Embassy of the United States of America
Kyiv, Ukraine

JOB OPPORTUNITY ANNOUNCEMENT

# 004 Date: January 21, 2016
TO: ALL MISSION PERSONNEL
FROM: CALANDRA HERSRUD - ASSISTANT MANAGEMENT OFFICER

SUBJECT: BODYGUARD IN REGIONAL SECURITY OFFICE

Interested candidates are invited to apply for this position or refer qualified and eligible
candidates to the Embassy Human Resources Office. The application procedure is
outlined at the end of this notice. Questions should be directed to the Human Resources
Office.

POSITION TITLE: Bodyguard (multiple positions)

OPEN TO: ALL INTERESTED CANDIDATES
GRADE LEVEL: FSN-05, FP-08* (Full Performance Level)
WORK HOURS: Full Time, 40 hours per week

POSITION TYPE: Permanent

OFFICE LOCATION: Regional Security Office

OPENING DATE: Immediate

DEADLINE: February 4, 2016 at 6 P.M. Kyiv Time

*F'P —08 is subject for confirmation with Washington.

IMPORTANT ELIGIBILITY NOTE:

ALL U.S. CITIZENS, WHO ARE ORDINARILY RESIDENTS IN UKRAINE AND THIRD
COUNTRY NATIONAL APPLICANTS MUST HAVE THE REQUIRED RESIDENCY PERMIT
TO BE ELIGIBLE FOR CONSIDERATION. SUCH APPLICANTS ARE REQUESTED TO
ATTACH COPY OF THEIR RESIDENCY PERMIT TO THE APPLICATION.



BASIC FUNCTION OF POSITION:

Under the supervision of a Shift Supervisor and the Deputy Foreign Service National
Investigator, the incumbent serves as a bodyguard, providing close protection and site
advance services to Embassy official(s) in order to protect them from harm or
embarrassment. This requires flexibility in providing a secure environment for the official
and personal business of Embassy personnel, in a variety of threat environments. The
incumbent performs his/her work throughout Ukraine, traveling with or in advance of
Embassy official(s). The incumbent is responsible for coordination with Ukrainian
security services as necessary to complete site advances and other functions related to the
travel, as well as frequent interactions with members of the public and others. The
incumbent is required to operate a government-owned vehicle in a protective security
motorcade. Infrequently, but as required, the incumbent may provide protective security
support for other U.S. officials.

REQUIRED QUALIFICATIONS:

EDUCATION:
Completion of secondary school is required.

WORK EXPERIENCE:
One year of police, military, or private sector training and/or experience in protective- or
security-related duties.

LANGUAGE:
Level II (limited) work-specific vocabulary of English is required.
Level IV (fluent) of Ukrainian or Russian is required.

KNOWLEDGE:

Must be skilled in personal defensive tactics and proficient in defensive protective
security principles; including standard rules, procedures, techniques, as well as their
practical application. Must possess a thorough knowledge of the geography and politics
of Ukraine in general and in individual regions, specifically, their security organizations,
transportation, communication, and health care systems. Must possess knowledge of
Diplomatic Security standards and procedures for the operation of primary and secondary
vehicles in a hostile threat environment. Must be able to fulfill the duties in a protective
security “diamond” formation. Must possess knowledge of local traffic laws and traffic
patterns with particular attention to hospital and safe haven access routes.

SKILLS AND ABILITIES:

Must have the ability to develop and implement protective security plans that involve
extensive interaction and coordination with Embassy personnel, local government
officials, members of local law enforcement agencies, and staff at hospitals and other
facilities used to create a secure environment for the principal when traveling throughout
Ukraine. S/he should have a working knowledge of Microsoft Office programs, so as to
prepare written reports, review shift schedules, and prepare site advance presentations.
Must be proficient in emergency first aid including cardio-pulmonary resuscitation and
the use of an automated external defibrillator. Must be self-motivated and maintain a high




level of physical fitness. Must be able to endure frequent travel, long working hours, and
a stressful working environment while maintaining the above standards. Employee must
possess valid Ukrainian driving license category B.

