Embassy of the United States of America
Kyiv, Ukraine

U.S. Mission Kyiv Vacancy Announcement: Protective Security
Staff/Bodyguards

Vacancy Announcement Number: 2016-045
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POSITION TITLE: Protective Security Staff/Bodyguards
OFFICE/SECTION: Regional Security Office

OPEN TO: ALL INTERESTED CANDIDATES*
OPENING DATE: September 15, 2016

CLOSING DATE: September 29, 2016

WORK HOURS: Full-time, 40 hours per week
SALARY LEVEL: Ordinarily Resident (OR): FSN-05

Not-Ordinarily Resident (NOR): FP-09*
*Final grade/step for NORs will be determined by
Washington.

*We welcome applications from qualified female and male candidates
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ALL ORDINARILY RESIDENT (OR) APPLICANTS (see appendix for definition)
MUST HAVE THE REQUIRED WORK AND/OR RESIDENCY PERMITS TO BE
ELIGIBLE FOR CONSIDERATION.

NOTE:

DUE TO THE HIGH VOLUME OF APPLICATIONS RECEIVED, HUMAN
RESOURCES WILL NOT ACKNOWLEDGE RECEIPT OF APPLICATIONS
AND WILL ONLY CONTACT SHORTLISTED CANDIDATES SELECTED FOR
AN INTERVIEW. THANK YOU FOR UNDERSTANDING.



BASIC FUNCTION OF POSITION:

Under the supervision of a Shift Supervisor and the Deputy Foreign Service National
Investigator, the incumbent serves as a bodyguard, providing close protection and site
advance services to Embassy official(s) in order to protect them from harm or
embarrassment. This requires flexibility in providing a secure environment for the official
and personal business of Embassy personnel, in a variety of threat environments. The
incumbent performs his/her work throughout Ukraine, traveling with or in advance of
Embassy official(s). The incumbent is responsible for coordination with Ukrainian
security services as necessary to complete site advances and other functions related to the
travel, as well as frequent interactions with members of the public and others. The
incumbent is required to operate a government-owned vehicle in a protective security
motorcade. Infrequently, but as required, the incumbent may provide protective security
support for other U.S. officials.

QUALIFICATIONS REQUIRED:

Applicants must address each required qualification listed below with specific
information supporting each item. Failure to do so may result in a determination
that the applicant is not qualified.

EDUCATION:
Completion of secondary school is required.

WORK EXPERIENCE:
One year of police, military, or private sector training and/or experience in protective- or
security-related duties, or one year of experience as a professional sportsperson.

LANGUAGE:
Level II (limited knowledge) of English is required.
Level IV (fluent) of Ukrainian or Russian is required.

KNOWLEDGE, SKILLS AND ABILITIES:

Must possess a thorough knowledge of the geography and politics of Ukraine in general
and in individual regions, specifically, their security organizations, transportation,
communication, and health care systems. S/he should have a working knowledge of
Microsoft Office programs, so as to prepare written reports, review shift schedules, and
prepare site advance presentations.

Possession of a driver’s license (category B) for a minimum of 5 years is required. All
applicants must be at least 25 years old in order to be able to drive official vehicles.



HIRING PREFERENCE ORDER:

When qualified, applicants in the following hiring preference categories are extended a
hiring preference in the order listed below. Therefore, it is essential that these applicants
accurately describe their status on the application. Failure to do so may result in a
determination that the applicant is not eligible for a hiring preference.

(1) AEFM /USEFM who is a preference-eligible U.S. Veteran*

(2) AEFM /USEFM

(3) FS on LWOP**

*IMPORTANT: Applicants who claim status as a preference-eligible U.S. Veteran must
submit a copy of the most recent Member Copy Four (4) of the DD-214, Certificate of
Release or Discharge from Active Duty, and, if applicable, a letter from the U.S.
Department of Veterans Affairs. If claiming conditional eligibility for U.S. Veterans’
preference, applicants must submit proof of conditional eligibility. If the written
documentation confirming eligibility is not received in the HR office by the closing date
of the vacancy announcement, the U.S. Veterans’ preference will not be considered in the
application process. Mission HR’s decision on eligibility for U.S. Veterans’ preference
after reviewing all required documentation is final.

** This level of preference applies to all Foreign Service employees on LWOP.

ADDITIONAL SELECTION CRITERIA:

* Management will consider any of the following when determining
successful candidacy: nepotism, conflicts of interest, budget, and residency
status.

