Embassy of the United States of America
Kyiv, Ukraine

JOB OPPORTUNITY ANNOUNCEMENT

#010 Date: March 3, 2016
TO: ALL MISSION PERSONNEL
FROM: CALANDRA HERSRUD - ASSISTANT MANAGEMENT OFFICER

SUBJECT: GUARD, REGIONAL SECURITY OFFICE

The Human Resources Office invites interested candidates to apply for the above
mentioned position. The application procedure is outlined at the end of this notice.

POSITION TITLE: Guard (multiple positions)

OPEN TO: ALL INTERESTED CANDIDATES
GRADE LEVEL: FSN-03, FP-BB* (Full Performance Level)
WORK HOURS: Full Time, 40 hours per week

POSITION TYPE: Permanent

OFFICE LOCATION: Regional Security Office/Local Guard Force
OPENING DATE: Immediate

DEADLINE: March 17, 2016 at 6 p.m. Kyiv time

*F'P —BB is subject for confirmation with Washington.

IMPORTANT NOTES:

IF YOUR APPLICATION PACKAGE IS INCOMPLETE, YOU WILL NOT BE CONSIDERED
FURTHER FOR THIS VACANCY.

DUE TO THE HIGH VOLUME OF APPLICATIONS, HUMAN RESOURCES WILL NOT
ACKNOWLEDGE RECEIPT OF APPLICATIONS AND WILL ONLY CONTACT
SHORTLISTED CANDIDATES SELECTED FOR AN INTERVIEW.,



BASIC FUNCTION OF POSITION:

Performs guard services to safeguard U.S. Government property and personnel under
direct supervision of guard supervisor. The incumbent is expected to be able to work
independently with little direct guidance at his/her post. The incumbent is expected to
make independent decisions within the scope of their Guard Post orders.

REQUIRED QUALIFICATIONS:

EDUCATION:
Completion of secondary school is required.

WORK EXPERIENCE:
Six month of prior work experience is required.

LANGUAGE:
Level II (limited knowledge) of English; level III (good working knowledge) of Russian
or Ukrainian is required.

SKILLS AND ABILITIES:

A successful incumbent should have the following skills and abilities: to physically and
mentally react and respond to emergency situations; to follow instructions; to concentrate
and maintain high level of attention; strong observation skills; to be tactful and polite
with general public and coworkers; to operate standard security equipment; to obtain
medical certification; to stand or walk for long hours both inside and outside in various
types of weather; to prepare a factual security incident report in native language.

HOW TO APPLY FOR A VACANCY:

1. Interested candidates for a vacancy MUST submit the Universal Application for
Employment form (DS-174) in ENGLISH or in UKRAINIAN. You can download this
form in Microsoft Word or Adobe Acrobat PDF format at:
http://ukraine.usembassy.gov/job-opportunities.html.

2. Interested candidates must submit their application form by 6 p.m. Kyiv time on
March 17, 2016. Applications received after the deadline will be deemed ineligible and
will not be considered further for this vacancy.

3. Please submit your application by email to KyivHR@state.gov.

Alternatively, you can fax your application to 044-521-51-55 or mail to:

Recruitment

Human Resources Office
U.S. Embassy

4 Tgor Sikorsky St.

Kyiv, 04112



4. If your application exceeds SMB, your application will be determined invalid.

5. All application documents must be submitted in Microsoft Word and/or Adobe
Acrobat PDF formats. JPEG, TIFF, SkyDrive or files other that Microsoft Word and/or
Adobe Acrobat PDF format will NOT be accepted and your application will be
determined invalid.

6. For U.S. Veteran and U.S. Citizen EFM applicants: Candidates who claim U.S.
Veterans hiring preference must provide a copy of their Form DD-214 with their
application. Candidates who claim U.S. Citizen EFMs hiring preference should indicate
their EFM status in the application form.

7. For non-Ukrainian Citizen applicants: To be eligible for this vacancy all U.S.
Citizens or Third Country Nationals (TCN), who are ordinarily residents in Ukraine,
MUST have the required residency permit and attach a copy of such residency permit to
your application package otherwise it will be deemed ineligible.

ADDITIONAL SELECTION CRITERIA:

= U.S. Veterans and U.S. Citizen EFMs will be given preference in hiring
over other equally qualified candidates in accordance with Section 301 (c) of
the Foreign Service Act of 1980. Candidates who claim U.S. Veterans hiring
preference must provide a copy of their Form DD-214 with their application.
Candidates who claim U.S. Citizen EFMs hiring preference should indicate
their EFM status in the application form.

