Embassy of the United States of America
Kyiv, Ukraine

JOB OPPORTUNITY ANNOUNCEMENT

# 038 Date: October 27, 2011
TO: ALL MISSION PERSONNEL
FROM: TERRY ALSTON - HUMAN RESOURCES OFFICER

SUBJECT: MAINTENANCE MECHANIC (PLUMBING)

Employees are invited to apply for this position or refer qualified and eligible candidates
to the Embassy Human Resources Office. Application procedure is outlined at the end of
this notice. Questions should be directed to the Human Resources Office.

POSITION TITLE: Maintenance Mechanic (Plumbing)
OPEN TO: ALL INTERESTED CANDIDATES
GRADE LEVEL: FSN-05, FP-09* (Full Performance Level)
WORK HOURS: Full Time, 40 hours per week

POSITION TYPE: Permanent

OFFICE LOCATION: Facilities Maintenance Section
OPENING DATE: Immediate

DEADLINE: November 13, 2011 at 6 P.M. Kyiv Time

*FP -9 is subject for confirmation with Washington.

IMPORTANT ELIGIBILITY NOTE:

ALL US. CITIZEN, WHO ARE ORDINARILY RESIDENTS IN UKRAINE AND THIRD
COUNTRY NATIONAL APPLICANTS MUST HAVE THE REQUIRED RESIDENCY PERMIT
TO BE ELIGIBLE FOR CONSIDERATION. SUCH APPLICANTS ARE REQUESTED TO
ATTACH COPY OF THEIR RESIDENCY PERMIT TO THE APPLICATION.



BASIC FUNCTION OF POSITION:

Employed as a Maintenance Mechanic to carry out skilled maintenance and repair work
to the facilities mechanical and plumbing systems throughout the New Embassy
Compound (NEC) buildings, grounds and residential owned/leased properties. The
incumbent specializes in plumbing and mechanical systems operation and maintenance of
equipment as directed by the immediate supervisor and Facilities Manager. Systems to
include but not limited to: water supply, storage, filtration, disinfection and other water
treatments, hot water systems and equipment, piping, tubing, fittings and controls,
irrigation, domestic plumbing fixtures including waterless urinals, drainage, sanitary
systems, on-site sewage treatment, and storm water management. Incumbent receives
written or verbal request for maintenance services and ascertains all of the necessary
information to determine whether the work is of a routine or emergency nature.

MAJOR DUTIES AND RESPONSIBILITIES:

Operations & Maintenance Support 90%

e Performs preventive maintenance and repairs on plumbing/mechanical systems
including: air compressors, fire suppression systems, toilet facilities, fixtures, valves,
piping, domestic water and sump pumps, water supply boosters, water sewage
treatment systems, water heaters, fuel pumps, oil-water separators to ensure optimal
and un-interrupted operation of the mechanical systems. Also, duties also include
maintaining operation of gutters and roof drains, storm drains and irrigation systems as
applicable. Responds to scheduled, unscheduled and preventive maintenance work
orders generated by the Computerized Maintenance Management System (CMMS).
The current program for the Department of State is Work Orders for Windows (WOW).

e Identifies and corrects building and equipment problems by performing plumbing and
associated mechanical inspections to maintain buildings and equipment in safe
condition, prevent degradation of property and systems, and prevent failures that would
cause reduction in service. Ensures that all assigned maintenance tasks are carried out
promptly and in full as described in work orders and in accordance with manufactures
repair or replacement requirements.

e The incumbent provides emergency services coverage for malfunctioning mechanical
systems and equipment as required 24 hours per day; seven days per week (24/7)
operation.

e Assists with monitoring specialty service contractor’s work as delegated and provides
feedback to the Supervisory Mechanical Engineer and Facility Manager concerning the
contractor’s quality of work.

¢ Monitors weekly and monthly water (potable and gray water) system performance to
maintain system reliability and provides report on any discrepancies to supervisory
engineer and the Facility Manager.

e Performs regular checks for consumable material usage. Monitors spare parts and
materials inventories and submits reports to the Mechanical Engineer for review.



Ensures proper use of time, tools and materials and that the work areas are kept clean
and safe.

Logistic Support 10%

Other assigned duties are to support post activities including relocations, emergency
actions, escorting and monitoring contractors on site. Individual may be required to
assist other LES Facility Maintenance personnel and assist other shops as part of the
maintenance team as directed by the Facility Manager or an assigned Supervising
Engineer.

REQUIRED QUALIFICATIONS:

EDUCATION:

The position requires successful completion technical/vocational school in plumbing or
related field.

WORK EXPERIENCE:

Minimum of three (3) years experience as a mechanic repair or maintenance technician
working with plumbing systems in an institutional or commercial building setting is
required.

LANGUAGE:
Level I 'in English and Level Il in Ukrainian or Russian is required.

KNOWLEDGE:

The incumbent shall possess job knowledge to include basic math and the ability to use
measurement tools needed to lay out and cut shaped, threaded, and joined materials. He
or she must be familiar with international building, mechanical, and plumbing codes to be
able to perform installation, maintenance, and repair work to meet code requirements. A
general knowledge of building systems and operations, mechanical principles and
theories, and familiarization of the proper use and hazards of chemical materials is
needed. Knowledge of normal, standby, and emergency modes of utilities is required.
The incumbent must be able to use standard Microsoft Office software (Outlook, Word,
Excel, etc) and other computer programs.