¢ Current employees serving a probationary period are not eligible to apply.
Current Ordinarily Resident employees with an Overall Summary Rating of
Needs Improvement or Unsatisfactory on their most recent Employee
Performance Report (EPR) are not eligible to apply.

® Current NOR employees hired on a Family Member Appointment (FMA) or a
Personal Service Agreement (PSA) are not eligible to apply within the first
ninety (90) calendar days of their employment, unless they have a When
Actually Employed (WAE) work schedule.

* The candidate must be able to obtain and hold the following: Local Security
Certification.

* (Candidates who are EFMs, USEFMs, AEFMs, or MOHs must have at least
six months remaining on their sponsor’s tour of duty to be considered
eligible to apply for this position.



HOW TO APPLY:

Interested applicants must submit the following documents in English or in Ukrainian to
be considered for the position:

* Universal Application for Employment (Form DS-174) in ENGLISH or
UKRAINIAN. You can download this form in Microsoft Word or Adobe
Acrobat PDF format at: http://ukraine.usembassy.gov/job-opportunities.html.

* Please indicate on your application whether you are an internal or external
candidate.

Please Note: Failure to submit Form DS-174 with your application or an incomplete
package will result in a determination that the applicant is not qualified and you
will not be considered further for this position.

WHERE TO APPLY:
E-mail Address: KyivHR@state.gov
FAX Number: 044-521-51-55

Applications submitted by e-mail cannot exceed SMB. Any application package over
SMB will be determined not qualified.

All application documents must be submitted in Microsoft Word and/or Adobe Acrobat
PDF formats. JPEG, TIFF, SkyDrive or files other that Microsoft Word and/or Adobe
Acrobat PDF format will NOT be accepted and your application will be determined not
qualified.

EQUAL EMPLOYMENT OPPORTUNITY STATEMENT:

The U.S. Mission in Kyiv provides equal opportunity and fair and equitable treatment in
employment to all people without regard to race, color, religion, sex, national origin, age,
disability, political affiliation, marital status, or sexual orientation. The Department of
State also strives to achieve equal employment opportunity in all personnel operations
through continuing diversity enhancement programs.

The EEO complaint procedure is not available to individuals who believe they have been
denied equal opportunity based upon marital status or political affiliation. Individuals
with such complaints should avail themselves of the appropriate grievance procedures,
remedies for prohibited personnel practices, and/or courts for relief.



Kopomkuii nepexnad ocHo8HUX nOca008ux 0006 '13Kie
YKPAIHCbKOI0 M0O680I0

HA3BA IIOCAJIA: CIIIBPOBITHUK CJYXEU OCOBUCTOI OXOPOHH

I'PA®IK POBOTH: IOCTIMHUMN

OCHOBHI NTIOCAJ1IOBI OBOBA3KH:

Cayx0a 0coOMCTOT OXOPOHH BUKOHY€ TIOBHUHM CIIEKTP 000B’SI3KIB JIsl 3a0€3MEUCHHS
0e3mocepeTHbOI OXOPOHH BHCOKOIOCAI0OBOI OCOOH, 3 METOIO 3aXUCTY HOTo/1l Bif
YIIKO/KEHb Ta HE3pyYHHUX cuTyaniin. OcoOucTHii 0XOpoHelb, B CIIBIIPalli 3 MiCIIEBUMHU
ciry:x0amMu Oe3rneKH, KOOpAWHY€ MepeBipKy MicCIlb BI3UTIB Ta 1HIII 3aX0/1, CIIPSIMOBaHI Ha
rapaHTyBaHHs Oe31eKu 0coOH, i yac Horo/ii momopoxkeit mo kpaini. IIpaniBHuk
MIOBHHEH KEPyBaTH CIIy>kOOBUM aBTOMOOLIEM Ta, 32 HOTPEeOH, HaJaBaTH OCOOUCTY
OXOpOHY IHIIMM JAUITIOMAaTHYHUM MPEICTABHUKAM.

OCHOBHI BUMOTH 1O KAHAUJATA:

!! Mu po3risigaemo i 3a0X04y€M0 Ha 110 poOOTY sIK 0ci0 40/10Biv0l TaK i xkiHOYOI cTaTi !!

