U.S. Embassy Seoul
General Services Office
 Tel. 82-2-397-4648
Fax: 82-2-796-0516




Date: March 24, 2014

To Prospective Offerors

Combined Advertisement/Solicitation for event space, catering and stage setup services for the 2014 US Independence Day event (Solicitation number: SKS700-14-Q-0012)

The U.S. Embassy in Seoul, Korea has a requirement for event space, catering and stage setup services for the US Independence Day event to be held on July 3, 2014.  

Please note that this is a combined synopsis/solicitation for a commercial item, prepared in accordance with the format FAR 12.6, as supplemented with additional information included in this notice. This announcement constitutes the only solicitation for a quotation.  No separate written solicitation will be issued.  

The solicitation number for this acquisition is SKS700-14-Q-0012 and is issued as a Request for Quotation (RFQ).  The solicitation will include all applicable provisions and clauses in effect through FAC 2005-72 issued in January 30, 2014.  

Items/Services to be acquired:

· Use of event space (i.e. Ballroom, Conference Hall, etc) large enough for up to 1,500 guests for the Official Fourth of July event to be held on July 3, 2014.
· Catering services for estimated 1200-1500 guests, cocktail reception style
· Separate receiving line area before guests enter the event space, including red carpet and white boards with message
· Set up of a stage in the event space, sufficient in size to accommodate the Marines Flag Ceremony and a podium for speech.  Backdrop, carpet, and skirt for stage required.
· Rental and set up of 3 to 6 video monitors (i.e. large screen TV or LCD Projector, 40-60”).  Exact number, size, and location to be determined
· Audio/Visual services, including control of video presentation, acoustics, lighting, and live footage interspersed throughout the event
· Rental of Stanchions
· Green photo screen and photo printing station, for photos to be printed on the spot with embassy provided backgrounds.
· Banner hanging service and other setup related labor. 
· 500  balloons in nets near the ceiling to be dropped during the event (red, white, blue)
· Provide space to display between 3 to 6 sedans/passenger cars either in the event space or where the guests would pass by from entrance to event space.  The display of cars should not hinder or block movement of the guests.
· Set up a food/cooking display/booth in the event space, with a staff of 2-4 to help the two Embassy provided chefs to create a few dishes during the event.  Raw materials needed will be determined by the 2 chefs at a later date.  Banners and other decorations for the booth will be provided by the Embassy.


Estimated guest number: 1200-1500 quests

Date and time: The event will be held between 6:30PM and 8:30PM.  The space is required all day on July 3rd, possibly starting the night before for set up.  The take down will start immediately following the event, to be completed by the following day.

Catering:
The catering service should be a “cocktail reception,” representing American and Korean cuisine.  
Please provide three options of menu (basic, standard, full menus with pricing) for the Embassy to select from.  The selected menu should be adjustable to meet the Embassy’s requirements within the price ranges offered.

U.S. Embassy will provide some U.S. food and beverage products that need to be fully incorporated into the menu.  Sponsoring U.S. companies will deliver goods such as meats, fruits, nuts, soft drinks, and wine/spirits directly to the hotel in the days leading up to the event.  The hotel should store and use/serve the items appropriately.

Audio/Visual and Stage    
The microphone and sound system should be sufficiently robust for all 1200-1500 guests to clearly hear and view the messages delivered.  The lighting should be strategically adjustable to spot/highlight the stage/presenters. The stage must be located centrally to focus guests’ attention to it and provide prominent presence.  Please indicate if A/V, lighting and staging set-up task will be subcontracted.
 
The factors in evaluating the offers beside the cost (the per head cost of food) are:

1.     Adequacy (size and layout) of the proposed room.
2.     Availability of other ancillary facility such as VIP waiting/sitting room (with/without cost)
3.     Efficiency and effectiveness of serving plan
4.     Other amenities provided at gratis
5.     Availability of requested menu items
6.     The length of time allowed to use the facility for set-up and dismantle
7.     Appearance and taste of food
8.     Operation of drink and salad or fruit bars
9.     Roaming servers

Award will be made to the lowest priced, technically acceptable offeror.

FAR 52.212-1, Instructions to Offerors-Commercial Items, applies to this acquisition. 

FAR clause 52.212-4, Contract Terms and Conditions-Commercial items, applies to this acquisition.

The following FAR clauses in paragraph (b) of FAR 52.215-5, Contract Terms and Conditions to Implement Statutes or Executive Orders - Commercial Items, will apply to the resultant contract:  52.203-10, Price or Fee Adjustment for Illegal or Improper Activity; 52.203-6, Restrictions on Subcontractor Sales to the Government (SEPT 2006), with Alternate I(OCT 1995); 52.222-19, Child Labor – Cooperation with Authorities and Remedies (JAN 2014) (E.O. 13126); 52.222-39, Notification of Employee Rights Concerning Payment of Union Dues or Fees(DEC 2004)(E.O. 13201); 52.225-13, Restrictions on Certain Foreign Purchases (JUNE 2008); 52.232-34, Payment by Electronic Funds Transfer-Other than System for Award Management (JUL 2013) (31 U.S.C. 3332).  

The following DOSAR provisions/clauses will also apply:  652.206-70, Competition Advocacy/Ombudsman; 652.214-71, Authorization to Perform; 652.225-70, Arab League Boycott of Israel; 652.225-71, Section 8(a) of the Export Administration Act of 1979, as Amended; 652.242-70, Contracting Officer’s Representative; and, 652.243-70, Notices.  

You must include a completed copy of FAR 52.212-3, Offeror Representations and Certifications - Commercial Items with your offer.  

Your offer must be submitted in a sealed envelope marked “Quotation No. SKS700-14-Q-0012 Enclosed” to Judith H. Semilota, Contracting Officer, U.S. Embassy, #10, Namyoung-dong, Yongsan-gu, Seoul, Korea on or before 05:00 P.M. on April 14, 2014. 

If there are any questions regarding this synopsis, please contact Chung, Eun Sook, Procurement Specialist at Tel. 82-2-397-4663 or fax to 82-2-796-0516.

Sincerely,



Judith H. Semilota 
Contracting Officer
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