APPLICATION AND SELECTION PROCESS:

v" The Universal Application for Employment (DS-174) is a mandatory application for
all locally recruited positions. To apply for this position all interested candidates should
fill out the DS-174 in Ukrainian or English and submit it to the Embassy Human
Resources Office by COB February 4, 2016. The new DS-174 is available on the official
U.S. Embassy website under the Employment Opportunities section:
http://ukraine.usembassy.gov/job-opportunities.html.

Universal Application for Employment (DS-174) can be filled out electronically and
emailed to: KyivHR@state.gov or faxed to: 521-51-55.

Note: Only those applications that are received in the Human Resources
Office before the closing date will be eligible for consideration. Any
application package that doesn’t include a complete DS-174 will be
considered incomplete and will not receive further consideration for
recruitment.

ADDITIONAL SELECTION CRITERIA:

= Actual hiring for this job is subject to funds availability and should be
confirmed by an appropriate bureau before a job offer is made.

= Management will consider nepotism/conflict of interest, budget, and residency
status in determining successful candidacy.

= Current employees serving a probationary period are not eligible to apply for
this position.

» Current Ordinarily Resident employees with an Overall Summary Rating of
Needs Improvement or Unsatisfactory on their most recent Employee
Performance Report are not eligible to apply.

= US Citizen EFMs who are currently employed under Family Member
Appointment (FMA) must work for 90 calendar days in their current position
before being able to apply for advertised position.

= US Citizen EFMs and NORs who are currently employed under Personal
Services Agreement (PSA) must work for 90 calendar days of their current
position before being able to apply for advertised position.

= U.S. Veterans and U.S. Citizen EFMs will be given preference in hiring
over other equally qualified candidates in accordance with Section 301 (c) of
the Foreign Service Act of 1980. Candidates who claim U.S. Veterans hiring
preference must provide a copy of their Form DD-214 with their application.
Candidates who claim U.S. Citizen EFMs hiring preference should indicate
their EFM status in the application form.

= All qualified EFM candidates will be interviewed by the Post Employment
Committee and the hiring office. The PEC selects the candidate for the position
and conveys that selection to the Front Office for concurrence.



EQUAL EMPLOYMENT OPPORTUNITY STATEMENT

The U.S. Mission in Kyiv provides equal opportunity and fair and equitable treatment in
employment to all people without regard to race, color, religion, sex, national origin, age,
disability, political affiliation, marital status, or sexual orientation. The Department of
State also strives to achieve equal employment opportunity in all personnel operations
through continuing diversity enhancement programs.

The EEO complaint procedure is not available to individuals who believe they have been
denied equal opportunity based upon marital status or political affiliation. Individuals
with such complaints should avail themselves of the appropriate grievance procedures,
remedies for prohibited personnel practices, and/or courts for relief.

Kopomxuii nepexnad ocnosHux nocadosux 0608's13Ki6 YKpaiHCbKoW0 MOBOH0
HA3BA IOCAJIM: OCOBUCTHM OXOPOHEIb
I'PA®IK POBOTHU: HIOCTIMHUM

OCHOBHI TOCAJIOBI OBOBA3KH:

Oco0OucTuii OXOpOHEIh BUKOHYE TTOBHUI CITEKTP 000B’SA3KIB I 3a0€3MeUeHHS
Oe3rocepeTHHO1 OXOPOHHU BUCOKOIIOCAI0BOT 0COOH, 3 METOIO 3aXHUCTY HOT0/ii Bij
VIIKO/KEHb Ta HE3pYUHUX cuTyallid. OcoOOMCTHI1 OXOpOHEIh, B CITIBMPAIll 3 MiCIIEBUMH
ciyk6amMu O€31MeKu, KOOPAUHYE MePeBIpKy MICIlh BI3UTIB Ta 1HIII 3aX0/I1, CIIPSIMOBaHI Ha
rapaHTyBaHHs O€3MeKu 0coOw, Imi1 yac ii mogoporkei mo kpaini. [IpamiBHUK MOBHHEH
KepyBaTHu CIIy>KOOBUM aBTOMOO1JIEM Ta, 3a MOTPeOH, HaJaBaTh OCOOUCTY OXOPOHY THIITHM
BUCOKOIIOCAIOBIISIM.