* ArecTar Ipo CepesiHIO OCBITY;

* Opun (1) pik gocBigy poOOTH B OpraHax BHYTPIIIHIX CHpaB, MOJilii, BINCEKOBIH
cdepi, MPUBATHUX OXOPOHHUX CTPYKTypax abo 1HIIMHA CXOXUH TOcBiX y cdepi
6e3nexu; abo oauH (1) pik po6oTH y npodeciitHoro cnopry;

* Cepenniit piBens (I1I) BomoaiHHS yKpaiHCBKOIO Y POCIHCHKOI0 MOBaMH, 0a30BUI
piBens (II) BomoMiHHS aHTIIHCHKOIO;

* Bogniliceki npaBa kareropii B Bumani He mizHime 2011 poky, MiHIManbHUN BiK
U1 KepyBaHHs MamHoo [loconbeTBa Mae OyTH 25 pOKiB.

HABHWYKHU TA 3J1IBHOCTI KAHJINJATIB:

* [lpaniBHUK NOBUHEH MaTH 3HaHHSA 3 Teorpadii Ta momiTuku YKpaiHu sK 3arajiom,
TaK 1 OKpeMux perioHiB. B cniBmparti 3 iHmum nepconanom [loconbcTa,
MPEICTaBHUKAMU MICILI€BOT BJIaJM, MICIIEBUX NIPABOOXOPOHHUX OPraHiB,
JTIKapHSHUX 3aKJIa/liB Ta IHIIMX YCTaHOB, PALiBHUK MOBUHEH PO3POOISATH Ta
BIIPOBAKYBATH IJIaH 3aXUCTY Ta OE3MEKU 0COOH, 110 0XOpOHSIEThes. [IpariBHUK
MIOBMHEH BMITH MPALIOBATH 3 0230BUMH KOMI IOTEPHUMH IPOTPaMaMH JUIst
CKJIaJJaHHS MUCHbMOBUX 3BITIB, PO3KJIaay poOOYUX 3MiH, Ta MiATOTOBKH
npe3eHTalliil. Bin/BoHa MOBHHEH 3HATH K HA/1aBaTH MEPITY MEAUYHY JOIIOMOTY,
OyTH y rapHiit ¢pizuuHiii popmi, OyTH TOTOBUM JI0 TOJJOPOXKEH, TPUBATIOTO
po6OYOro AHA, @ TAKOK BMITH MPALIOBATH Y CTPECOBIM CUTYAII].



BUMOTI'M 10 ITOJAYI TOKYMEHTIB:

3arikaBieHi KaHU1aTH MOBUHHI 3alIOBHUTHU aHKETy Ha mparesnamryBadus (DS-174)
YKpaiHChKOI0 200 aHI1ilcbKOI0 MOBaMHU. AHKETY YKPaiHChKOIO Ta aHTTIHCHKOIO
MOBaMH MOXHa 3HaiTH y popmati Word Microsoft abo Adobe Acrobat PDF na
o(imiiinii cropinmi [ToconscTBa y posain «BakaHcii»:
https://ukrainian.ukraine.usembassy.gov/uk/job-opportunities.html .

3anoBHeHy aHKeTy NOTPiOHO HagicaaTH Ha ejJekTpoHHy nomrty KyivHR@state.gov.
Taxox Bu moskere HagicaaTn Bamy ankety no gpakcy: 044-521-51-55

Jlo po3risay NpuiiMaroThesl TUTBKK aHKeTH HajicaaHi y Gopmati Microsoft Word abo
Adobe Acrobat PDF. Ankeru nagicnani y JPEG, TIFF, SkyDrive ta inmux ¢popmatax
posrisinaTrcs He OyyThb. AHKETH, po3Mip SKUX nepeBuurye 5 MO, Takox He Oy1yTh
TNPUKAHSATI 10 PO3TIIAY.

KinueBuii TepMin nopavi aHkeT Ha BakaHCcilo - 29 BepecHsi, 2016 poky. Ankern,
orpumani nicas 24:00 29 BepecHsi, po3riasaaTucs He OyAyTb.



Appendix: Definitions

Eligible Family Member (EFM): An EFM for employment purposes is an individual

who meets all of the following criteria:

U.S. Citizen or not a U.S. Citizen; and

Spouse or same-sex domestic partner (as defined in 3 FAM 1610); or

Child, who is unmarried and under 21 years of age or, regardless of age, is
incapable of self-support; or

Parent (including stepparents and legally adoptive parents) of employee, spouse,
or same-sex domestic partner, when such parent is at least 51 percent dependent
on the employee for support; or

Sister or brother (including stepsisters and stepbrothers, or adoptive sisters or
brothers) of the employee, spouse, or same-sex domestic partner when such
sibling is at least 51 percent dependent on the employee for support, unmarried,
and under 21 years of age, or regardless of age, incapable of self-support; and
Listed on the travel orders or approved Form OF-126 of a sponsoring employee,
i.e., a direct-hire Foreign Service, Civil Service, or uniformed service member
who is permanently assigned to or stationed abroad or, as appropriate, at an office
of the American Institute in Taiwan; and

Is under chief of mission authority.