= Actual hiring for this job is subject to funds availability and should be
confirmed by an appropriate bureau before a job offer is made.

= Management will consider nepotism/conflict of interest, budget, and residency
status in determining successful candidacy.

= Current employees serving a probationary period are not eligible to apply for
this position.

= Current Ordinarily Resident employees with an Overall Summary Rating of
Needs Improvement or Unsatisfactory on their most recent Employee
Performance Report are not eligible to apply.

= US Citizen EFMs who are currently employed under Family Member
Appointment (FMA) must work for 90 calendar days in their current position
before being able to apply for advertised position.

= US Citizen EFMs and NORs who are currently employed under Personal
Services Agreement (PSA) must work for 90 calendar days of their current
position before being able to apply for advertised position.



EQUAL EMPLOYMENT OPPORTUNITY STATEMENT

The U.S. Mission in Kyiv provides equal opportunity and fair and equitable treatment in
employment to all people without regard to race, color, religion, sex, national origin, age,
disability, political affiliation, marital status, or sexual orientation. The Department of
State also strives to achieve equal employment opportunity in all personnel operations
through continuing diversity enhancement programs.

The EEO complaint procedure is not available to individuals who believe they have been
denied equal opportunity based upon marital status or political affiliation. Individuals
with such complaints should avail themselves of the appropriate grievance procedures,
remedies for prohibited personnel practices, and/or courts for relief.

Ilepeknao ochoénux nocadosux 0008'a3Kié YKpaiHcbKolo M08o10

HA3BA ITIOCA/I1: OXOPOHEIb

I'PA®IK POBOTH: IO 3MIHAX

OCHOBHI ITOCAOBI OBOB’A3KMU:

[IpamiBHUK BHUKOHYE MOBHUH CHEKTpP OOOB’SI3KIB OXOPOHIS JUIsl TapaHTYBaHHs Oe3MeKu
MmaiiHa IloconmbcTBa Ta #oro mnepcoHamy. OOOB’SI3KOM OXOPOHL € MaTPYJIIOBaHHS
3aKpIMJIEHUX 3a HUM JUISHOK. OXOpoHElb MOBUHEH IMOCTIMHO OyTH NHUJIBHUM Ta
MPOBOJIUTH PO3CIIAyBaHHS CKapr, MOPYIIEHb, HECTAHIAPTHUX Ta MiAO3PUINX OOCTaBHUH.
OxopoHels MOBUHEH BMITH BU3HAYATH HAA3BUYANHI CUTYyaIlli Ta B)KUBATH BIAMOBITHI JTii
B 3aJIEKHOCTI B1JI XapakTepy BHUIMAJKy Ta y BIANOBITHOCTI A0 1HCTpYKIii. [TpamiBHUK
Ma€ HETaHO TOBIAOMIIATA TPO Oyab-sSKi HECTaHJAPTHI OOCTaBHHW/CHUTYAIlli CBOEMY
KepIBHUKY YW  crapmoMy 3MiHH. OXOpoHeIlb, KOPUCTYIOUUCh  CICIIaIbBHIAM
oOjaZiHaHHSAM, BUKOHYE BCl BHUIM NEPEBIPKM BiABIAYyBayiB Ta aBTOMOOLIIB MEpII, HIK
N03BOJMUTH B3 Ha Teputopito IlocombcTBa. OXOpOHELb 103BOJISIE  JIOCTYI
TPAHCIOPTHOTO 3aco0y Ha TEPUTOPII0 TUIBKM MICAS  HWOTO MepeBIpKU, NEPEeBIpKH
MOCBITYEHHSI 0COOM BOJIS Ta BCIX MacaXUPiB TPAHCHIOPTHOTO 3ac00y, a TaKOX TICIIs
OTPUMAaHHS HETaTUBHUX PE3yJIbTaTiB TECTY HAa BUOYXOBI PEUOBHHHU.

Jlo 00OB’sI3KIB OXOpPOHIS BXOAWTH BHeceHHS iH(opmamii B cuctemy Post Log y
BIJIMOBITHOCTI JI0 3arajibHUX 1HCTPYKIiA. OXOpOHEIh TOBUHEH 3BEPTATH yBary Ha ocio,
MOBE/IHKA SIKUX CBIAYUTH IPO Te, L0 BOHU BEAYTh CIIOCTEPEKEHHS 3a TEPUTOPIEIO
[ToconbcTBa Ta iioro mepcoHanoM. Km0 (akT BeJEHHsS CIIOCTEpekKEeHHs 3a(iKCOBaHO,
OXOPOHIIIO CJi HETaitHO TOBIAOMHTH TIPO II€ CTAPIIOTO 3MIHA Ta MOPCHKUX MIXOTHHIIIB
Ha mocty Nel. OXopoHeIr He TIOBMHEH 3QJIMIIATH CBIM MOCT /10 3aBEPIICHHS 3MIHU 0
TOTO dYacy, sIK HE OoTpuMae Ha Iie J103BUI. OOOB’SI3KOBUM € TUTAHOBHM BHXiJ Ha
Paaio3B'sI30K 3 MOPCHKUMHU MIXOTUHLIAMHU Ha TocTy Ne 1 9u 31 crapmmm 3MiHH.



