VACANCY ANNOUNCEMENT

U.S. Embassy, Montevideo

Vacancy No. 04/2013

February 25, 2013

TO: All Interested Candidates/All Sources

FROM: Management Officer - S. Bruce Stewart

SUBJECT: VACANCY ANNOUNCEMENT - Residential Security Coordinator (RSC)
NOTE: All applicants who are not the Family Members of USG employees officially
assigned to post and Under Chief of Mission Authority must have the required
residency permit to be eligible for consideration.

POSITION: Residential Security Coordinator (RSC)

OPENING DATE: February 25, 2013

CLOSING DATE: March 11, 2013
WORK HOURS: Full-time; 40 hours/week

SALARY: Non-ordinarily resident (NOR): FP-07
Ordinarily Resident (OR): FSN-07

The FP grade will be confirmed by Washington. Budget constraints do not allow post to
honor highest previous rate (HPR) requests. Hiring offers will be made at the step 1 level.
EFMs who are currently employed at post and who have applied for another position
within the Mission will be considered for HPR pending review of qualifications by the
Bureau.

The U.S. Embassy in Montevideo is seeking an individual for employment in country for



the position of Residential Security Coordinator (RSC), in the Regional Security Office
(RSO).

BASIC FUNCTION OF THE POSITION

The RSC is the focal point for the residential security program and is responsible for
administering the residential security plan, conducting residential security surveys and
ensuring official residences are in compliance with the standards; for management of
the residential security program; for coordinating and performing residential security
maintenance and repair; and for assisting with the development of the residential
security logistical and financial plans. The RSC also assists the Regional Security Officer
(RSQO) in providing residential security guidance to the Inter-Agency Housing Board, and
with residential security training and briefings for Mission employees.

QUALIFICATIONS REQUIRED

NOTE: All applicants are instructed to address each selection criterion detailed below
with specific and comprehensive information supporting each criterion.

Education: Secondary School is required. (Applicant must have attended and passed
secondary school up until age 16, or have a total of 10 years of education at the
primary and secondary levels).

Prior Work Experience: Three years of Security/Protective work experience is
needed.

Language Proficiency: List both English and host country language(s) proficiency
requirements by level (Il, lll) and specialization (sp/read): Level IV, fluent knowledge of
Spanish, is required; Level Il, limited knowledge of English, is required. This will be tested.

Job Knowledge: A strong knowledge in physical security, standard security practices
and procedures, developing security plans, and good working knowledge of standard
security equipment as it pertains to residential security and historic criminal and terrorist
threats and operational tendencies, are required. Must have thorough knowledge of
residential security equipment.

Skills and abilities: Ability to elaborate reports in spreadsheets and other standard soft
wares and must be able to productively work with State software to produce reports;
must be able to present complex financial information in a fully professional manner;
must have a driving license.

SELECTION PROCESS
When fully qualified, U.S. Citizen Eligible Family Members (USEFMs) and U.S. Veterans are

given preference. Therefore, it is essential that the candidate specifically address the
required qualifications above in the application.



ADDITIONAL SELECTION CRITERIA

W N

Management will consider nepotism/conflict of interest, budget, and residency
status in determining successful candidacy;

Current employees serving a probationary period are not eligible to apply;
Current Ordinarily Resident employees with an Overall Summary Rating of Needs
Improvement or Unsatisfactory on their most recent Employee Performance
Report are not eligible to apply;

Currently employed US Citizen EFMs who hold a Family Member Appointment
(FMA) are ineligible to apply for advertised positions within the first 90 calendar
days of their employment;

Currently employed NORs hired under a Personal Services Agreement (PSA) are
ineligible to apply for advertised positions within the first 90 calendar days of their
employment, unless currently hired into a position with a When Actually
Employed (WAE) work schedule;

TO APPLY

Interested candidates for this position must submit the following for consideration of the
application:

1.

2.

Universal Application for Employment of Employment as a Locally Employed Staff
or Family Member (DS - 174); or

A current resume or curriculum vitae that provide the same information found on
the UAE; or

A combination of both; i.e. Sections 1 — 24 of the UAE along with a listing of the
applicant’s work experience attached as a separate sheet; plus

Candidates who claim U.S. Veterans preference must provide a copy of their
Form DD-214 with their application. Candidates who claim conditional U.S.
Veterans preference must submit documentation confirming eligibility for a
conditional preference in hiring with their application.

Any other documentation (e.g. essays, certificates, awards) that addresses

the qualification requirements of the position as listed above.

