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Participant Nomination Form

Nomination Process

Use this form to nominate women serving in leadership roles within community and civil society groups, individual women leaders and women’s empowerment advocates, female business owners, emerging young leaders, up and coming public servants, and other leading women in Papua New Guinea to participate in this historic event.  You may nominate yourself and/or women you know that you think should attend the PNG Women’s Forum.  Men with a strong interest in women’s empowerment and/or gender equality may also be nominated.  Nominations are due by February 12, and can be submitted by e-mail, fax, mail, or hand delivered.  Please submit completed applications to:

U.S. Embassy Port Moresby
Attention:  Susan May and Natalia Capel
Douglas Street, Town, NCD, Port Moresby (across from Deloitte Tower)
E-mail:  pdportmoresby@state.gov
Phone:  321-1455, x2128
Fax:  321-1593

In the rare circumstance that the nominator does not have access to e-mail, fax, or is unable to turn in the nomination form by mail or in person, nominations may be called in over the phone (be prepared to read your completed application information to our staff over the phone).  

Nominees will be contacted by February 21 to let them know if they have been selected to participate in the PNG Women’s Forum.  There is no cost to attend the PNG Women’s Forum, but space is limited and it will not be possible to accept all nominations.  Nominees are encouraged to provide as much information on their organization and/or their professional background as possible, to include a fulsome narrative bio that provides a good snapshot of the nominee’s skills, qualifications, and interests, and to clearly articulate why the nominee should attend the PNG Women’s Forum.  These factors will be the key components used to select participants.  

Application Instrutions

1. Type the application or use block print
2. Answer all questions completely
3. Use a separate sheet of paper if necessary
4. All documents must be in English 
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1. Type of Nominee

Please select the category that best fits the nominee (choose only one).

☐ Leader within Community Group
☐ Leader within Civil Society Group
☐ Individual Interested in Women’s Empowerment
☐ Business Owner
☐ Emerging Young Leader
☐ Up and Coming Public Servant
☐ Other: _________________________________

2. Nominator’s Contact Information

Name of Person Nominating the Individual to Participate: (if you are nominating yourself, list “self,” and skip to section 2) __________________________________________________________________________________________
Nominee’s organization:  __________________________________________________________________________________________
Nominee’s title or role in the organization:  __________________________________________________________________________________________ Email address:  
__________________________________________________________________________________________ Main telephone number: 
__________________________________________________________________________________________
Mobile telephone number: 
__________________________________________________________________________________________

3. Nominee’s Contact Information

Name of Person Being Nominated to Participate:  __________________________________________________________________________________________
Nominee’s organization:  __________________________________________________________________________________________
Nominee’s title or role in the organization:  __________________________________________________________________________________________ Email address:  
__________________________________________________________________________________________ Main telephone number: 
__________________________________________________________________________________________
Alternate telephone number:  
__________________________________________________________________________________________
Mobile telephone number: 
__________________________________________________________________________________________
Address of organization:  ____________________________________________________________________________________________________________________________________________________________________________________

4. Nominee’s Educational Background (if applicable)

Name of University:
__________________________________________________________________________________________
Location of University:  
__________________________________________________________________________________________
Field of Study:
__________________________________________________________________________________________
Degree and Year conferred (if applicable):
__________________________________________________________________________________________

5. Nominee’s Organization, Business, or Community Group (if applicable) 

What does the organization do?  Highlight if and how your organization advances opportunities for women.
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

What are the organization’s goals and objectives?
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

How many people are members of the organization and/or employed by the organization?
__________________________________________________________________________________________

What kind of activities has the organization carried out in the past?
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

6. Nominee’s Current Employment Information (if applicable)

Name of Employer:
__________________________________________________________________________________________
Location of Employer:  
__________________________________________________________________________________________
Job Title:
__________________________________________________________________________________________
Number of Years at This Job:
__________________________________________________________________________________________

7. Nominee’s Background and Interests

Please check the areas that best describe the nominee’s background and interests.  Check all that apply. 

Leadership
☐ Mentoring	
☐ Skills Development
☐ Other:  _________________________________

Democracy & Governance 
☐ Civil Society Strengthening
☐ Conflict Mitigation & Management 
☐ Media
☐ Other:  _________________________________

Education 
☐ Formal Education
☐ Non-formal Education
☐ Adult Education 
☐ Other:  _________________________________

Health 
☐ General Health/Preventive Care
☐ Family Planning/Reproductive Health 
☐ Maternal and Child Health 
☐ Breast or Cervical Cancer
☐ Combatting Gender Based Violence
☐ Other:  _________________________________

Economic Development Economic Development 
☐ Micro-finance/Micro-credit 
☐ Small/Medium Business Development 
☐ Vocational Training 
☐ Entrepreneurship 
☐ Income Generation 
☐ Other:  _________________________________
 
Technology
☐ Mobile Technology
☐ Internet
☐ Software Development
☐ Other:  _________________________________

If selected to participate in the forum, in which of the following breakout sessions would the nominee like to participate?  Check all that apply.

☐ Developing the Next Generation of Women Leaders
☐ Women’s Groups as Agents of Change for Peace and Security
☐ Investing in Women through Better Educational Opportunities
☐ Helping Women Lead Healthy Lives
☐ The Role of Men/Youth in Combating Gender Based Violence
☐ Getting Women into Business
☐ Harnessing the Power of Technology to Empower Women

8. Nominee’s Biographic Information

Please provide a brief, one paragraph bio of the nominee.  This should include highlights from the nominee’s life, including key personal and professional milestones.  Please include any community involvement that is not already listed in other parts of this form.  If possible, please include a recent photo of the nominee.  For help in how to write a bio, see the attachment titled “How to Write a Personal Bio.”  

