










 

4. Three (3) to five (5) professional references with complete contact information including email addresses and 

telephone numbers. References should have knowledge of the candidate’s ability to perform the duties set 

forth in the application and must not be family members or relatives. 

 

5. Full mailing address with telephone, facsimile numbers and email address and should retain for their records 

copies of all enclosures that accompany their submissions. 

 

Please note that all cv/resume and cover letter must be in English, otherwise application package will be 

considered as incomplete and will be rejected. 

 

HOW THE SELECTION WILL BE MADE 
 

The successful candidate will be selected based upon: 
 

1. A preliminary review of the applicants submitted package to establish that minimum requirements are met. 
 

2. Test will include an English writing skills test, a Microsoft Office proficiency test that might include any of 

the following: Word, Excel, PowerPoint, and any technical skills test that might be deemed appropriate may 

be required. 

 

3. Interviews. 
 

4. Reference checks. 

 

5. Security investigations. 
 

USAID/Mali Human Resources Section will perform the preliminary review (Step 1) to eliminate those applications 

that do NOT meet the minimum requirements. The TEC will review each of the applications which meet the minimum 

qualifications against the established evaluation criteria to develop a shortlist of applicants to be tested and 

interviewed. Applicants will be contacted for testing (Step 2) and interviews. Following the interviews (Step 3) during 

which the applicant will be evaluated against the established criteria, the TEC will make a preliminary determination 

of candidates to be considered for employment and forward that list to HR. HR will conduct reference checks (Step 

4&5) prior to advising the TEC of the results of these checks. References may be solicited from current as well as 

former supervisors in addition to the references you provide in your application package. 
 

SUBMIT APPLICATION 
 

Human Resources Management Section - Email: bamakohrmvacancies@usaid.gov  
 

Please indicate the Vacancy Reference Number in the subject line of your email: HR-AAO-001-2016-AAA. Emails 

received without the Vacancy Reference Number indicated above will NOT be considered. 

 

CLOSING DATE FOR THIS POSITION IS:  September 6, 2016 at 5:00pm 
 

 

The US Mission in Mali provides equal opportunity and fair and equitable treatment in employment to all people 

without regard to race, color, religion, sex, national origin, age, disability, political affiliation, marital status, or 

sexual orientation. The Department of State also strives to achieve equal employment opportunity in all personnel 

operations through continuing diversity enhancement programs. 

 

The EEO complaint procedure is not available to individuals who believe they have been denied equal 

opportunity based upon marital status or political affiliation. Individuals with such complaints should avail 

themselves of the appropriate grievance procedures, remedies for prohibited personnel practices, and/or courts for 

relief. 


