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INFORMATION RESOURCE CENTER (IRC) – RULES AND REGULATIONS
Borrowing resources:
· The IRC is open to the public 18 years old minimum, with a valid National Identity Card or a Passport.
· IRC members could borrow books for two weeks period, and one DVD for three days.
· Books could be renewed for another two weeks.
Overdue, Damaged Resources:
· IRC staff will telephone members who fail to return borrowed materials by the due date.  
· An overdue notice also will be sent. 
· Membership privileges will be revoked for those not returning IRC materials.  
· Destruction of IRC property or unauthorized borrowing of reference or other library materials will result in immediate revocation of membership.
Bags:
· All bags must be checked and left at SCAC. 
· No cell phone is allowed in the library.
Use of Computers and Internet access:                                                                                  
· The following can jeopardize the computer hardware and/or software and is therefore not allowed:
· Consuming food or drink or smoking in the vicinity of computer equipment
· Dismantling computer equipment
· Connecting additional devices to computer equipment
· Installing unauthorized software
· Deleting or modifying system files
Internet access:
· Each member can have one hour Internet access for research purpose only. 
· No gambling, Facebook or other social networking tools, email, watching porn sites is permitted.
CDs and Flash disks:
· Only blanks CDs and flash disks are allowed in the library. 
· Let the responsible know before using CDs/flash disk.
Lost or Damaged Books:
· Members will replace lost or badly damaged materials.
Access to the library:
For security reason, the Embassy reserves the rights to decline or accept library patron’s application to become member of the library.