If an applicant is submitting a resume or curriculum vitae, s/he must provide the
following information equal to what is found on the UAE:

Failure to do so will result in an incomplete application:

OmMmMUO®>

Position Title

Position Grade

Vacancy Announcement Number (of known)

Dates Available for Work

First, Middle & Last Names as well as any other names used
Date and Place of Birth

Current Address, Day, Evening, and Cell phone numbers



H. U.S. Citizenship Status (Yes or No) & status of permanent U.S. Resident (Yes or No; if
yes, provide number)
U.S. Social Security Number and/or Identification Number

l.

J. Eligibility to work in the country

K. Special Accommodations the Mission needs to provide

L. If applying for position that includes driving a U.S. Government vehicle, Driver's
License Class / Type

M. Days available to work

N. List any relatives or members of your household that work for the U.S. Government
(include their Name, Relationship & Agency, Position, Location)

O. U.S. Eligible Family Member and Veterans Hiring Preference

P. Education

Q. License, Skills, Training, Membership & Recognition

R. Language Skills

S. Work Experience

T. References

SUBMIT APPLICATION TO

Human Resources Office
Vacancy Announcement 04/2013
Lauro Muller 1776; or
jobsMVD@state.gov; or

fax to 17702128

DEFINITIONS

1. Eligible Family Member (EFM): An individual related to a US Government
employee in one of the following ways:

e Spouse or same-sex domestic partner (as defined in 3FAM 1610);

e Child, who is unmarried and under 21 years of age or, regardless of age, is
incapable of self-support. The term shall include, in addition to natural
offspring, stepchildren and adopted children and those under legal
guardianship of the employee or the spouse when such children are
expected to be under such legal guardianship until they reach 21 years of
age and when dependent upon and normally residing with the guardian;

e Parent (including stepparents and legally adoptive parents) of the
employee or of the spouse, when such parent is at least 51 percent
dependent on the employee for support;

e Sister or brother (including stepsisters and stepbrothers, or adoptive sisters or
brothers) of the employee, or of the spouse, when such sibling is at least 51
percent dependent on the employee for support, unmarried, and under 21
years of age, or regardless of age, incapable of self-support.

2. US Citizen Eligible Family Member (USEFM) - For purposes of receiving a
preference
in hiring for a qualified position, an EFM who meets the following criteria:




US Citizen; and,

e EFM (see above) at least 18 years old; and,

e Listed on the travel orders of a direct-hire Foreign, Civil, or uniformed service
member assigned to or stationed abroad with a USG agency that is under
COM authority, or at an office of the American Institute in Taiwan; and
either:

Resides at the sponsoring employee's or uniformed service member's post
of assignment abroad or at an office of the American Institute in Taiwan;
or

Resides at an Involuntary Separate Maintenance Allowance (ISMA)
location authorized under 3 FAM 3232.2.

3. Appointment Eligible Family Member (AEFM): EFM (see above) eligible for a

Family Member Appointment for purposes of Mission employment:

Is a US citizen; and

Spouse or same-sex domestic partner (as defined in 3 FAM 1610) or a
child of the sponsoring employee who is unmarried and at least 18
years old; and

Is listed on the travel orders or approved Form OF-126, Foreign Service
Residence and Dependency Report, of a sponsoring employee, i.e., a
direct-hire Foreign Service, Civil Service, or uniformed service member
who is permanently assigned to or stationed abroad at a U.S. mission, or
at an office of the American Institute in Taiwan (AIT), and who is under
chief of mission authority; and

Is residing at the sponsoring employee’s post of assignment abroad or,
as appropriate, office of the American Institute in Taiwan.

Does not receive a Foreign Service or Civil Service annuity

4. Member of Household (MOH) : An individual who accompanies a direct-hire

Foreign, Civil, or uniformed service member permanently assigned or stationed at
a U.S. Foreign Service post or establisnment abroad, or at an office of the
American Institute in Taiwan. An MOH is:

e Not an EFM; and,

e Not on the travel orders of the sponsoring employee; and,

¢ Has been officially declared by the sponsoring USG employee to the COM
as part of his/her household.

A MOH is under COM authority and may include a parent, unmarried partner, and
other relative or adult child who falls outside the Department’s current legal and
statutory definition of family member. A MOH does not have to be a US Citizen.

4. Not Ordinarily Resident (NOR) — An individual who:

e Is not a citizen of the host country; and,



e Does not ordinarily reside (OR, see below) in the host country; and,
e Is notf subject to host country employment and tax laws; and,
e Has a US Social Security Number (SSN).

NOR employees are compensated under a GS or FS salary schedule, not under the
LCP.

5. Ordinarily Resident (OR) — A Foreign National or US citizen who:

e Islocally resident; and,
e Has legal, permanent resident status within the host country; and,
e Issubject to host country employment and tax laws.

EFMs without US Social Security Numbers are also OR. All OR employees, including
US citizens, are compensated in accordance with the Local Compensation Plan
(LCP).

