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SECTION – 01331-1 CONSTRUCTION SUBMITTALS 
 
PART 1 - GENERAL 

1.1 RELATED DOCUMENTS 

A. Other general provisions of the Contract, including FAR clauses by reference or as 
amended in Contract Sections B through J, and other Division 1 sections of these 
Contract Specifications apply to requirements of this Section; this Section in turn applies 
to the Contract Drawings and to Specification Divisions 2 through 16 to be developed by 
the Contractor. 

1.2 SUMMARY 

The purpose of this Section is to describe procedures required in the submittal of construction 
deliverables.  It provides general submittal descriptions and submittal processing standards.  
Details concerning specific construction submittal requirements are specified in the respective 
sections of Divisions 1 through 16. 

1.3 DESCRIPTIONS OF GENERAL SUBMITTAL TYPES 

A. Construction submittals include the following general categories – construction 
execution, administrative, and closeout – described in detail below. 

B. Construction Execution Submittals.   

1. Construction execution submittals include those primary work-related submittals, 
directly controlling execution of the construction.  They include Product Data, 
Shop Drawings, and similar submissions.  Construction execution submittals 
shall be certified by the Contract A/E of Record as described below. 

2. Product Data.   
a) Refer to individual technical specification sections of Divisions 2 

through 16 for information concerning technical requirements for 
product data. 

b) Contractor shall collect and submit product data for manufactured 
materiel required in each unit of work, usually as defined by related 
technical section of Contract Specifications.  Where selection of related 
products is reflected directly in the preparation of shop drawings, the 
Contractor shall submit product data sufficiently in advance of the shop 
drawing submittal, this to gain acceptance prior to the completion of 
shop drawings. 

c) Choices.  Contractor shall mark manufacturer standard product data 
sheets to show clearly which choices have been made.  Further, those 
choices available for USG selection shall also be identified.  These are 
usually restricted to color, pattern, texture, and similar attributes.  
Information not applicable to the choice selection process shall be 
deleted or struck out. 

d) Product data shall include the manufacturer's installation instructions, 
recommendations for handling, maintenance, protection, testing, start-up, 
and other procedures as may be applicable. 
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e) Where product data must be custom-produced (not available as 
manufacturer's standard printed information), the Contractor shall submit 
as shop drawings in accordance with applicable requirements. 

f) The Contractor shall collect and submit product data for manufactured 
materiel required in each unit of work, usually as defined by related 
technical section of Contract Specifications.  Where selection of related 
products is reflected directly in the preparation of shop drawings, the 
Contractor shall submit product data sufficiently in advance of the shop 
drawing submittal, this to gain acceptance prior to the completion of 
shop drawings. 

g) Choices.  The Contractor shall mark manufacturer standard product data 
sheets to show clearly which choices have been made.  Further, those 
choices available for USG selection shall also be identified.  These are 
usually restricted to color, pattern, texture, and similar attributes.  
Information not applicable to the choice selection process shall be 
deleted or struck out. 

h) Product data shall include the manufacturer's installation instructions, 
recommendations for handling, maintenance, protection, testing, start-up, 
and other procedures as may be applicable. 

i) Where product data must be custom-produced (not available as 
manufacturer's standard printed information), the Contractor shall submit 
as shop drawings in accordance with applicable requirements. 

j) Copies.   
 Except as otherwise required and indicated, the Contractor shall 

furnish two (2) original publication copies in each product data 
submittal.  One (1) original copy will be returned to Contractor 
in the event of rejection or the requirement for further action by 
the Contractor.   

 Contractor shall print and retain extra copies of product data as 
may be required for submission as closeout submittal.   

 Contractor shall furnish copies of product data submittals, as 
accepted by the USG, to each entity involved in the execution of 
the specific work detailed therein.  Intended final distribution 
shall be indicated on the submittal transmittal form. 

1. Shop Drawings.   
a) Refer to individual technical specification sections of Divisions 2 

through 16 for information concerning technical requirements for shop 
drawings.  

b) Newly-developed shop drawings (not marked-up drawings) shall be 
prepared to show how the combination of products and/or fabricated 
materials will be installed.  These drawings will form specified units of 
work and interface with other units of work or existing work, including 
"systems" of the building construction. 

c) Contractor shall include drawings for fabrication, installation, setting, 
patterning, templates, and similar purposes, and shall show appropriate 
materials and product use schedules in each set of shop drawings.  These 
drawings shall identify each component.  They shall show the full set of 



UNITED STATES DEPARTMENT OF STATE    
OVERSEAS BUILDINGS OPERATIONS 
NEW EMBASSY COMPOUND, BAGHDAD, IRAQ  
 

 
CONSTRUCTION SUBMITTALS       01331-3 

relevant dimensions, with specific notation as to which dimensions are 
based upon field measurements.  These drawings shall include 
performance and test ratings as may be applicable to assemblies shown 
by the shop drawings. 

d) By special notations, shop drawings shall indicate deviations and 
variations, if any, from the accepted design documents.  Variations shall 
be submitted for acceptance as described below. 

e) Coordination Drawings.  As specified in Section 01101, Construction 
Execution and Coordination, these are considered a unique form of shop 
drawing which shall be prepared where necessary to show interfacing 
between various building systems. 

