Embassy of the United States of America
Kyiv, Ukraine

JOB OPPORTUNITY ANNOUNCEMENT

#042 Date: September 18, 2015
TO: ALL MISSION PERSONNEL
FROM: BRIAN RANDALL - HUMAN RESOURCES OFFICER

SUBJECT: GUARD-CHAUFFEUR, REGIONAL SECURITY OFFICE

Interested candidates are invited to apply for this position or refer qualified and eligible
candidates to the Embassy Human Resources Office. The application procedure is
outlined at the end of this notice. Questions should be directed to the Human Resources
Office.

POSITION TITLE: Guard-Chauffeur

OPEN TO: ALL INTERESTED CANDIDATES
GRADE LEVEL.: FSN-04, FP-AA* (Full Performance Level)
WORK HOURS: Full Time, 40 hours per week

POSITION TYPE: Permanent

OFFICE LOCATION: Regional Security Office

OPENING DATE: Immediate

DEADLINE: October 4, 2015 at 6 P.M. Kyiv Time

*FP —AA is subject for confirmation with Washington.

IMPORTANT ELIGIBILITY NOTE:

ALL US. CITIZEN, WHO ARE ORDINARILY RESIDENTS IN UKRAINE AND THIRD
COUNTRY NATIONAL APPLICANTS MUST HAVE THE REQUIRED RESIDENCY PERMIT
TO BE ELIGIBLE FOR CONSIDERATION. SUCH APPLICANTS ARE REQUESTED TO
ATTACH COPY OF THEIR RESIDENCY PERMIT TO THE APPLICATION.



BASIC FUNCTION OF POSITION:

Performs full range of guard services to safeguard U.S. Government property and
personnel serving as a driver/guard on the Mobile Patrol Team. Patrols assigned areas in
vehicle or on foot, constantly keeping alert and making immediate investigation of
complaints, irregularities and unusual supicious circumstances. Recognizes emergencies
and abnormal situations and takes necessary actions depending on the nature of incident
and according to the Guard Orders. Immediately reports any unusual circumstances to
the Shift Supervisor or senior personnel. Performs all kinds of access control using
special security equipment.

REQUIRED QUALIFICATIONS:

EDUCATION:
Completion of secondary school is required.

WORK EXPERIENCE:
Six months of security experience is required. Two years of professional driving
experience or possession of a driver’s license for a minimum of 5 years is required.

LANGUAGE:
Level Il (limited knowledge) of English; native Russian or Ukrainian.

KNOWLEDGE, SKILLS AND ABILITIES:

Thorough knowledge of local traffic regulations. Must be able to drive a vehicle for
extensive periods of time, must be able to concentrate and retain high level of attention
even under stress, must have an ability to follow instructions, must be reliable in
attendance and performance, must have good observation skills, must be tactful and
polite with Embassy personnel, visitors and colleagues, must be able to perform access
control function, must be able to operate standard security equipment, must be able to
obtain initial medical certification. Must be able to prepare factual security incident
reports in native language. Must be physically fit to perform long hours of driving,
walking and being outside in various weather conditions. Must possess a valid Class B
driver’s license and two years’ accident-free driving history. Must be at least 25 years
old in order to be assigned an official vehicle.

APPLICATION AND SELECTION PROCESS:

v’ The Universal Application for Employment (DS-174) is a mandatory application for
all locally recruited positions. To apply for this position all interested candidates should
fill out the DS-174 in English and submit it to the Embassy Human Resources Office by
COB October 4, 2015. The new DS-174 is available on the official U.S. Embassy
website under the Employment Opportunities
section:http://ukraine.usembassy.gov/job-opportunities.html.

Universal Application for Employment (DS-174) can be filled out electronically and
emailed to: KyivHR@state.gov or faxed to: 521-51-55.



http://ukraine.usembassy.gov/job-opportunities.html
mailto:KyivHR@state.gov

Note: Only those applications that are received in the Human Resources

Office before the closing date will be eligible for consideration. Any
application package that doesn’t include a complete DS-174 will be
considered incomplete and will not receive further consideration for
recruitment.