CLOSING DATE FOR THIS POSITION: March 11, 2013

The US Mission in Uruguay provides equal opportunity and fair and equitable
tfreatment in employment to all people without regard to race, color, religion, sex,
national origin, age, disability, political affiliation, marital status, or sexual
orientation. The Department of State also strives to achieve equal employment
opportunity in all personnel operations through continuing diversity enhancement
programs.

The EEO complaint procedure is not available to individuals who believe they have
been denied equal opportunity based upon marital status or political affiliation.
Individuals with such complaints should avail themselves of the appropriate
grievance procedures, remedies for prohibited personnel practices, and/or courts
for relief.

CLEARED: RSO: SLESNIAK
APPROVED: MO: SBSTEWART




TRADUCCION NO OFICIAL
LLAMADO PARA EL CARGO DE COORDINADOR DE SEGURIDAD PARA LAS RESIDENCIAS
A: Todo candidato interesado — PUblico en general
DE: Administrador —S. Bruce Stewart
ASUNTO: Liamado a Aspirantes — Coordinador de Seguridad para las Residencias

El Coordinador del Programa de Seguridad para las Residencias (RSC)  serd
responsable de administrar el plan de seguridad para las residencias, efectuando
encuestas de seguridad en las residencias asegurdndose de que las residencias
oficiales se encuentran bajo los esténdares del OSPB; del gerenciamiento del programa
de seguridad para las residencias; de la coordinacion del mantenimiento y
reparaciones de los elementos de seguridad en dichas residencias y de asistir con el
desarrollo del plan logistico y financiero para llevar este proyecto a cabo. E
Coordinador de Seguridad para las Residencias (RSC) también asiste al Oficial Regionall
de Seguridad (RSO) proveyéndole informaciéon sobre la seguridad de las residencias
para el “Inter-Agency Housing Board” y con el entfrenamiento y las charlas necesarias
para el personal de la Mision que lleva adelante este programa.

NOTA: Todos los postulantes deberdan justificar con informacion especifica y completa
cada uno de los criterios de seleccion detallados a continuacion.

Educacién: Educacién secundaria. (Los postulantes deben haber asistido a
instituciones de ensenanza secundaria hasta los 16 anos de edad o tener un total
de 10 anos de educacion a nivel primario y secundario aprobados.)

Experiencia laboral previa: Tres anos de experiencia laboral previa en las dreas
de seguridad/proteccion.

Idioma: Espanol Nivel 4/4 (oral, escrito y lectura) fluido; Inglés: Nivel 2/2 (oral,
escrito y lectura), conocimiento limitado. Serd examinado.

Habilidades:

Debe poseer las siguientes habilidades:

Interno:  Gerenciamiento contractual, formulacién y seguimiento financiero;
Externo: Conocimiento profundo del ambiente operativo, idioma, legislaciéon y
entidades de seguridad del pais; Especializaciones: Fuerte conocimiento de la
seguridad fisica, practicas y procedimientos de seguridad estdndar, desarrollo de
planes de seguridad, y buenos conocimientos de trabajo con equipos de
seguridad estdndar relativos a seguridad residencial y amenazas histéricas de
criminales y/o terroristas y las debidas operaciones requeridas para estos casos.



Habilidad para elaborar reportes en planillas de Excel y ofros sistemas de software
estndar que suelen usarse para efectuar esta tarea y debe de poder frabajar
productivamente con el software del Departamento de Estado para producir reportes;
deberd poder presentar informacion financiera compleja de manera profesional; debe
poseer libreta de conducir vigente y conocimientos profundos en equipos de
seguridad residencial.

Criterios Adicionales de Seleccion:

w

La Administracion considerard casos de nepotismo, conflicto de intereses,
restricciones presupuestales y de residencia para evaluar el candidato

mas adecuado;

Los empleados actuales que se encuentren en periodo de prueba no pueden
presentarse para el cargo;

Los empleados residentes que tengan como resultado de su evaluacion

anual Ultima: “necesita mejora™ o “no satisfactorio” no son elegibles para

aplicar;

Los empleados AEFM gque tienen nombramiento como FMA no pueden aplicar
al cargo dentro de los 90 dias en su nombramiento;

Los empleados no residentes contratados bajo un PSA (Contrato de Servicios
Personales) no son elegibles para concursar para vacantes publicadas durante
los primeros 90 dias calendario en que fueron confratados, a no ser que los
mismos hayan sido contratados bajo un horario de WAE (a quienes se les

paga por el fiempo trabajado cuando se les necesita Unicamente).

De acuerdo con regulaciones sobre el manejo de vehiculos oficiales del
Gobierno de los Estados Unidos, los interesados deberdn tener por lo menos 25
anos de edad.

Fecha limite para la recepcion de postulaciones: 11 de marzo de 2013.




