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Quick start guide for new foreign registrations
MUz MIUMIBNAUaINzeugMaanaNglinuuIag?







Overview of the SAM Registration Process
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1. All vendors and contractors who receive awards over $25,000 USD are required to register in
the System for Award Management in order to do business with the U.S. Government. gawaz
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2. Start earIyI The entire reglstrat|on process takes the average vendor 2-3 months to complete.
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3. SAM is FREE to apply and renew. There is NO CHARGE to register or maintain your
registration record in SAM. miasnzifisutazminengriomsnsamumsasnzbouyivnvesniuluea-o-1ou
Naisian] B

4. Make sure the person in your company who registers in SAM has a stable/regular email, and
that all in your company know this email address when it is time to renew. asunilanyanaly
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Registering in SAM is a 3-step process
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1. Request a DUNS number for free at:

. This takes up to 5 business days.
winaa hilivaneavlsgSarnsind o 9 nannlfneudaigugn1ImstuYeIUTEN aanso
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2. Obtain NCAGE Code for free (takes up to 3 business days)
https://eportal.nspa.nato.int/AC135Public/scage/Cagelist.aspx
The name and address information you provide for NCAGE must be
exactly the same as what you used for your DUNS. feyavouaziiegiiviu
nsenI3dmsudy-5-10-3-8 deunileududuteyafinsenin f-g-1du-oa

Tip: Do NOT use any special characters in the address — use one
space instead. (Ex: 39/899 Wireless Road =2
39 899 Wireless Road)

Tip: Copy and paste the address from DUNS to NCAGE to ensure
they are exactly the same.
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http://fedgov.dnb.com/webform

Gather the following information
3ausaumauaﬂa@aiﬂu

= Banking information deyadumssuins
= Average sales per year for past 3 years
doyauaaswonvis Taamdslussezina 3 Wirumn

= Total number of staff (fuII & part time) during the
past 12 months swiuminaunavua (’i’JiJ‘VN‘V\I‘Hﬂ\‘Hu‘]J’i Az
#1a3517) Tugaenar 12 @ouirumn

= Point of contact information including phone
numbers, addresses, and emails.
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Request a DUNS number




1. Register for a DUNS number awmgdfiswdiosunnonidgsuoa
-Go to Wl lumiunllee
then select idon Click here to request your D-U-N-S.......



http://fedgov.dnb.com/webform

Requesting a DUNS number
msveraunzideudim 9 nanfiuaasaomumwmeanstuvesustn A-g=1ou-oa
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v" Fill in your company’s name in the ‘Legal Name’ tab.
lagoesnns lugesiissynFeamungring fegedusn

v’ At the Legal Structure tab, drop down then select type
of business that relates to yours: - Corp, Govt, Co.,
Ltd. Part etc.

Tugeslnssasgiznanungrinelinaluidgnasaudengduungine wu
Corporation awnsai, Government ssrnsuessy, Limited
Liability Company i3snia, Non-Profit ssdns liuaamd'ls,
Partnership #auaau, Proprietorship fvmsswesnui@on

= Remember: the name and address you enter here
MUST match the data you enter for NCAGE and
SAM! ses: yeuaziegvasmuiioznsenlurniniifesnsenudoyaiil
Pidu=-2-10-3-0 uazioa-to=1ou




Requesting a DUNS number
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« Must complete all the required
information, for example:-

> Executive name yoid1veenamsnsofUsnIs

9
> Tile duvuvoayananue

> Type of business (Description of Operations)
Uszanuoaging

» Number of Employee 31uuminau
> Annual Sales or Revenue 119 18¢07)

> Parent Organization (Optional) e193uae 13



Unofficial YouTube Guidance on applying for DUNS
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by Rick Otero; 2010
by Mark Ryan; 2013
by Shawn Herring; 2014
by Houston Mcmiller; 2015
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Request an NCAGE code
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Enter below link on the IE/Chrome browser
then follow the instruction

9 Aa Y 1 2 A 9 v 3 = a A
L"lﬂ]’lﬂ‘]/lﬁilﬂﬂ1uﬁNul‘W@ﬂi@ﬂm@yﬁﬂ]@iﬁﬁ!ﬂu'%'m'i]"é]

Fill in your company’s name and insert
‘THAILAND’ for country, hit the search button
on the page. If your company’s name is not
there, click ‘Request New’ at the right bottom
of the page.