__________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
9. Statement on the Nominee

Please write a short essay (no longer than one page) describing why the nominee should attend the PNG Women’s Forum.  If applicable, describe how the nominee’s organization would benefit from the nominee being selected to attend the forum.  Be sure to highlight the nominee’s personal commitment to advancing the role of women in Papua New Guinea.  If possible, please include a recent achievement (either personal or professional) of which the nominee is particularly proud, and describe what enabled the nominee to achieve this.  Please include a description of any professional or social networks in which the nominee participates, describe the purpose of the network and the nominee’s roles and responsibilities.   

________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________ 

How to Write a Personal Bio

[bookmark: _GoBack]
Writing a personal bio can be a really fun way to put yourself out there, and there’s nothing like having a say in what people think about you. To write either a bio, use the tips and sample text below.  A short bio provides readers with a quick overview of your accomplishments and insight into your strengths and interests.  It’s basically a great vehicle for quickly communicating who you are and what you do.  Bios are getting more and more important and you should make sure your bio sells you and brings out your personal brand.  Two samples are included after these tips to help you see what a successful bio looks like.

1. Identify your purpose and audience. Before you get started writing, you need to know who you're writing for. The bio you would write for a personal web page might be very different than the bio you would write for a college application. Use this to make your bio appropriately formal, funny, professional, or personal.

1. Narrow down your information. Be ruthless here—–even the most interesting of anecdotes may not be appropriate. For example, an author's bio on a book jacket often mentions past writing accomplishments, whereas an athlete's bio on a team website often mentions the person's height and weight. While it's often okay to add a few extraneous details, they should not make up the majority of your bio.

1. Write in the third person (optional). Writing in the third person will make your bio sound more objective – like it’s been written by someone else – which can be useful in a formal setting (ex. for work). If the bio is personal, however, writing it in the first person will make it sound friendlier.

1. Write your name. This should be the first thing you write. Assume that the people reading the bio know nothing about you.

1. State your claim to fame. What are you known for? What do you do for a living? Don't leave this to the end or make your readers guess—they won't and they may well lose interest quickly if it's not up front. This should be explicitly stated in the first or second sentence. Usually, combining it with your name is easiest.

1. Mention your most important accomplishments, if applicable. This is a tricky one, and might not be applicable in all situations. Remember that a bio is not a resume. Do not list your accomplishments, and only include them if they are relevant and you have space.

1. Include personal, humanizing details. This is a nice way to invite the reader to care. It’s also your chance to get some of your personality across.

1. Include contact information. This is usually done in the last sentence. 

1. Aim for at least 250 words. For an online blurb, this is just enough to give the reader a taste of your life and personality without becoming a bore. For a more serious post such as a college entrance bio, delve into the details a little more.

1. Proofread and revise. Rarely is writing perfect the first time it hits the pages. And because personal bios are only a small snapshot of a person's life, upon rereading your bio, you might realize there was information you forgot to include.  Have a friend read your bio and give you their feedback. This is important because they can tell you if all the information you want to get though is coming across clearly.

1. Keep your bio up to date. Every once in a while, go back and update your bio. By putting in a little work frequently to keep it up to date, you'll save yourself a lot of work when you need to use it again.


Sample School Bio

Kate Thompson is a junior majoring in English at Cuyahoga State. She is set to graduate in 2015 and hopes to also complete a minor in Creative Writing.  When asked about what first drew her to prose, she said she loved being able to escape into the worlds she created. She also cited her grandmother, Minnie Phillips, as one of her major writing influences: “My grandma always dreamed of being an author. She finished her first manuscript while she was pregnant with my mom, and publishers at that time wouldn’t even give her the time of day. Some of her close friends suggested she publish under a male pen name, but she wouldn’t give in. She felt her manuscript was a piece of her soul, and she wanted her readers to know the woman behind the words.” Kate said this is what inspired her to pursue writing as a career, and she hopes to follow in her grandmother’s footsteps and one day become a published novelist.  When she isn’t trying to finish her school work or her latest piece of prose, Kate volunteers as an adult literacy tutor, teaching beginning-level reading and spelling to students at the community center. You can also find her leading the English Department’s Writers Workshops, which take place every Wednesday at 7 pm in Davis Hall.


Sample Professional Bio

Dr. Jane Doe is a professor of Biology at the University of California, Los Angeles. She received her M.D. from Penn State and eventually earned her spot as supervising doctor at the Pennsylvania Hospital Emergency Center. After her fifteen-year career as a supervisor there, Dr. Doe decided it was time for a change of scenery (and weather) and moved to sunny Los Angeles, where she was offered tenure at UCLA. In addition to teaching, Dr. Doe is a regular contributor to National Science Quarterly and an enthusiastic Lakers fan. She recently collaborated on a manuscript with friend and colleague, Dr. Sam Smith, entitled Parkinsons and the Genetic Response to Eastern Medicine, in which she and Dr. Smith presented research compiled during a summer spent in India. She currently resides in Los Angeles with her husband Frank, their dog Lucy, and her prize orchids. She can be contacted at JaneDoe@JaneDoe.com.
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