ADDITIONAL SELECTION CRITERIA:

Actual hiring for this job is subject to funds availability and should be
confirmed by an appropriate bureau before a job offer is made.

Management will consider nepotism/conflict of interest, budget, and residency
status in determining successful candidacy.

Current employees serving a probationary period are not eligible to apply for
this position.

Current Ordinarily Resident employees with an Overall Summary Rating of
Needs Improvement or Unsatisfactory on their most recent Employee
Performance Report are not eligible to apply.

US Citizen EFMs who are currently employed under Family Member
Appointment (FMA) must work for 90 calendar days in their current position
before being able to apply for advertised position.

US Citizen EFMs and NORs who are currently employed under Personal
Services Agreement (PSA) must work for 90 calendar days in their current
position before being able to apply for advertised position.

U.S. Veterans and U.S. Citizen EFMs will be given preference in hiring
over other equally qualified candidates in accordance with Section 301 (c) of
the Foreign Service Act of 1980. Candidates who claim U.S. Veterans hiring
preference must provide a copy of their Form DD-214 with their application.
Candidates who claim U.S. Citizen EFMs hiring preference should indicate
their EFM status in the application form.

All qualified EFM candidates will be interviewed by the Post Employment
Committee and the hiring office. The PEC selects the candidate for the position
and conveys that selection to the Front Office for concurrence.

EQUAL EMPLOYMENT OPPORTUNITY STATEMENT

The U.S. Mission in Kyiv provides equal opportunity and fair and equitable treatment in
employment to all people without regard to race, color, religion, sex, national origin, age,
disability, political affiliation, marital status, or sexual orientation. The Department of
State also strives to achieve equal employment opportunity in all personnel operations
through continuing diversity enhancement programs.

The EEO complaint procedure is not available to individuals who believe they have been
denied equal opportunity based upon marital status or political affiliation. Individuals
with such complaints should avail themselves of the appropriate grievance procedures,
remedies for prohibited personnel practices, and/or courts for relief.



IlepexJiag 0CHOBHMX IOCAI0BUX 000B’AI3KIB YKPAIHChKOK
MOBOIO

HA3BA IIOCAJ/IU: BOJIIN-OXOPOHEIb

I'PA®IK POBOTH: 11O 3MIHAX

OCHOBHI MTOCAJIOBI OBOB’A3KH:

[TpamiBHUK BUKOHYE NMOBHHMH CHEKTP OOOB’SI3KIB OXOPOHI JUIS TapaHTyBaHHs O€3MeKH
Mmaitaa IloconbeTBa Ta HOro mepcoHaty y sIKOCTI BOAISI-OXOPOHLSE MOOLIBHOTO HATPYIIs
[ToconbcrBa. OOOB’A3KOM IpaLliBHUKA € MATPYITIOBAHHS 3aKPIIUICHUX 33 HUM JIUISHOK Y
aBTOMOOLTI 200 mimkwu. [IpamiBHUK MOBUHEH MOCTIHHO OYTH MIJIBHUM, BMITH BU3HAYaTH
HaJ3BUYAIHI cUTYyallii Ta BXKUBATH BIAMOBIIHI Jii B 3aJI€KHOCTI Bil XapakTepy BUIAJIKY
Ta y BIIMOBIIHOCTI 0 IHCTPYKMii. [IpariBHUK Mae HEraiiHO MOBIIOMIISITH MIPO OYyIb-sIKi
HECTaHJapTHI 0OCTaBUHM/CUTYAIII] KEPIBHUKY a00 CTapIIoMy 3MiHH.

OCHOBHI BUMOT'Y HA TIOCAY:

e ATecraT Ipo CepeIHIO OCBITY;

e 6 MiCAIIB JOCBiy POOOTH Y SIKOCTI OXOPOHIIS, Ta MIiHIMyM 2 POKH JOCBimy
poboTH y sIKOCTI BOAIs 200 5 POKIB 3arajibHOTO CTaXy KepyBaHHs aBTOMOOLIIEM.

e BinbHe BOJOIIHHS YKPAaiHCHKOIO YW POCIHCHKOI0 MOBAaMH, MOYATKOBHW piBEHBb
BOJIOMIHHS aHTIIHCHKOIO;

e JlockoHase 3HaHHS MPaBWI JOPOKHBOTO PYXY.