Aun¥ensdns lusesiszyyeosdnsuaziiun THAILAND #geq
Ao uaznaiitudum iﬁllﬂijﬁiaaﬁiﬂiﬂﬁ}ﬂ@ﬂu Request New
°nﬂ11!aNslnmyadgmmmwamlmium{”his;aa NAINAAUNT 912151950
paAnILaAd 1A LAIAI0819AIUA191

Note: If you see your company name in the list,
and the address does NOT match your DUNS
address exactly, the SAM registration will fail.
The addresses MUST match. Do not use any
special characters in the company name or
address.



https://eportal.nspa.nato.int/AC135Public/scage/CageList.aspx
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Request an NCAGE code
MSVOTHALDU-F-19-9-0

= I¥ld¥eesdns Hussiausngnasauas, Uszmelne
THAILAND
fegnunna la Bangkok sva'liswald, weslnsdui
dnina (662-xxxxxxx) wdsnmiunatu Request
New fiduaeuniie

= Complete required info on this page, then
select ‘Request New’




Request an NCAGE code
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= Select type of business that applies to
yours.

= gosniignasduas Inadentsziangsne i v Emenwy
aon A Private Company
suiluesAnsvessy 1don A Governmental Entity
suiluvesiomslasaues idon An Individual
vwiodu q 1den Other




Request an NCAGE code
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Select “Routine” on the 2" tab for
“Emergency Level”

" Jygeai 2 seauanuseanuldasduay “amdna”

Click ”No”won the 3" tab
u3svian 3 aan “luly” fs CAGE Code ausindia
Mua

Select “THAILAND” on the 4t tab
vussvan 4 wuw THAILAND

Click “Start” at bottom of the page on the
right side @1’e)fu1ﬂuu‘lvmaﬂﬂmmmumumwm




Request an NCAGE code
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9 4 ! ] ]
dui 1 layedrirdve NCAGE Code : wuvi%e, wwana, ¥o
paAns TiiuiAuauianzbeusunsuanngsnamsm nsensa
a 4 ) [ 9 d' 1 9 a 9 Y A [
widlyd mafunmsangy (Mwaznawa), feg (Resiuilimilouny
{ 1 v a o
Manziliow Muaznaed) druaeautivniie iui THAILAND
Tadwauaziwes Inssnst rweiung uazna NEXT Fimaesyuan
a19ga

Step 1: Complete all the required info:-full
name, full organization’s name and address
(exactly the same as appeared on your actual
company'’s registration certificate). This MUST
match the information in DUNS.




S ———
Complete NCAGE Data
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= Javeya NCAGE: ¥o0sans Uszina fieg (lifnsoanne
A Y A J
[, ) vies s¥alisuald

= Fjll NCAGE Data:

v’ Organization’s name

v’ Country and address (without any
special character /, ) city postal code




Looking up the Standard Industrial Code (SIC)
A5NIPINANINIFIURAAHNT TN

= Logonto
For example: Hotel’s SIC is 721110
= Janitorial Service is 561720
= Landscaping/groundkeepingis 561730
= 5%msw Standard Industrial Code (SIC) aan

link:

wulsausy lsdamesgugaamnssuae 721110,
UIM3MANUEL01A 561720, N5IANTT

AUANUN 561730
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Complete NCAGE Data
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= Step 2: Input NCAGE Data:
Organization Data-Contact including
telephone, fax number, email

= |nput NAICS number in the ‘Additional
Info, then select ‘NEXT’

= il 2 ld¥eya NCAGE : Organization
Data — Contact lawes Insawn unnd diud
auneauy Additional Information: 1a
mwizninaay NAICS

wazna NEXT gaasauasyuunarige




Complete NCAGE Data
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= Step 3: Request Data

Select either “Yes” or ‘No’ that applies to your
business.