B. Administrative Submittals. 

1. Administrative submittals include submittals associated with the performance of 
the construction work, but not directly controlling construction execution or 
specifically related to closeout and completion.  Requirements for administrative 
submittals are generally included in these Division 1 specification sections.  
Categories of required administrative submittals include, but are not limited to: 
a) Submittals related to temporary facilities layout and construction. 
b) General and special reports.  Includes minutes of meetings, safety and 

accident reports, shipping logs, security regulation compliance reports, 
etc. 

c) Progress reports.  Includes regular submission of RFI log, submittal 
register, manpower requirements, project progress documentation, etc. 

d) Inspection and test schedules and reports.  Includes quality control 
documentation, related certifications of compliance, field samples and 
mockups, surveys and measurements, and other field engineering 
submissions. 

2. Media, Copies. 
a) Unless specified otherwise in these Division 1 specification sections or 

Contract Section F, provide 2 copies of administrative submittals to the 
Project Director/COR.  Selected administrative submittals may be 
submitted electronically as provided in Contract Section F. 

C. Closeout Submittals.  

1. Closeout submittals are submittals related to completion, commissioning, start-
up, occupancy, demonstration, training, and similar aspects of project closeout.  
For details, see Section 01771, Closeout Procedures.  Included in that Section are 
both final submittal of previously submitted information and unique closeout 
submittals.  Closeout submittals include, but are not limited to, the following:  
a) As-built drawings, final property survey, surveyor’s log, final record 

project documents, warranties, occupancy permits, performance 
certifications, maintenance agreements, operation and maintenance data, 
etc. 

2. Media, Copies.   
a) Provide Closeout Submittals in the quantity and format described in 

Sections 01771, Closeout Procedures, and 01781, Operation and 
Maintenance Data. 
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4.2 USG DISPOSITION OF SUBMITTALS 

A. Upon review of each submittal, the Project Director/COR will determine and mark USG 
disposition as follows: 

1. ACCEPTED AS SUBMITTED (AS) or ACCEPTED AS NOTED (AN).  No 
requirement for re-submittal.  These items require only USG recognition.  The 
submittal meets the intent of the Contract Documents.  Final acceptance shall 
depend upon that same compliance. 

2. ACCEPTED FOR INFORMATION ONLY (IO).  Accepted without waiving the 
requirement for the work to comply with the Contract Documents.  Final 
acceptance shall depend upon compliance. 

3. REJECTED; RESUBMIT (RR).  Submittal does not meet contract intent.  
Corrections are required of defects noted in the submittal, or of deficiencies in 
the proposed work as represented by the submittal.  The Contractor shall not 
proceed with purchasing, fabrication, delivery, or other related execution of the 
work until acceptance is granted.  Acceptance shall be based upon a re-submittal, 
transmitted and processed in accordance with this Section.  The Contractor shall 
not allow REJECTED submittals to be in use or in evidence where work is in 
progress, either at the Project Site or elsewhere. 

 
 
 
PART 2 - PRODUCTS (Not Applicable) 
 
PART 3 - EXECUTION 

3.1 ADMINISTRATIVE PROCEDURES 

A. The Contractor has primary responsibility for executing the works within performance 
standards defined by the Contract Documents.  The Contractor shall administer the 
processing of all submittals as shall be required for the execution of the project works.   

B. All submittals shall be listed in the Submittal Register and carried as activities in the 
automated project execution control system as required in Section 01101, Construction 
Execution and Coordination. 

C. All construction submittals shall be transmitted to the Project Director/COR for 
appropriate action.  Construction submittals include the following categories as described 
above – construction execution, administrative, and closeout. 

D. The Contractor shall deliver submittals to the USG in the quantity and media types as 
designated herein. 

E. In general, all construction execution submittals will be submitted to the USG “For 
Information Only”, without limitation to the right of the USG to review any or all 
submittals.  Important exceptions include the following submittals, which shall be 
submitted for USG acceptance: 

1. Re-submission of submittals previously reviewed with USG disposition 
“Rejected; Resubmit (RR)”. 

2. Submittals containing any proposal for variations for the accepted specifications 
and drawings. 
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3. Submittals related to temporary facilities layout and construction. 
F. USG review period for construction submittals shall be fourteen (5) calendar days 

following receipt of submittal by USG, unless specified otherwise in the Contract 
Documents.  Construction submittals shall be submitted to provide the full review period 
prior to planned commencement of the work activity.  No work shown on said submittals 
shall be executed within the review period without prerequisite acceptance by the Project 
Director/COR.  

G. Selected construction submittals “For Information Only” will be reviewed by the Project 
Director/COR in conjunction with the USG Quality Assurance program.  All construction 
submittals for USG acceptance will be reviewed by the Project Director/COR. 

H. The Project Director/COR will review submittals as described above within the specified 
review period.  Submittals that are “For Information Only” may be presumed to have a 
USG disposition of “Accepted as Submitted (AS)” if other disposition or comments are 
not received within the specified review period. 

