
 
Embassy of the United States of America 

Kyiv, Ukraine 
 
 

JOB OPPORTUNITY ANNOUNCEMENT 
------------------------------------------------------------------------------------------------------------ 
# 004                             Date: January 21, 2016 
  

------------------------------------------------------------------------------------------------------------ 
 
TO:              ALL MISSION PERSONNEL 
 
FROM:          CALANDRA HERSRUD – ASSISTANT MANAGEMENT OFFICER 
 
SUBJECT:    BODYGUARD IN REGIONAL SECURITY OFFICE 
------------------------------------------------------------------------------------------------------------ 
  
Interested candidates are invited to apply for this position or refer qualified and eligible 
candidates to the Embassy Human Resources Office. The application procedure is 
outlined at the end of this notice. Questions should be directed to the Human Resources 
Office.  
 
POSITION TITLE:  Bodyguard (multiple positions) 
 
OPEN TO:  ALL INTERESTED CANDIDATES 
 
GRADE LEVEL: FSN-05, FP-08* (Full Performance Level) 
        
WORK HOURS:   Full Time, 40 hours per week 
 
POSITION TYPE:                           Permanent    
 
OFFICE LOCATION: Regional Security Office  
 
OPENING DATE:    Immediate  
  
DEADLINE:                February 4, 2016 at 6 P.M. Kyiv Time 
 
*FP –08 is subject for confirmation with Washington. 
 
IMPORTANT ELIGIBILITY NOTE:  
ALL U.S. CITIZENS, WHO ARE ORDINARILY RESIDENTS IN UKRAINE AND THIRD 
COUNTRY NATIONAL APPLICANTS MUST HAVE THE REQUIRED RESIDENCY PERMIT 
TO BE ELIGIBLE FOR CONSIDERATION. SUCH APPLICANTS ARE REQUESTED TO 
ATTACH COPY OF THEIR RESIDENCY PERMIT TO THE APPLICATION. 
 
 

 



BASIC FUNCTION OF POSITION: 
Under the supervision of a Shift Supervisor and the Deputy Foreign Service National 
Investigator, the incumbent serves as a bodyguard, providing close protection and site 
advance services to Embassy official(s) in order to protect them from harm or 
embarrassment. This requires flexibility in providing a secure environment for the official 
and personal business of Embassy personnel, in a variety of threat environments. The 
incumbent performs his/her work throughout Ukraine, traveling with or in advance of 
Embassy official(s). The incumbent is responsible for coordination with Ukrainian 
security services as necessary to complete site advances and other functions related to the 
travel, as well as frequent interactions with members of the public and others.  The 
incumbent is required to operate a government-owned vehicle in a protective security 
motorcade. Infrequently, but as required, the incumbent may provide protective security 
support for other U.S. officials.      
 
REQUIRED QUALIFICATIONS: 
 
EDUCATION: 
Completion of secondary school is required.  
 
WORK EXPERIENCE:  
One year of police, military, or private sector training and/or experience in protective- or 
security-related duties. 

LANGUAGE: 
Level II (limited) work-specific vocabulary of English is required.  
Level IV (fluent) of Ukrainian or Russian is required. 
 
KNOWLEDGE: 
Must be skilled in personal defensive tactics and proficient in defensive protective 
security principles; including standard rules, procedures, techniques, as well as their 
practical application. Must possess a thorough knowledge of the geography and politics 
of Ukraine in general and in individual regions, specifically, their security organizations, 
transportation, communication, and health care systems. Must possess knowledge of 
Diplomatic Security standards and procedures for the operation of primary and secondary 
vehicles in a hostile threat environment. Must be able to fulfill the duties in a protective 
security “diamond” formation. Must possess knowledge of local traffic laws and traffic 
patterns with particular attention to hospital and safe haven access routes. 
 
SKILLS AND ABILITIES: 
Must have the ability to develop and implement protective security plans that involve 
extensive interaction and coordination with Embassy personnel, local government 
officials, members of local law enforcement agencies, and staff at hospitals and other 
facilities used to create a secure environment for the principal when traveling throughout 
Ukraine.  S/he should have a working knowledge of Microsoft Office programs, so as to 
prepare written reports, review shift schedules, and prepare site advance presentations. 
Must be proficient in emergency first aid including cardio-pulmonary resuscitation and 
the use of an automated external defibrillator. Must be self-motivated and maintain a high 



level of physical fitness. Must be able to endure frequent travel, long working hours, and 
a stressful working environment while maintaining the above standards. Employee must 
possess valid Ukrainian driving license category B. 
 
APPLICATION AND SELECTION PROCESS: 
!  The Universal Application for Employment (DS-174) is a mandatory application for 
all locally recruited positions. To apply for this position all interested candidates should 
fill out the DS-174 in Ukrainian or English and submit it to the Embassy Human 
Resources Office by COB February 4, 2016. The new DS-174 is available on the official 
U.S. Embassy website under the Employment Opportunities section: 
http://ukraine.usembassy.gov/job-opportunities.html. 
Universal Application for Employment (DS-174) can be filled out electronically and 
emailed to: KyivHR@state.gov or faxed to: 521-51-55. 
 