= i3 wvedeya Request Data : &1'hildwnwduds
ualvisms aeu YES #iges Service Provider
ddosauney NO anshesrsdmanst mFaudana
Create fymyndudga




Complete NCAGE Data

a b % U U < = N A Y
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Review the data that you have
input carefully

Answer all the questions by
selecting ‘Yes’ or ‘No’ that
applies to your business.

Then select ‘Create’ button

asau Request Data:
Questionnaire - Type of
activity 1aen YES duiludeenuuy nan
dud viwdudiaeu YES figes Vendor
of Goods dmses Service
Provider aou NO iaSaudana
Create #maoumunanga




NCAGE CODE
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= |egal Business Name and Address must match the information entered in D&B
DUNS

4‘1 d' 1 Aa o 9 [ 9 d' 9 Sld' = == <3
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> If punctuation, spelling, or is different in the systems, (D&B DUNS, NCAGE, and
SAM) o Registration in SAM will fail ussesmnemssaneu dazna wieteyalan hinsafufld 13
HOUAT A-g-1DU-10d, 1DU-T-10-3-0, Uazea-10-10y Miasnidousz lidise

> If your SAM registration is unsuccessful, follow the instructions provided, which
may indicate that you do not have a D&B DUNS number or NCAGE Code, or
NCAGE Code, or information does not match exactly s msamzibouluea-io-dy Iviam

Azt 1l i liduse onfanndeyaiiuiinlusyuylinsei




NCAGE Support
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For help outside the U.S. 1-269-961-7/66

dmiudanovennutamaeuenlsamaanigensmasaeiie; 1-269-961-7766
= 3waa EMail:

Recommend to use Internet Explorer for better results

wuaildld Internet Explorer lumsameifiouiionadnsianh

For assistance with your CAGE Code you may email questions to

or call 1-877-352-2255 (toll free) or 661-7766 (DSN).
DLA Customer Interaction Center Agents are available 24 hours a day, 7 days a
week, including holidays.
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1. Logonto in your internet browser (IE) address bar.
= fwinedyled Tugesdududwassitia uuzih1i1d Internet Explorer (IE)
&

>



http://www.sam.gov/
http://www.sam.gov/

Registering in SAM

Jumpudmsumsasnziiiau (qe)

-

2. Create a SAM individual user account
(be sure to validate your email address to
activate the user account), then login.

9 v 9) (] Y (] (] 1 9 9 wAa
adntiyduesd ldaunaazau dowwlonmuld leyaia
MsanzUeuUNdNadVoINIH Ao NHUIREamsor 114
aulundlad 1a

3. Select “Register New Entity” under
“Register/Update Entity” on your “My
SAM” page.

iwon “Register New Entity” awldwade
“Register/Update Entity” luwih “My SAM”



https://www.sam.gov/portal/sam/#1

Registering in SAM
Jumpudmsumsaanzidiau (ae)

4. Select your type of Entity, most likely “Business or Organization.” Definitions are in the
Content Glossary on the right side of the page.

a 1 1 I~ a 4 . . . o o w (] g o
- endszinvesgsne lasduInazilugsnansossanms “Business or Organization” siinaanwegluiiomdumnsnni
Y
MUVNVDINTUILNDT

5. Select why your are registering in SAM. Most will select “Federal Contracts”. idenmauadivin
amzbouluea-o-Bu drulnazdugiuuuiusies “Federal Contracts”

6. Complete all the required information that has a red asterisk (*) next to the name of the field.
- ladeyalinsudnlunngesitiafesneaensuduasiiiy (*)

6. Make sure to hit (Submit) after your final review. You will get a Congratulations message on
the screen. If you do not see this message, you did not submit your registration. What happens

[ 9 = 9 Yy Y ] 1 (] [ Yy . 1 Yo 9 a A
next? - nasmnasramuveyaiioviesudideunilannatjududiaueisoldinsan (Submit) musz ldsudeanuuaannudua
2 1 [~ g @ 1 1 Y 1 U ~
Yuuunioe i lumudeanutinunineanunmud iy lddsdeyamsamziiion




