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Statement of Work 

Post Language Program 

 

This agreement indicates in writing the expectations of the Consulate General of the United States in 

Nogales, Mexico in regards to language instruction from a Post Language Instructor. 

The post language instructor will provided instruction from the period 12/01/2015 to 5/31/2016, with a 

6 month extension, depending on performance.  The contract may be renewed into 2017 and beyond, 

depending on availability of funds.   

The Post Language Instructor will teach two, one-hour classes with 1 hour of paid preparation time per 

week, excluding certain holidays.  This will include 1 class at the beginner level, and 1 class at the 

advanced level.  

For his/her services, the Post Language Instructor will be paid an hourly rate for three total hours of 

work per week (2 hours of class time, and 1 hour of prep time) with payment via electronic deposits to 

his/her bank account at the end of each month.  The deposits will be initialized monthly upon the 

Consulate’s receipt of an invoice from the Post Language Instructor following each month of work. 

The Post Language Instructor’s contact regarding any changes to the schedule or concerns regarding 

classes will be the Post Language Officer.   The Post Language Officer will determine dates and times for 

all classes, normally during the week and between 12:00 p.m. and 5:00 p.m., in consultation with the 

Post Language Instructor. Any absences require that the Post Language Instructor notify the Post 

Language Officer in advance. 

A minimum of one year teaching experience (English or Spanish, but preferably Spanish) required. 

Please submit a formal quote, with a proposal for your hourly rate in Mexican pesos, for three total 
hours of work per week (2 hours of instruction, 1 hour of paid preparation time). 
English is not required for this position.   
All quotes should be submitted by email to the Consulate Procurement Office to the following persons: 

Gloria Galindo,  email: galindogm@state.gov  
Adrian Morales, email: moralesad@state.gov  
Office phone number: (631) 311-8150 
Closing date is: November 23, 2015. 
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