U. S. Department of State

INTERAGENCY POST EMPLOYEE POSITION DESCRIPTION

Prepare according to instructions given in Foreign Service National Handbook, Chapter 4 (3 FAH-2).
1. Post 2. Agency 3a. Position Number
MUMBAI Department of State BLA-526058
3b. Subject to Identical Positions? Agencies may show the number of such positions authorized and/or established after the "Yes" block.
[dves [
4. Reason For Submission
Da. Redescription of duties: This position replaces

(Position Number) . (Title) (Series)

|:| b. New Position

e oo (fGREGER e

D ¢. Other (explain)  Updated to reflect current duties and responsibilitics

5. Classification Action Position Title and Series Code Grade Initials rmm-?:'tail-iyyy )
e . 3 q
R et Ay MAINTENANCE SUPERVISOR(HVAC) FSN-1205 07 S 07/14/13
b. Other ’
c. Proposed by Initiating Office . ; . /\/l
Maintenance Supervisor (HVAC); FSN-1205 07 e-1F-20%
6. Post Title Position (If different from official title) 7. Name of Employee
8. Office/Section ) a. First Subdivision
Management Section Facilities Management
b. Second Subdivision ¢. Third Subdivision
9. This is a complete and accurate description of the duties and 10. This is a complete and accurate description of the duties and
responsibilities of my position. responsibilities of this position.
Somasckhar G. Menon
Printed Name cf Employee inted Name of Supervisor
. 06-(7-20|5
! Signature of Employee Date (mm-dd-yyyy, Signature of Supervisor o P g ;
11. This is a complete and accurate description of t uties and 12. I have satisfied myself that this is an accurate description of this
responsibilities of this position. There is a vali nagement need posttion, and | certify that it has been classified in accordance
for this position. / with appropriate 3 FAH- ar
Mark D. Mishley// KENDRR I LLER
I Vad
Printed Name qf Chief gifagency Head rntgd Narpe cf Admin ok Human Resources Offycp 14/2015
oL -1F-2q5 ; J 11 /14/
s OBk
(mm-gd-vyvyyl aurces Officar Date imm-dd-vevy) |

13. BASIC FUNCTION OF POSITION
\

Under the supervision of the Mechanical Engineer, serves as a HVAC Controls Automated System Technician
with responsibility for maintaining and troubleshooting all HVAC control systems to critical building
automated equipment throughout the NCC buildings, compound and grounds. This position includes
responsibility for all hardware, associated peripherals, configuration, optimization, and repair from the HVAC
Controls Automated Systems Technician's point of view.

14. Major Duties and Responsibilities

General Duties: 65% of the time

Performs installations, operates, maintains, repairs and performs preventive maintenance inspections of the NCC's HVAC
controlsystems and equipment to determine maintenance. repair and/or replacement requirements as required. Control
systems include but not limited to; Chillers, Air Handling Units, Packaged AC units, Fan Coils and Variable Air Volume
(VAV)units.
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13. BASIC FUNCTION OF POSITION

Under the supervision of the Mechanical Engineer, serves as 1« HVAC Controls Automated System
Technician with responsibility for maintaining and troubleshooting all HVAC controlsystems to critical
building automated equipment throughout the NCC buildings, compound and grounds. This position includes
responsibility for all hardwarc, associated peripherals, configuration, optimization, and repair from the HVAC
Controls Automated Systems Technician's point of view,

14. MAJOR DUTIES AND RESPONSIBILITIES

General Duties: 65% of the time

Performs installations, operates, maintains, repairs and performs preventive maintenance inspections of the
NCC's HVAC control systems and equipment to determine maintenance, repair and/or replacement
requirements as required. Control systems include but not limited to; Chillers, Air Handling Units, Packaged
AC units, Fan Coils and Variable Air Volume (VAV)units. Additional equipment maintained will be
ductwork, evaporators, condensers, motorized valves, piping, circulating pumps, damper motors, controllers.
actuators, pneumatic controls and piping and other devices monitored by the Buildings Automated
Management System. Individual shall be required to independently repair and/or replace defective and
components in order to correct equipment malfunctions.

Repairs & Preventive Maintenance: 20% of the time

Consults with the Mechanical Engineer and/or Facility Manager with the identification and repair solutions
of HVAC repairs and control problems using state of the art technicale uipment and techniques. Repairs
and/or develops projects to correct faults with malfunctionin systems. Performs annual condition surveys
(AIS} onall systems and advises the Facility Manager and l\/%echanical Engineer in writing in order to
develop projects and/or maintenance costs. Assists and provides detailed shop drawings and specifications
for all mainienance, repair and major rehabilitation work. Follows a stringent, detailecF’HVA preventive
maintenance and repair program produced by the Work Orders for Windows (WOW) program and
completes all work in accordance with manufacture's installation, repair and operational instructions. Assists
with the preparation of repair/replacement designs, bill of materials and cost estimates for in--house or
contractor accomplishment

Other Duties: 15% of the time

Implements both Preventative Maintenance and Reliability Centered Maintenance programs according to
Overseas Buildings Operations guidelines. Monitors their effectiveness and recommends changes in

maintenance methods or ogeralions changes as required. Performs any other duties as directed by
Mechanical Engineer or Facility Manager.

15. QUALIFICATION REQUIRED FOR EFFECTIVE PERFORMANCE

a. Education: A 3 year diploma in Mechanical / Electronics Engineering from a government recognized
institution

b. Prior Work Experience: Minimum of three years” experience as a HVAC Controls Automated
Systems Technician with digital building control system knowledge is required.

c. Post Entry Training: On job training shall be required to acquaint the individual on various building
HVAC systems by the Mechanical Engineer.




d. Language Proficiency: English: Level 111 (Speak. Read, Write); Hindi/Marathi: Level 1] (Speak, Read)

e. Job Knowledge: Incumbent must have good working knowledge about buildin ?1perati0ns to HVAC
cquipmcnl,dpn‘eumallic_comroi systems, devices and control wiring required. Knowledge of building automated
systems and direct digital control technologies arc required. General nowledge of the structure, design and
operation of building HVAC control systems is required. Must be familiar wit applicable U.S., International
and local HVAC building and safety codes. Have a basic ability to use AutoCAD 1o develop and/or modify
drawings.

. Skills and Abilities: Must be able to use tools of the trade in order to install, troubleshoot and repair building
HVAC control automated systems and all associated devices. Incumbent must have a valid four wheeler driver
license. Incumbent must be able to maintain a professional working relationship with all mission staff,
employees, visitors and maintenance contraclors.

16. POSITION ELEMENTS:

a. Supervision Received: Incumbent is directly supervised by the Mechanical Engineer (BLA-526053) and
may also receive supervision from the Facility Manager.

b. Supervision Exercised: This is a non-supervisory position. However, individual may be required 1o direct
the services of trade helpers or others assigned 10 assist as necessary.

C. Available Guidelines: Original Equipment Manufacturer's specifications, OBO maintenance library. as-
built drawings Manufactures installation and operation manuals, OBO policies and procedures.

d. Exercise of Judgment: Good judgment to determine discrepancies in the HVAC control automated
systems and recommend major repairs to the Mechanical Engineer/ Facility Manager.

e. Authority to Make Commitments: None

f. Nature, Level, and Purpose of Contacts: American officers, Facility Manager, Mechanical Engineer,

visiting OBO Officials, Customers and outside organizations 10 meet requirements.

g. Time Expected to Reach Full Performance Level: 6 months.