I. The Contractor shall expedite submittal preparation and distribution of “special” 
submittals at the request of the Project Director/COR.  These may include submittals 
requiring remote review or other submittals for USG acceptance.  The Contractor shall 
cooperate fully so that the intended purposes are accomplished without delay. 

J. USG acceptance of submittals reflects an acknowledgement that the submittal is in 
general compliance with the intent of the Contract Documents.  Acceptance by the USG 
shall not: 

1. Permit any departure from the contract requirements.  
2. Relieve the Contractor of responsibility for errors and omissions, including 

details, dimensions, material, etc., either patent or latent.  
3. Authorize a departure from details appearing on accepted construction 

specifications and drawings. 
K. Upon acceptance of each submittal, the USG shall have unlimited rights in all drawings, 

designs, specifications, notes and other work developed in execution of the works.   

3.2 SUBMITTAL PROCESSING 

A. Submittal processing shall be carefully planned, coordinated, and executed.  Delays in the 
work caused by poor coordination of submittal processing shall not justify extensions to 
the Contract performance period. 

1. The Contractor shall plan transmission of all submittals to allow sufficient time 
for the complete cycle of receipt and review actions and the subsequent work 
execution activities (review, purchasing, fabricating, manufacturing, curing, 
testing, shipping, installation). 

2. The Contractor shall incorporate USG actions in its coordination and integration 
of all submittals to preclude delays in the execution of project work. 

B. Submittal Identification. 

1. The Contractor shall provide a label, title block, and transmittal sheet on each 
submittal, attached securely, that shall identify the following:  
a) Project name and number, date of related Contract Documents, and date 

of submittal.  
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b) Name, address, and telephone number of the Contractor’s point of 
contact responsible for the preparation of the submittal. 

c) Name, address, and telephone number of the following, as applicable:  
Contract A/E of Record, Construction Contractor, Subcontractor, 
Supplier, Manufacturer, or Fabricator. 

d) Reference numbers and titles of Specification Sections and Contract 
Drawings, including related details, submittals, and similar cross-
references. 

2. Transmittal Sheets.   
a) The signed transmittal document serves as a record of the transmittal 

action. 
b) The Contractor shall maintain records of transmitted submittals, by dates.  

These records shall follow the required procedures for the Submittal 
Register.  

c) The transmittal shall include a place for the printed name, signature, and 
date of the Project Director/COR as receiver of the transmittal. 

d) Provide an appropriate place for each entity involved to record, by 
signature and date, the receipt, review, and respective action, acceptance, 
and limitations, if any. 

e) Provide place for record of certification.   
C. Variations from Specifications and Drawings. 

1. If submittals contain any proposal for variations from the accepted specifications 
and drawings, the Contractor shall specifically describe such variations in writing 
and shall provide justification.  These shall be transmitted to the Project 
Director/COR and recorded.  The transmittal shall clearly identify documents 
proposing variations.  Likewise, the submittal materials themselves shall be 
clearly annotated.  The Contractor shall identify all potential scope, cost, time, 
and quality changes at time of submittal. 

2. A/E Certification.  Each transmittal delivering submittals containing proposed 
variations shall be certified as described above.   

3. USG submittal acceptance shall be prerequisite of the initiation of the respective 
work element(s).  Any work executed absent USG acceptance of the proposed 
variations shall be at the Contractor's risk.   

4. Should the submittal result in the acceptance of the proposed variation, and 
should such variation affect the Contract scope, cost, time or quality, the Project 
Director/COR will request that the Contracting Officer negotiate and issue an 
appropriate contract modification.  If acceptance does not affect the Contract 
scope, cost, time or quality, the Project Director/COR may accept the variation or 
substitution in writing.   

5. The Contractor shall not presume that acceptance by the USG of a specific 
request for variation is a general acceptance of similar variations from the 
specifications and drawings.  By the action of modification, the variation is 
accepted as a performance standard.  

6. Nothing stated herein shall relieve the Contractor of the responsibility of 
notifying the Project Director/COR of any part of the Contract Documents 
(clauses, drawings or specifications) which the Contractor knows, or reasonably 
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should have known, might result in patent or latent defects in the completed 
works. 

D. The Contractor shall submit multiple copies where an "action" is to be marked thereon 
and returned to the Contractor's on-site representative.  Otherwise, no return will be 
made.   

E. Upon review of construction submittals, the Project Director/COR will determine and 
mark USG disposition as AS, AN, IO, or RR as described above.  USG review is 
understood to include selected construction submittals “For Information Only” and all 
construction submittals for USG acceptance as described above. 

F. Should the Project Director/COR determine USG disposition of “Rejected; Resubmit 
(RR)”, the Project Director/COR will notify the Contractor in writing within the specified 
review period.  Correction of noted defects or deficiencies shall be re-submitted for USG 
acceptance.  The Contractor shall bear all risk in the submittal – rejection – re-submittal 
cycle; submittal rejection shall not justify extension of contract duration. 

 
END OF SECTION 01331 
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