U S. Department of State

‘:‘%}; INTERAGENCY POST EMPLOYEE POSITION DESCRIPTION

[ Prapare according to instructions given in Foreign Service Mational Handbook, Chapter 4 (3 FAH-2).

Past 2. Agency 3a. Position Mumber
Lagos State AS52252
3b, Subject to Identical Positions? Agencies may show the number of such positions at ized andl/or biished afer the "Yes” block.

El Yes r_—J No

4. Reason Faor Submission
D a Redescription of duties: This posidion replaces

(Position Number) . (Title)} (Sanas) (Grade)
[[] & NewPosition

. Other (explain) Annual Review of Position Description
5. Classification Action Position Title and Series Code Grade Initials | iy
4 e i oty Warehouseman - PSA 0805 FSN2 .
b. Other

c. Proposed by Initisting Otfice

6. Post Title Position (If dilferent from official tite] 7. Name of Employee
Warchouseman
8. Office/Section a. FirstSubdivision -
Warchouse Sections Management Section
b. Second Subdivision c. Third Subdivision
General Services Section Warehouse- Non-expendable section
'49, This s a complete and accurate description of the duties and 10. This is a campleta and accurate description of the duties and
responsibifities of my position. responsibiiities of this posnm
T Priad Name of Empioyes - Prined Name of Superisor
Sagnature of Employee Date fmm-dd-yyyy) - -}.;u-m of supervisar mﬂ_?ﬁJ
1. Thisis a complete and al:curale description of the duties and 12. | have satisfi self that this is an accurate description of this
respof of this p . There is a valid management need position, and Féarity that it has been classified in accordance
for this position. with appropriate 3 FAH-2 standards.
Vicki E. Hutchinson - Management Officer Parvez Khan - Human Resources Officer
Printed Pame af Chief of Agency Head © T int y{hao\e of Admin or Human Resources Officer
o = e iw % RSN
s-gnan.ru o Seﬂmn Chiaf or Agency Head Date (mm-dd-yyyy) Signature m‘ Aumm o Hurnan Rcsd.m:s Dfficer Dsle rrrv-rn-ﬂd-ww}

13. Basic Function Of Positicn
Performs supply. store maintenance and inventory duties in the warchouse.

14, Major Duties and Responsibilities 100 4 of Time

Processes DS-384 non-expendable requests by identifying items to be pulled in the store, making appropriate annotations on the form,
and passing this information over to the NEPA section. (15%)

Picks items from storage arcas and moves them to the warchouse check-out point. (40%)

aves both newly received and wined-in property from the receiving areas to authorized storage areas in the expendable and
won-expendable stores. (10%) (500 AGd .
(Continue an tlank sheel)
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15 Qualifications Required For Effective Performance

a

[

d

f

. Education ; A X
Completion of primary school is required.

Pricr Work Experience
Six months prior warehouse experience is required.

Past Entry Training
On the job training, Supply Chain Management PA-360. WEBPASS training.

. Language Proficiency: List both English and host country language(s) proficiency requirements by leve! (il Iif) and specalization [spiread).
Level 2 proficiency in both oral and written English.

. Job Knowledge
Must have a zood working knowledge of Department of State and associated agency procedures which apply to storekeeping.

Skills and Abilities
Must be able to aperate hand trucks and had lifts.

Ability to 1lift up to 50 pounds.

16. Position Element
a. Supervision Receive

d
Supervised by GS Clerk (A32918)

b. Supervision Exercised

o

"

[

None

. Available Guidelines
FAM, FAlL, Standard Operating Procedures

Exercise of Judgment
Proper handling of USG property and selecting of appropriate property to fill requisitions.

Autharity to Make Commitmants
None

f. Nature, Level, and Purpese of Contacls

Maintaing o professional relationship with FSN's and Americans,

g. Time Expected to Reach Full Performance Level

12 months.
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