Note:  Only those applications that are received in the Human Resources 

Office before the closing date will be eligible for consideration. Any 
application package that doesn’t include a complete DS-174 will be 
considered incomplete and will not receive further consideration for 
recruitment.  

 
 
ADDITIONAL SELECTION CRITERIA: 
 
! Actual hiring for this job is subject to funds availability and should be 

confirmed by an appropriate bureau before a job offer is made. 
! Management will consider nepotism/conflict of interest, budget, and residency 

status in determining successful candidacy.   
! Current employees serving a probationary period are not eligible to apply for 

this position.  
! Current Ordinarily Resident employees with an Overall Summary Rating of 

Needs Improvement or Unsatisfactory on their most recent Employee 
Performance Report are not eligible to apply. 

! US Citizen EFMs who are currently employed under Family Member 
Appointment (FMA) must work for 90 calendar days in their current position 
before being able to apply for advertised position.  

! US Citizen EFMs and NORs who are currently employed under Personal 
Services Agreement (PSA) must work for 90 calendar days of their current 
position before being able to apply for advertised position.  

! U.S. Veterans and U.S. Citizen EFMs will be given preference in hiring 
over other equally qualified candidates in accordance with Section 301 (c) of 
the Foreign Service Act of 1980. Candidates who claim U.S. Veterans hiring 
preference must provide a copy of their Form DD-214 with their application.  
Candidates who claim U.S. Citizen EFMs hiring preference should indicate 
their EFM status in the application form.  

! All qualified EFM candidates will be interviewed by the Post Employment 
Committee and the hiring office. The PEC selects the candidate for the position 
and conveys that selection to the Front Office for concurrence.  



EQUAL EMPLOYMENT OPPORTUNITY STATEMENT 
 

The U.S. Mission in Kyiv provides equal opportunity and fair and equitable treatment in 
employment to all people without regard to race, color, religion, sex, national origin, age, 
disability, political affiliation, marital status, or sexual orientation. The Department of 
State also strives to achieve equal employment opportunity in all personnel operations 
through continuing diversity enhancement programs. 
 
The EEO complaint procedure is not available to individuals who believe they have been 
denied equal opportunity based upon marital status or political affiliation. Individuals 
with such complaints should avail themselves of the appropriate grievance procedures, 
remedies for prohibited personnel practices, and/or courts for relief. 
 
 
Короткий переклад основних посадових обов'язків українською мовою 
 
НАЗВА ПОСАДИ: ОСОБИСТИЙ ОХОРОНЕЦЬ  
 
ГРАФІК РОБОТИ: ПОСТІЙНИЙ 
 
ОСНОВНІ ПОСАДОВІ ОБОВЯЗКИ: 
 
Особистий охоронець виконує повний спектр обов’язків для забезпечення 
безпосередньої охорони високопосадової особи, з метою захисту його/її від 
ушкоджень та незручних ситуацій. Особистий охоронець, в співпраці з місцевими 
службами безпеки, координує перевірку місць візитів та інші заходи, спрямовані на 
гарантування безпеки особи, під час ії подорожей по країні.  Працівник повинен 
керувати службовим автомобілем та, за потреби, надавати особисту охорону іншим 
високопосадовцям.  
 
ОСНОВНІ ВИМОГИ НА ПОСАДУ:  
 

• Атестат про середню освіту; 
• Один (1) рік досвіду роботи в органах внутрішніх справ, військовій сфері, 
приватних охоронних структурах або інший схожий досвід у сфері безпеки; 

• Вільне володіння українською чи російською мовами, початковий рівень 
володіння англійською; 

• посвідчення водія категорії B. 
 

НАВИЧКИ ТА ЗДІБНОСТІ КАНДИДАТІВ: 
 

• Працівник повинен мати знання з географії та політики України як загалом, 
так і окремих регіонів. В співпраці з іншим персоналом Посольства, 
представниками місцевої влади, місцевих правоохоронних органів, 
лікарняних закладів та інших установ, працівник повинен розробляти та 
впроваджувати план захисту та безпеки особи, що охороняється. Працівник 
повинен вміти працювати з базовими комп’ютерними програмами для 



складання письмових звітів, розкладу робочих змін, та підготовки 
презентацій. Він/вона повинен знати як надавати першу медичну допомогу, 
бути у гарній фізичній формі, бути готовим до подорожей, тривалого 
робочого дня, а також вміти працювати у стресовій ситуації.   
 
ВИМОГИ ДО ПОДАЧІ ДОКУМЕНТІВ:  
 
Всі кандидати на вакансію мають надіслати анкету на працевлаштування 
(форма DS-174) в Посольство США на електронну пошту: 
KyivHR@state.gov, або по факсу: 044-521-5155. Анкета має бути заповнена 
українською або англійською мовою. За бажанням кандидат може додати 
до анкети своє резюме та інші супроводжуючи документи. Анкету на 
працевлаштування (DS-174) та повний текст оголошення англійською та 
українською мовами можна знайти на офіційному сайті Посольства США у 
розділі Вакансії (Job Opportunities): http://ukraine.usembassy.gov/job-
opportunities.html. Кінцевий термін подачі анкет на вакансію 18:00 
година 4 лютого, 2016 включно.  
 
Анкети, які будуть отримані після 18:00 години 4 лютого, 2016 
розглядатися не будуть! 
 
 