Reglsterlng in SAM

muﬂﬂuﬁ1ﬁ51]ﬂ1ﬁaﬁﬂu!ﬂﬂu (ﬂi’))
Tips: douugii

= |f you do not pay U.S. taxes = do NOT enter a TIN or select TIN type. Leave these fields blank. This
applies to nearly all of our Thai vendors. d1ulildneantilisguaansyldiuitei-le-du

» Use only the NCAGE code you got for your DUNS number. Remember, the name and address information
must match on the DUNS and NCAGE records. 1¥5Wmou-g-e-3-anmu lasuana-g-ou-eanniu $11317eya¥ouaz o
YoIUTHNAeInTINUN luA-g-1du-eaiazdu-3-10-3-0

= Be sure to select “Foreign Owned and Located” on the General Information Page feauilonldidengsnoiily
e lasrnanmnatazateguonaniyowsim “Foreign Owned and Located”

= Thai vendors should NOT provide Electronic Funds Transfer (EFT) banking information on the Financial
Information page. If you do, it can only be for a U.S. bank. 1/34ng Aam37 lne hidesaasdoyasuinstldluns Touush
‘]JQJJ%GLUWHWGUE’JHZW]NTTIH\‘]H ‘Eﬂ’ﬂwLLﬁﬂQﬁ@QLﬂu‘ﬁu"lﬂﬁGU@\iﬁﬂifnj@&lliﬂ%‘lmuu

6. Make sure to hit (Submit) after your final review. You will get a Congratulations message on the screen. If
you do not see this message, you did not submit your registration. What happens next? - wmmnmnmumam
!ﬁfJ‘]JiE]EJLLﬁ’J@]?NLLUGI,%’Nﬂ@ITJMEJuUulﬁumiﬂﬂiﬁWiﬂimW (Smelt) ‘1/]111% llﬂ'i‘]J"lJ?Jﬂ’ﬂllllﬁﬂ\'iﬂ’ﬂllﬂuﬂﬂlu‘ﬂuﬁuﬁ]@ mmullmwumaﬂamuuuwmamm
g hilddadoyansameifiou



Reglsterlng in SAM

VHADUT NS UNMTAINLIVEY (ﬂi’))

= Start early and plan ahead! Guduamgifisusoudeimuanauaznausialamh

= Give yourself plenty of time before your contract application deadline, and check
on your renewal date. Glm’ammmummmﬂaummimmmﬂumum3J”mw14mmmmwmmuwmmﬂmammﬁmmm

- Awards over $25,000 USD must be registered and active in SAM.  If not, we cannot
make the award to you. druzmsilse mmmmummmﬂmw 25, OOOﬂaaa"nﬁmwammvmﬂuuawmwﬂumﬁ-

9= L?J?J m”lmmumnmmum"lummmmammmmmﬂmmummwmamm"l@

= SAM is valid for one year and then must be renewed. Start the renewal process
early to avoid missing out on any contracts or extensions. wa-w-wuiioigmslFauiies 1 1

LLﬁ‘”G]BQT]N']uGIE]B'IEJ !,iiJG]’E]ﬂ'lflﬂ’é]‘l!ﬂ'iﬂﬂ?“l’iuﬂl’m'llwE]U],ZJG],WﬂﬂJﬂJ']’duﬂﬂﬁﬂ

= There is NO FEE for reglsterlng or renewing in SAM. Do NOT use any third-party

vendor for renewal. msamzifisunay mimmammm ziouluea-1o- mn"lumﬂ%ma“lmmﬁu My NausEnou
mmmamqmammmaumﬁ =193




System for Award Management (SAM)

Renewal Process
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Steps for Updating/Renewing an Entity
PJunoUNSADIEHIOUN 1Tyl sz

