Embassy of the United States of America
Kyiv, Ukraine

U.S. Mission Kyiv Vacancy Announcement: WAREHOUSEMAN

Vacancy Announcement Number: 2016-020
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POSITION TITLE: WAREHOUSEMAN (multiple positions)
POSITION TYPE: TEMPORARY (not to exceed 30 working days)
OFFICE/SECTION: GENERAL SERVICES OFFICE/WAREHOUSE
OPEN TO: ALL INTERESTED CANDIDATES*

OPENING DATE: May 19, 2016

CLOSING DATE: May 26, 2016

WORK HOURS: Full-time, 40 hours per week

SALARY LEVEL: Ordinarily Resident (OR): FSN-02
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*U.S. CITIZENS AND PERMANENT U.S. RESIDENTS ARE NOT ELIGIBLE TO
APPLY FOR THIS VACANCY.

ALL ORDINARILY RESIDENT (OR) APPLICANTS MUST HAVE THE
REQUIRED WORK AND/OR RESIDENCY PERMITS TO BE ELIGIBLE FOR
CONSIDERATION.

NOTE:

DUE TO THE HIGH VOLUME OF APPLICATIONS RECEIVED, HUMAN
RESOURCES WILL NOT ACKNOWLEDGE RECEIPT OF APPLICATIONS
AND WILL ONLY CONTACT SHORTLISTED CANDIDATES SELECTED FOR
AN INTERVIEW. THANK YOU FOR UNDERSTANDING.



BASIC FUNCTION OF POSITION:

The incumbent is responsible for loading, unloading, and moving non-expendable and
expendable supplies, furniture, appliances and equipment from delivery trucks to
appropriate warehouse locations using forklift truck or other material handling
equipment. Ensures that items are properly stored so that no safety or fire hazards exist.
Keeps storage areas clean. Set up property for disposal. Delivers non-expendable and
expendable supplies and equipment to residences and offices. Compares delivered items
with packing list and checks for damages. Assists in conducting inventories for non-
expendable and expendable supplies. Performs other duties as may be assigned.

QUALIFICATIONS REQUIRED:

Applicants must address each required qualification listed below with specific
information supporting each item. Failure to do so may result in a determination
that the applicant is not qualified.

EDUCATION:
Completion of secondary school.

WORK EXPERIENCE:
Six months to one-year warehouseman experience or an equivalent combination of
laborer experience.

LANGUAGE:
Level II (limited knowledge) of English.
Level III (good working knowledge) of Ukrainian and/or Russian.

EQUAL EMPLOYMENT OPPORTUNITY STATEMENT

The U.S. Mission in Kyiv provides equal opportunity and fair and equitable treatment in
employment to all people without regard to race, color, religion, sex, national origin, age,
disability, political affiliation, marital status, or sexual orientation. The Department of
State also strives to achieve equal employment opportunity in all personnel operations
through continuing diversity enhancement programs.

The EEO complaint procedure is not available to individuals who believe they have been
denied equal opportunity based upon marital status or political affiliation. Individuals
with such complaints should avail themselves of the appropriate grievance procedures,
remedies for prohibited personnel practices, and/or courts for relief.



llepexnao ykpaincovkoro mMogoio

OCHOBHI NTIOCAJ1OBI OBOBA3KH:

[IparmiBHUK BiAMOBIA€ 32 3aBaHTAXKCHHSI, PO3BAHTAXKCHHS Ta MEPEBE3CHHS/TIEPEMIIICHHS
MaTepianiB, MeOJiB, OONagHAHHA 3/Ha BAHTAXHY MAIIMHY/CKIAaa 3 BUKOPHUCTAHHSIM
po3BaHTakyBaya abo 1HIIIOTO PO3BAHTAXKYBaJIBLHOTO O0JIaTHAHHS; BINIOBIIAa€ 3a HAJICIKHE
30epexeHHsT MaTepiaiiB, MEpeBips€ BIAMOBIAHICTE YMOB 30epiraHHs, BIANOBiIaE 3a
Oe3neky 30epeXeHHs MaifHa Ta MepeBipKy MPOTHIIOKEKHOI Oe3meku Ha ckiami. Jo
00O0B’SI3KIB TpAIiBHUKA TaKOX BXOIUTh MIATPUMAHHS CKIAJCHKOTO MPHUMIIIEHHS Y
YUCTOTI, MNPHUTOTYBaHHS MaiHA JO CIHCaHHS; JIOCTaBKa pO3XIMHUX Ta IHIINX
MaTepianiB/obnaJHaHHs B KBapTUpU TNpaliBHUKIB Ta odicu. IlepeBipsie KimbKicTh/
HasBHICTH JIOCTABICHUX MaTepianiB/00JaHaHHS 31 CHMCKOM JIOCTAaBKH, IEPEBipsie€ TOBAP
Ha HasBHICTh MOXKJIMBOT'O TIOLIKO/KEHHSI.

OCHOBHI BUMOTI':

* ArecTar Ipo CepesiHIO OCBITY;

* 0,5—1 pik gocBigy pobOTH B SKOCTI MpalliBHUKA CKJIAy/poO0Y0ro Ha CKIai;

* BijbHE BOJOIIHHA YKpPAiHCHKOIO UM POCIHCHKOIO MOBAaMH, MOYATKOBHU piBEHb
BOJIOIHHS aHTIIHCHKOIO;

BUMOTI'M 10 ITOJAYI TOKYMEHTIB:

3amikaBieHi KaHIUAAaTH MOBUHHI BIANPABUTH JIHCTA 3 KOPOMKUM ORUCOM C8020 00CEIOY
ma Konmaxkmuorw ingopmayiero 3 nomitkoro «IIpaliBHUK Ha CKJIag» Ha EICKTPOHY
anpecy: KyivHR@state.gov a6o Ha dakc: 044-521-5155.

JIncru, siki 0ysim orpumani nicas 23 TpaBHs 2016 p. po3rasgaTucs He OyayTh.