HABUYKH TA 3JIBHOCTI KAHANJATIB:

[IpawiBHUK NOBUHEH OyTH 3JJaTHUM KepyBaTH aBTOMOOLIEM YIIPOAOBXK JOBIOro 4acy;
MTOBUHEH BMITH CKOHLIEHTPYBATHCs Ta 30epiraTu BUCOKUI PIBEHb YBaru y BaKKHX
yMOBax Ta IiJ] 4aC CTPECOBUX CUTYallil; HOBUHEH TOTPUMYBATHCS IHCTPYKIIiH, CyMIIHHO
BUKOHYBATH CBOi O0OB’SI3KH, MIPAIFOBATH 32 BCTaHOBJICHUM Tpadikom. [loBunen 6ytu
TAKTOBHMM Ta BBIWIMBMM 3 IpaliBHUKaMu [locoibCcTBa, BiABilyBauaMH Ta KOJIETaMu;
MTOBUHEH BMITH NIPOBOJUTH MEPEBIPKY B1JIB1lyBadiB Ta aBTOMOOLIIB, 110 B’ DK/KAIOTh Ha
TEPUTOPII0; TOBUHEH BMITH MPAIIOBATH 31 CTAaHIAPTHUM O0JIaAHAHHAM JUIsl IEPEBIPKU Ta
MMOBUHEH MPOUTH 3araliIbHUIl MEAUYHUNA TOTIsA . BMITH CKilagaTi 3BITH TIPO 1HIUIEHTH
YKpaiHCBKOIO YU pOCiiCchKO0 MOBamMH. [IpariiBHUK MOBHHEH OyTH Yy rapHii (i3uyHii
dhopwmi, mob nepedyBaTH 3a KEPMOM YIPOJIOBK JCKITHKOX TOAWH MOCILIb, @ TAKOXK JIJIS
TPUBAJIOro nepeOyBaHHs Ha HOTaX BCEpPEIUHI MPUMILIEHHS Ta HaJBOPi 3a OyAb AKHX
norogHuX yMoB. [ToBuHEH MaTu JilicHE TTOCBITYEHHS BOIIs Kateropii B Ta
HiATBEPIKYBaHy iCTOPito Oe3aBapiifHOTO BOIHHSA YIPOJOBXK IIOHAHMEHIIIE 2-X POKIB.
BikoBi o6mexxeHHs — 25 pokiB abo cTapiiuii 11 KepyBaHHS OQilIHUM aBTOMOO1IEM
IToconncTBa.



BUMOI'M 10 HOJAYI JOKYMEHTIB:

Bci kanuaaTi Ha BakaHCIIO MAalOTh HAJICIATH aHKETY Ha MpalleBlamTyBaHHs (popma
DS-174) B IToconbctBo CIIIA Ha enextponny nomry: KyivHR@state.qgov, abo mo
¢bakcy: 044-521-5155. Ankera Mae OyTH 3alIOBHEHA YKPATHCHKOK 200 aHIilCLKOI0
MOBOK). 32 02)XKaHHSM KaHIHJAT MOKE JIOJIaTH JI0 aHKETH CBOE PE3IOME Ta 1HIII
CYIIPOBOJDKYIOUYH TOKYMEHTH. AHKETYy Ha mpanesnamryBants (DS-174) ta moBHUIN TEKCT
OTOJIONIEHHS aHTIHCHKOI0 MOBOIO MOYKHA 3HAWTH Ha odimiitHoMy caiiti [TocombcTBa
CHIA y po3aini Bakancii (Job Opportunities): http://ukraine.usembassy.gov/job-
opportunities.html. KinueBuii Tepmin mogaui anker Ha Bakancio 10 18:00 4
sKOBTH#, 2015 BKJIIOYHO.

AHKeTH, siKi 0yayTh oTpuMaHni micjs 18:00 4 :xoBTHs, 2015 po3rasigaTucs He
OyayTh!
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