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Embassy of the United States of America

June 20, 2011
To: Prospective Offerors
Subject: Moving Services - Solicitation Number SUP300-11-Q-0008

Enclosed is a Request for Quotations (RFQ) for moving and move related services to relocate the
American Embassy Mission in Kiev, Ukraine from the old locations to the newly constructed Embassy
building at 4 Sikorskoho St, Kiev. If you would like to submit a quotation, follow the instructions in
Section 3 of the solicitation, complete the required portions of the attached document (to include Section I,
Block 23, Section 5, Representations and Certifications) and submit it with a technical proposal to the
address shown on the Standard Form 1449 that follows this letter.

The Embassy intends to conduct a pre-proposal conference followed by a site visit on July 14, 2011, 10:00
a.m. at 4 Glubochutska St, Artem Business Center, and all prospective offerors who have received a
solicitation package are invited to attend. See the Addendum to Solicitation Provisions of the attached
solicitation for details.

Your quotation must be submitted in a sealed envelope marked “Quotation Enclosed” to the Contracting
Officer, Ina Erickson, 4 Glubochutska St, Artem Business Center, on or before 17:00, July 25, 2011. No
quotation will be accepted after this time.

The U.S. Government intends to award a contract/purchase order to the responsible company submitting
an acceptable quotation at the lowest price. We intend to award a contract/purchase order based on initial
quotations, without holding discussions, although we may hold discussions with companies in the
competitive range if there is a need to do so. Questions regarding this solicitation should be submitted in
writing to Olena Stavnycha, StaviychaO@state.gov, fax # 044-490-4085.

Sincerely,

wéfﬁu/;
a Erickson

Contracting Officer



