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PURCHASING AGENT 

Name:
Date:

INSTRUCTIONS:  Please use the right side column to explain in detail how you meet the qualification for this vacancy announcement.  This information will be used to determine if you meet the required qualifications for this position.  

	Qualification requirements
	
	My qualifications and how they meet the vacancy announcement requirements.

	
	
	

	Completion of secondary school is required.  

	
	

	
	
	

	Full Performance Level:  Two years of experience in procurement or contracting related experience is required. 
*Trainee Level: One year of experience in procurement or contracting related experience is required.
	
	

	
	
	

	Fluency (Level IV) in written and spoken English, Fluency (Level IV) in written and spoken Russian and/or Tajik is required.  Language proficiency will be tested.
	
	

	
	
	

	Good knowledge of local market conditions and suppliers of goods and services, as well as local pricing practices is required.

	
	

	
	
	

	Level I (<40 wpm) typing ability in English, Tajik and Russian is required. 

	
	

	
	
	

	Driver’s license category ‘B’ (cars and trucks with loading capacity less than 3500 kg and with 9 or less seats) and at least two year experience to drive a light truck for local purchases and related errands is required. 

	
	