1. indlwd waztt il ledanere

1. Go to www.sam.gov and login with your N o g
Al BUASITHANIULIDTIDLIDN

SAM username and password

A (13 - & o P o ZJJ A

2 @l T sk St e i 2. laon mmmm:l/ﬂﬁuﬂ;j%'@gaﬂwuu AINUUADN

» ) o nmsaamzidounauyial  (Snaunediuljeyainnon
Complete Registrations” (if you started your w3 “orsameifioudauysg

update earlier, click on “Incomplete ) E

. . ” ! Y 4
Registrations”) 3. identeyannudesmaliulie/nlaenlmilnfadnere

. . . . £y “]j v
3. In the Entity List panel, click on the Entity voRaTIILY

you want to update/renew 4

(13

A [ 9 a 1 = 1 =\

Laaﬂﬂi‘uﬂ'gwmgamﬂumumzum 31U IDYANIT
= 4 v A 4

asnziou  luliy¥siedo

4. Click the Update Entity button in the

“ . . ) v
Registration Details” Panel 5. mlunagatlszmamsamzdouliaiamy

d. Complete Purpose of Registration (You

: (Vumouilviniiesnsufsnnniu)
only have to do this once)


http://www.sam.gov/

Steps for Updating/Renewing an Entity
PunBUNIIABDIEHIONN IUToyal sz

2

6. Validate/Update “Core Data” 6. asrvaeu/diulye  Teyaiiug

7. Validate/Update “Assertions” (not required to be eligible

] ¢« Y A A 2 1o Y o 1 da’
7. asnasu/USuilse toaueieiinizan  (lusududewiludaui
for Grants only) 3 " (

T¥dmFutusiomaomiveayuTasimamniu)
8. Validate/Update “Representations and Certifications” (not . ,
required to be eligible for Grants only) 8. maﬂﬁ’a‘u/ﬂ%’uﬂgq manaasiadudunulenasiuses (1

. L - . . suiludesihludmilddmsuiusromdemivayulnssmsmniu)
9. Validate/Update “Points of Contact”, including optional

POCs. If you no longer wish to have the optional POCs, y €y g 4 Lo L
p[ease delete all data in these fields. 9 @]ﬁ’]ﬂﬁﬂﬂ/ﬂﬁ‘ﬂﬂ?ﬂ VOHYARAAND  TINTNHAANDT1IDI winnu la

9 Iy 9 ya 1 ) = 1 9 g‘; 1 dy 9y
mqmiclmmmga@mﬂmamimaﬂm"lﬂ ﬂ';mmmay.amwmiumuumﬂ

&)

10. If you qualify as a small business, validate/update your

information in SBA's Dynamic Small Business Search (DSBS) 10. dwudlugsiavinadesliaseaen/Usulsateyaluaiuvesns
or apply for a small business certification on the “SBA - S

A a 1 @ a 3 A [
Supplemental” page. NOTE: Thai Vendors do NOT qualify Aurimsnasunlasgsnvvinades wiseldnugsnvvaani lasuns
as “SBA”. Suseslunihinqugsnuasuvuiados

11. Click Submit 11. donnatluddoyaiaueriiefinisande'ly



Select * Reglster New Entlty under “Register/Update
Entlty on your My SAM” page

o
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Updating/Renewing SAM

msil5uiganazneagoa=e=duvainu

» Log-in and click “Yes™ when asked if you would like
to “migrate a legacy system account”
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— Select “Complete Registrations” from the
“Register/update Entity” menu if you were
previously registered in CCR and ORCA.

— sdon  Complete Registrations” nnsiwsedaniie
Register/Update Entity” gwihuléinsamzifioulud-g-013
wag To-0135-T-10

— Select “Incomplete Registrations” if you were
previously registered in CCR only.

— den “Incomplete Registrations” dieunihivin1dins
asnzDoulud-g-onsimniv



Unofficial renewal procedure for SAM
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Need Support?
AnnvaMIUZIN AN
= DUNS:

— Local Business Online support, D&B call: 662-657-3939
» NCAGE: or call 1-877-352-2255 (toll free) or 661-7766 (DSN).
**DLA agents are available 24 hrs., everyday

= SAM: For help registering in SAM, contact the Federal Service Desk (FSD) at:

— (8am-8pm Eastern Time) International calls: 334-206-7828

— User Guides:

= U.S. Embassy - General Services Office (GSO)/Procurement:
— Arisna Rochanapruk (Joyce) 662-205-5608 ; Email:
— Ruetai Pawanathanachote (Tai) 662-205-5610 Email:

YouTube videos (informal training):
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