OCHOBHI BUMOI'M HA TTIOCAAY:

* ArecTar Ipo CepeHIO OCBITY;

* Opnun (1) pik gocBimy pobOTH B opraHax BHYTPIIIHIX CIpaB, BIHCHKOBIHA cdepi,
MPUBATHUX OXOPOHHUX CTPYKTypax a0o 1HIIHMK CXO0XHI T0CBiN y cdepi Oe3neku;

* BinsHe BOJMOAIHHS YKPaiHCHKOIO YHM POCIHCHKOIO MOBaMH, MOYATKOBUH PIBEHB
BOJIOJIHHS aHIIIHCHKOIO;

* [IOCBiTUEHHS BOis Kareropii B.

HABUYKMU TA 3JIBHOCTI KAH/IUJIATIB:

* [lpaniBHUK MOBUHEH MaTH 3HaHHS 3 reorpadii Ta MOMITUKNA YKpaiHH K 3arajaoMm,
TaK 1 OKpeMHX perioHiB. B ciiBmpaiti 3 iHmmmM nepconanom [loconbcTra,
MpeJCTaBHUKAMH MICIIEBO1 BIa M, MICIIEBUX TIPABOOXOPOHHUX OPTaHIB,
JTIKapHSHUX 3aKJIa11B Ta 1HIINX yCTaHOB, MPaIliBHUK IOBUHEH PO3POOJISATH Ta
BIIPOBA/KYBATH TJIaH 3aXHUCTY Ta O€3MeKu 0coOH, 10 0XOpoHseThes. [IpariBHUK
MIOBHHEH BMITH NPAIIOBATH 3 0A30BUMH KOMIT FOTEPHUMH IPOTpaMaMH ISt



CKJIaJIJaHHS MMHCbMOBHX 3BITIB, PO3KJIay poOOYNX 3MiH, Ta MiATOTOBKH
npe3eHTanii. Bin/BoHa MOBWHEH 3HATH SIK HAJABAaTH MIEPITY MEIUIHY TOTIOMOTY,
Oytu y rapHii ¢izuuHiit hopmi, OyTH TOTOBUM JI0 MOJOPOKEH, TPUBATIOTO
po60YOro IHSI, a TAKOXK BMITH MPAIIOBATH y CTPECOBIN CUTYaITii.

BUMOTI'H 1O MOJAYI JOKYMEHTIB:

Bci kanauaaTi Ha BaKaHCII0 MalOTh HAJIICJIATH aHKETY Ha IIparieBIallTyBaHH
(bopma DS-174) B IToconscTBo CIIIA Ha enekTpoHHY MOIITY:

KyivHR @state.gov, ab6o mo dakcy: 044-521-5155. Aukera mae OyTH 3allOBHEHA
YKPaiHCbKOI0 200 aHIVIIiCbKO MOBOI0. 32 Oa)KaHHAM KaHIUAAT MOXE J0JaTH
JI0 aHKETH CBOE PE3IOME Ta 1HII CYMPOBOKYIOUH JOKYMEHTH. AHKETY Ha
nparnesnamtyBadds (DS-174) Ta moBHUI TEKCT OTOJIOMICHHS aHTIIIHCHKOIO Ta
YKpaiHCbKOIO MOBaMHU MOXHa 3HaWTH Ha odiniiftHoMy caiiTi [ToconscTBa CIIA y
posnaini Bakancii (Job Opportunities): http://ukraine.usembassy.gov/job-
opportunities.html. KinueBuii TepmiH nmogavi anker Ha BakaHciio 18:00
roauHa 4 jwortoro, 2016 BKJIIOYHO.

AHKeTH, AKi OyxyTb orpumani nicjas 18:00 roannu 4 sgrororo, 2016
po3rJjsiiaTucs He OyAyTh!



