cau Giay 04-3834 9756

7 Thanh Xuan B8 Duong Be Tong 04-3858 5647

8 Hoang Mai Khu trung tam hanh chinh quan, | 04-3642 1806
Thinh Liet Ward, Hoang Mai

9 Ha Dong 12 Ba Trieu, Ha Dong Town 04-3382 4623




