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[bookmark: _GoBack]HUMAN RESOURCES ASSISTANT, FSN-07/FP-07 -- Temporary

Name:
Date:

INSTRUCTIONS:  Please use the right side column to explain in detail how you meet the qualification for this vacancy announcement.  This information will be used to determine if you meet the required qualifications for this position.  

	Qualification requirements
	
	My qualifications and how they meet the vacancy announcement requirements.

	
	
	

	At least two years of college/university study is required.
	
	

	
	
	

	Minimum of 2 years of progressively responsible experience in administration is required.
	
	

	
	
	

	Fluency (Level IV) in written and spoken English, Fluency (Level IV) in written and spoken Russian and/or Tajik is required. Language proficiency will be tested.
	
	

	
	
	

	Extensive knowledge of fundamental human resources management laws, policies, and practices.

	
	

	
	
	

	Excellent computer skills; ability to prepare complex table and graphs

	
	

	
	
	

	Tact and diplomacy in dealing with Embassy employees.

	
	