OCHOBHI BUMOI'M HA TIOCAAY:

* ATecTar Mpo CepesiHIO OCBITY;

* 6 MiCsIIB T0CBIAY pPOOOTH;

* BinbHe BOJOJIHHS YKpPAiHCBKOIO YM POCIHCHKOIO MOBAaMHU, MMOYATKOBHM pPIBEHb
BOJIOJIHHS aHTIIHCHKOIO.

HABHUYKHU TA 3JIBHOCTI KAHJINJATIB:

OxopoHenp MoBUHEH OyTH y rapuiil ¢i3uuHid Gopmi, 100 pearyBaTH Ha HaJa3BHYaliHI
CUTYyallli, a TaKOX JUIs TPUBAJIOro nepeOyBaHHS Ha HOrax B MPHUMIIIEHHI Ta HAABOPI.
OxopoHenp MOBUHEH JOTPUMYBATUCS IHCTPYKIIM, CYMJIIHHO BHMKOHYBaTH CBOI
000B’sI3KM, TpAIOBATH 3a BCTAHOBJICHUM rpadikoM Ta HE MPOIycKaTH poboTy 0e3
MoBaXHUX Tpu4HH. [loBuHEH OyTM TAKTOBHMM Ta BBIWIMBHM 3 BiJ[BiJlyBauaMu Ta
KOJIeTaMH; TOBHMHEH BMITH MpPOBOJWUTH IEPEBIPKY BIABIAyBauiB Ta aBTOMOOUIIB, IO
B'TK/DKAIOTh HAa TEPUTOPIIO; MOBUHEH BMITH IPALIOBATH 31 CTaHIAPTHUM OOJaJHAHHSAM
JUIS TIEPEBIPKM Ta MOBUHEH MPOWTH 3arajbHy MeAWUYHY MpodeciiiHy nepeBipky. Bmitu
CKJIa/IaT 3BITH MPO IHIUACHTH YKPATHCHKOIO YU POCIHCHKOI0 MOBAMH.

BUMOTI'M 1O OJAYI AIIJIIKALUAHOI ®OPMMU:

3arikaBJeH1 KaHAUaTH MIOBUHHI 3alIOBHUTH aHKETY Ha npaneniamtyBaHHs (DS-174)
YKpaiHChKOIO a00 aHTIIINCHKOI0 MOBaMu. AHKETY MOKHA 3HaiTH y popmati Word
Microsoft abo Adobe Acrobat PDF na odiriiiniii cropinii [ToconmscTBa y po3aii
«Baxkancii»: http://ukraine.usembassy.gov/job-opportunities.html

3BepHITH yBary Ha Te, 110 aHKETH HE PO3TIIIaTUMYThCS, SKIIO BiIMOBI/II HAa MUTAHHS HE
OylyTh I€TAJIbHUMH Ta TIOBHUMH.

3anoBHEHY aHKETy MOTPiOHO HajicaaTy Ha enekTpoHHy nomrty KyivHR@state.gov. /1o
PO3TIIs Ay NpUIMAaIOThCS TIIBKU aHKETH HajicnaHi y popmati Microsoft Word abo Adobe
Acrobat PDF. Auxern nanicnani y JPEG, TIFF, SkyDrive ta inmmx ¢popmarax
posrasaatucs He OyayTb. AHKETH, po3Mip SIKUX repeBulnye 5 MO, Takox He OyAyTh
MPUMHSTI 10 PO3TIISAY.

Takoxx Bu moxete Hagiciatu Bamry aHkeTy 1o ¢akcy: 044-521-51-55 abo momrroro 3a
aJIpecoro:

Bignin xanpis
Awmepukanceke [ToconbcTBO
By Irops Cikopcbkoro 4
M. Kuis 04112

Yeara!
KinueBuii Tepmin noxaui anker Ha Bakauciio - 18:00 17 6epe3ns, 2016 poky.
AHkeTH, oTpuMaHi micjst 18:00 17 Gepe3ns po3risaaTucs He OyIyTh.