U.S. Citizen Eligible Family Member (USEFM): A USEFM for employment purposes

is an individual who meets all of the following criteria:

U.S. Citizen; and

Spouse or same-sex domestic partner (as defined in 3 FAM 1610) of the
sponsoring employee; or

Child of the sponsoring employee who is unmarried and at least 18 years old; and
Listed on the travel orders or approved Form OF-126 of a sponsoring employee,
i.e., a direct-hire Foreign Service, Civil Service, or uniformed service member
who is permanently assigned to or stationed abroad or, as appropriate, at an office
of the American Institute in Taiwan; and resides at the sponsoring employee’s
post of assignment abroad, or as appropriate, at an office of the American Institute
in Taiwan; and is under chief of mission authority; or

resides at an Involuntary Separate Maintenance Allowance (ISMA) location
authorized under 3 FAM 3232.2; or

Currently receives a U.S. Government retirement annuity or pension from a career
in the U.S. Foreign Service or Civil Service.



Appointment Eligible Family Member (AEFM): An AEFM for employment purposes

is an individual who meets all of the following criteria:

U.S. Citizen; and

Spouse or same-sex domestic partner (as defined in 3 FAM 1610) of the
sponsoring employee; or

Child of the sponsoring employee who is unmarried and at least 18 years old; and
Listed on the travel orders or approved Form OF-126 of a sponsoring employee,
i.e., a direct-hire Foreign Service, Civil Service, or uniformed service member
who is permanently assigned to or stationed abroad or, as appropriate, at an office
of the American Institute in Taiwan (AIT); and

Is under chief of mission authority; and

Is residing at the sponsoring employee's post of assignment abroad or, as
appropriate, at an office of the American Institute in Taiwan; and

Does NOT currently receive a U.S. Government retirement annuity or pension
from a career in the U.S. Foreign Service or Civil Service.

Member of Household (MOH): An individual who accompanies or joins a sponsoring

employee, i.e., sponsor is a direct hire employee under Chief of Mission authority, either
Foreign Service, Civil Service, or uniformed service member who is permanently
assigned to or stationed abroad at a U.S. mission, or at an office of the American Institute
in Taiwan. A MOH is an individual who meets the following criteria:

(1) Not an EFM and therefore not on the travel orders or approved through form OF-

126 Foreign Service Residence and Dependency Report of the sponsoring
employee; and

(2) Officially declared by the sponsoring U.S. Government employee to the Chief of

Mission (COM) as part of his or her household and approved by the COM; and

(3) Is a parent, grandparent, grandchild, unmarried partner, adult child, foreign born

child in the process of being adopted, father, mother, brother, sister, father-in-law,
mother-in-law, son-in-law, daughter-in-law, brother-in-law, sister-in-law,
stepfather, stepmother, stepson, stepdaughter, stepbrother, stepsister, half-brother,
or half-sister who falls outside the Department’s current definition of Eligible
Family Member 14 FAM 511.3. A MOH may or may not be a U.S. Citizen.

Not Ordinarily Resident (NOR) — An individual who meets the following criteria:

An EFM, USEFM or AEFM of a direct-hire Foreign Service, Civil Service, or
uniformed service member permanently assigned or stationed abroad, or as
appropriate, at an office of the American Institute in Taiwan; or

Has diplomatic privileges and immunities; and

Is eligible for compensation under the FS or GS salary schedule; and

Has a U.S. Social Security Number (SSN); and

Is not a citizen of the host country; and

Does not ordinarily reside in the host country; and



* Is not subject to host country employment and tax laws.

Ordinarily Resident (OR) — An individual who meets the following criteria:

* A citizen of the host country; or

* A non-citizen of the host country (including a U.S. citizen or a third-country
national) who is locally resident and has legal and/or permanent resident status
within the host country and/or who is a holder of a non-diplomatic visa/work
and/or residency permit; and/or

* Is subject to host country employment and tax laws.



