U.S. Department of State
INTERAGENCY POST EMPLOYEE POSITION DESCRIPTION

Prepare according to instructions given in Foreign Service National Handboak, Chapter 4 (3 FAH-2)

1. POST 2. AGENCY

Abuja, Nigeria

State

3a. POSITION NO.
A52009

Yes No

3b. SUBJECT TO IDENTICAL POSITIONS? AGENCIES MAY SHOW THE NUMBER OF SUCH POSITIONS AUTHORIZED AND/OR

=STABLISHED AFTER THE"YES" BLOCK.

4. REASON FOR SUBMISSION
I:] a. Redescription of duties: This position replaces

Position No. (Title), (Series) (Grade)

D b. New Position

[X] c. other (expiain) Update of duties and responsibilities

5. CLASSIFICATION ACTION Position Title and Series Code Grade Initials 0 mm'_jd’;‘im)
a. Post Classification Authority . e o 06-27-
Air Conditioning (A/C) Technician, PSA-1201 04 PSA-4 2016
b. Other
¢. Proposed by Initiating Office
6. POST TITLE OF POSITION {If different from official title) 7. NAME OF EMPLOYEE
A/C TECHNICIAN VACANT

8. OFFICE/SECTION
Facility Management

a. First Subdivision

b. Second Subdivision

N/A

c. Third Subdivision

9. This is a complete and accurate description of the duties and responsibilities
of my responsibilities of position.

Date (mm-dd-yyyy)

10. This is a complete and accurate description of the duties and responsibilities
of this position.

""""""""""""""""" " "Date (mm-ddyyyy)

11. This is a complete and accurate description of the duties and
responsibilities of this position. There is a valid management need for this
position.

O& - 77 -2l
"""""""""""""""""""""""" " Datemm-dd-yyyy)

12. | have satisfied myself that this is an accurate description of this
position, and | certify that it has been classified in accordance
with appropriate 3 FAH-2 standards.

LAs

" “Typed Name and Si_ O

. wwian Resources Officer Date (mm-dd-yyvy)

13. BASIC FUNCTION OF POSITION

DS- 298

Performs skilled journeyman level refrigeration and air-conditioning mechanic work which includes the
installation, maintenance, and repair of electric powered refrigeration and air-conditioning equipment and
systems. Equipment and systems may include but not limited to industrial and residential refrigerators and
freezers, cold storage equipment, dehumidifiers, water coolers, and air-conditioning systems.
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14. MAJOR DUTIES AND RESPONSIBILITIES % OF TIME
14.0 Operations and Maintenance Support 70% of Time):

Examines equipment or makes diagnotics test to determines nature and extent of work necessary. Disassembles
equipment and adjust, repairs, or replaces defective parts or components to correct malfunctioning motors,
compressors, cooling units, condensers, valves, relays, switches, pipers, and other controls, using hand tools
such as screwdrivers, wrenches, and pliers, welding, soldering, cutting equipment and various electric and other
testing instruments.

14.01 Periodically inspects, tests, cleans, and services equipment especially during make readies and preventive
maintenance. Ocassionally directs the work of trade helpers and labors.

14.02 Interpretes checklists, schedules and manufacturer's instructions to accomplish tasks and report
problems or deficiencies to the Foreman or other Supervisor.

14.03 When assigned unscheduled work, determines the nature and scope of task, materials and tools required
and keeps Foreman advised of the status or difficulties in completing the assignment. Determines material
requirements, identifies part numbers in catalogs and completes expendable materials request to obtain
materials from the embassy store. The incumbent is responsible for proper use accountability and to return all
unused materials drawn from the store.

14.04 The incumbent is responsible for all USG issued tools, clothing, safety equipment or other items issued
for his/her use and all USG and trade safety practices are to be observed at all times. Safety hazards or concerns
observed by the incumbent are to be reported immediately to the Foreman or Facility Manager. The incumbent
may be assigned to rotating shift work, including evening, weekend or holiday duty.

14.1 Logistical Support (20% of Time):

May be required to operate government vehicles for movement of employees or materials to/from work sites,
procure emergency or priority materials in local markets and act as infrequent petty cash holder. Duties also may
include escorting and monitoring the activities of contractors on USG property. Incumbent is required to assist
the Facility Maintenance personnel and other trade as part of the maintenance team, as directed by the Facility
Manager or Maintenance Supervisor.

14.2  Other Duties (10% of Time):

Performs other duties as assigned by the Facility Manager, Maintenance Supervisor or an assigned supervising
Engineer/Foreman.

(continue on blank sheet)
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15. QUALIFICATIONS REQUIRED FOR EFFECTIVE PERFORMANCE
a Education:

Completion of Secondary school is required. Completion of vocational training or apprenticeship recognized
as producing journeyman air-conditioning skills, or equivalent experience is required.

b.  Prior Work Experience:
One year of journeyman mechanic in air-conditioning and refrigeration experience is required.

{4 Post Entry Training:
AIC Refrigerant recovery system training.

d.  Language Proficiency: List both English and host country language(s) proficiency requirements by level (Il,lll) and specialization(sp/read).
Level lll oral/written English proficiency is required.

d. Job Knowledges:
Must have journeyman mechanic knowledge in air-conditioning and refrigeration.

€: Skills and Abilities:
Must be able fo use all types of A/C tools. Must posses valid drivers licence to enable him drive government
owned vehicle to and from work site.

16. POSITION ELEMENTS :
a.  Supervision Received:

Directly supervised by the A/C Maintenance Foreman.

b.  Supervision Excercised:
None

=% Available Guidelines:
Diagrams, Blueprints, and instruction manuals for equipment.

d.  Exercise of Judgement:

Will determine when parts are needed as replacement while performing preventive maintenance or make
readies.

e.  Authority to Make Commitments:

N/A

f Nature, Level, and Purpose of Contacts:
Daily contact with Americans and other FAC staff at low and medium organizational levels and local
contractors in the performance of duties.

g. Time Expected to Reach Full Performance Level:
6 months.
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