SKILLS AND ABILITIES:

Position may require individual to travel TDY for the purpose of receiving on the job
training to become familiar with mission maintenance operations. The incumbent shall
have the skills and abilities in the following areas: diagnosing and repairing filtration
systems, water pumps, and hot water systems; testing potable water system components,
monitoring of chemical and salt, and taking equipment readings with various meters,



hand tools, power tools, and specialty tools to determine appropriate repairs. Additional
skills include installation of plumbing required for diesel fuels; distinguishing frequencies
and sounds, color codes and odors in the operation of equipment in order to troubleshoot
for repairs. Additional abilities include responding to emergency situations in an
efficient and timely manner to effect immediate repairs; work in various adverse
conditions such as tight or enclosed spaces, heights, and temperature extremes, indoors or
outdoors to complete work assignments; communicate orally and in writing with co-
workers, contractors and vendors to obtain and provide pertinent information. A driver’s
license (Category B) is required. Must have excellent interpersonal skills and be able to
handle a large workload and multiple tasks. Must be an organized professional.

APPLICATION AND SELECTION PROCESS:

v Effective August 1, 2010 Office of Overseas Employment announced new Universal
Application for Employment (DS-174) as a mandatory application for any locally
recruited positions. To apply for this position all interested candidates should fill out the
DS-174 in ENGLISH OR UKRAINIAN and submit it to the Embassy Human
Resources Office by COB November 13, 2011. The new DS-174 is available on the
official U.S. Embassy website under the Employment Opportunities section:
http://ukraine.usembassy.gov/job-opportunities.html.

Universal Application for Employment (DS-174) can be filled out electronically, but
still must be printed, signed and emailed to: KyivHR@state.gov or faxed to: 490-40-
85.

Note: Only those applications that are received in the Human Resources
Office before the closing date will be eligible for consideration. Any
application package that doesn’t include the UAE (DS-174) will be
considered incomplete and will not receive further consideration for
recruitment.

ADDITIONAL SELECTION CRITERIA:

o Current employees serving a probationary period are not eligible to apply for this
position.

e US Citizen EFMs who are currently employed under Family Member
Appointment (FMA) must work for 90 calendar days in their current position
before being able to apply for advertised position.

e US Citizen EFMs and NORs who are currently employed under Personal
Services Agreement (PSA) must work for 90 calendar days in their current
position before being able to apply for advertised position.

e U.S. Veterans and U.S. Citizen EFMs will be given preference in hiring over
other equally qualified candidates in accordance with Section 301 (c) of the
Foreign Service Act of 1980. Candidates who claim U.S. Veterans hiring
preference must provide a copy of their Form DD-214 with their application.
Candidates who claim U.S. Citizen EFMs hiring preference should indicate their
EFM status in the application form.


http://ukraine.usembassy.gov/job-opportunities.html
mailto:KyivHR@state.gov

e Only those applicants who are selected for the interviews will be contacted.

EQUAL EMPLOYMENT OPPORTUNITY STATEMENT

The U.S. Mission in Kyiv provides equal opportunity and fair and equitable treatment in
employment to all people without regard to race, color, religion, sex, national origin, age,
disability, political affiliation, marital status, or sexual orientation. The Department of
State also strives to achieve equal employment opportunity in all personnel operations
through continuing diversity enhancement programs.

The EEO complaint procedure is not available to individuals who believe they have been
denied equal opportunity based upon marital status or political affiliation. Individuals
with such complaints should avail themselves of the appropriate grievance procedures,
remedies for prohibited personnel practices, and/or courts for relief.

CLEARED: ODurmus-FMS (by e-mail)
DHoward — FMO (by e-mail)



CKOPOYEHUU NMEPEKJIA BAKAHCII YKPAIHCBKOIO
MexaHiK-CAHTEXHIK

Ocnoeni 0008'a3Ku:

MexaHiK-CaHTE€XHIK BHKOHYBaTUME pOOOTY 3 PEMOHTY Ta OOCIYrOBYBAaHHS MEXaHIYHUX
Ta BOJIONPOBIIHO-KAHATI3AMIMHAX CHCTEM B MPUMIMICHHSAX IOCOJBCTBA, IMPHIICTIHX
TEPUTOPISIX Ta KBAPTHPAX, 110 HAIEKATh IMOCOIBCTBY a00 OpeHIyroThes. [IpamiBHUK Mae
PO3YMITH SK TPAIIOIOTh BOJOMNPOBIHI Ta MEXaHIYHI CHCTEMH, BHKOPHCTOBYBATH Ta
o0cITyroByBaTH 00JaJIHAHHS 32 JOPYUYCHHSM HadaJlbHUKA Ta/abo0 KepiBHHMKaA Binaimy. Jlo
TaKuX CHCTEM HaJIC)KaTh: CHCTEMa BOJIONIOCTaYaHHsl, 30epiranns, Gpuibrpartii, ne3indexiii
Ta 1HII CUCTEMH; CUCTEMH rapsdoro BOJOIOCTaYaHHs Ta ii 00JaJHaHHS; KaHaTi3allilHI
CHCTEMH, CHCTEMH pETYJIIOBaHHS Ta KOHTPOJIO, CHUCTEMH IOJIMBY/3POIICHHS,
KOMYHQJIbHO-TTOOYTOBI CaHTEXHIYHI CHCTEMH, a caMe. TYyaJleTH, CTOKH, CaHITapHO-
TEXHIYHI CUCTEMH, JIOKaIbHI KOJEKTOPHI CHUCTEMH, CUCTEMHU PETYJIOBaHHS JOLIOBOTO
cToky. IlpamiBHUK OTpHMYy€E€ TMHCHMOBI Ta yCHI 3alIUTH HAa MPOBEICHHS OOCIYyTrOBYHOUUX
poOIT Ta BU3HAYAE MMOCTIAOBHICTh BUKOHAHHS 3aB/IaHb.

Bumoru 1o kanauaara:
Ocgima:

JIMIioM mpo 3aKiHueHHsI MPO(QECIiTHO-TEXHIYHOTO YYMIIHINA 32 CIEI[iaIbHICTIO
CaHTEXHIKA a00 1HIIIOK CXO0XOK CIIELIAIILHICTIO.

Hoceio:

Bin 3 pokiB nocBiy poOOTH y SKOCTI MexaHika ab0 CaHTEXHiKa 3 PEMOHTY Ta
OOCITyrOBYBaHHSI ~ CAaHTEXHIYHMX CHCTEM B  YpAJOBOMY UM  KOMEpPUIHHOMY
MPUMILIEHH1/yCTaHOBI.

3nannsa moeu:

ITouaTkoBuii piBEHb BOJIOJIHHS aHTIIHCHKOI0 MOBOKO. CepeiHiii piBeHb BOJIOIIHHS
YKpaiHCHKOIO Y1 POCIHCEKOI0 MOBaMH.

Ilpogheciuni 3nanns ma HAGUUKU:

[IperenneHT nMoBUHEH MaTH 0a30Bl1 3HAHHS 3 apU(METHKU Ta BMITH BUKOPHUCTOBYBATHU
BUMIPIOBaJIbHI TOpPWIaAN JUIsI BCTAHOBIEHHS Ta BUAAJCHHA pPI3HUX 3aMl4acTUH
oOnanHanHs. [IpeTeHieHT Mae 3HaTH MDKHApOAHI Oy/iBeNIbHI, MEXaHIYHI Ta CAHTEXHIYHI
KOJIM, Ta IPOBOAUTH POOOTH 3 BCTAHOBIIECHHSI, 0OCITYTOBYBAaHHS Ta PEMOHTY 00J1aJIHAaHHS
3 ypaxyBaHHSIM BUMOT KOJYBaHHsS. 3arajbHi 3HaHHS OyIIBEIHbHUX CHUCTEM Ta OMEparlii,
MPUHIUIIB Ta TEOPI MEXaHIKM, 3HAHHS XIMIYHMX MaTepialiB Ta PU3HKIB MOB’S3aHUX 3



iX BUKOPUCTAaHHSM € HEOOXIMHWMH JJII BUKOHAHHS pOOIT. 3HAHHA XapaKTEPUCTUK
KOMYHQJIBHUX CHCTEM Yy HOPMaJbHOMY, aBapiiHOMY Ta pEXHMI OYIKYBaHHA €
HeoOXimHuMu. [IpalliBHUK TOBUHEH BMITH BHKOPHUCTOBYBAaTH 0a30Be MpOTrpaMHe
3abesneueHHs Microsoft Office, a came Outlook, Word, Excel Ta iHmi xowmm rotepHi
MPOTPAMH.

Hooaua ooxkymenmieg:

Kannuaatu Ha BakaHCIIO MalOTh HAJIC/IaTH aHKETY Ha mpatieBnamryBanHs B [loconbcTBo
CIIA (DS-174) na enexkrponny nomiry: KyivHR@state.gov, a6o no ¢akcy: 044-490-
4085. Ankera Mae OyTH 3allOBHEHa aHIJIiiCbKOI0 a00 YKPaiHCHKOI0 MOBOIO. 32
Oa)xaHHAM KaHAMJAT MOKE JIOJIaTH 10 aHKETH CBOE PE3IOME Ta 1HI CYIPOBOKYIOUN
JIOKYMEHTH. AHKeTy Ha mparieBnamryBanus (DS-174) ta moBHHI TEKCT OrOJIOMIECHHS
aHTJIHACHKOI0 MOBOIO MOHA 3HaiTH Ha odimiitHoMy caiiTi [loconberBa CHIA y po3mini
Bakancii (Job Opportunities): http://ukraine.usembassy.gov/job-opportunities.html.
KinueBuii TepmiH momavi aHker Ha BakaHciio 10 13 ucronaja BKIWYHO. AHKETH,
sIKi OyAyTh oTpuMaHi nicjs 13 aucronaaa po3riasigaTucs He OyayThb.
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