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Internal Page Content Channels

Internal - Listing (120, 90, 60)

Location: Internal Page - In the main body
Image Size: No Image, 120 x 70 Pixels, 90 x 90 Pixels, or 60 x 60 Pixels
Additional Details:

e This listing can display up to 25 items. Any items over 25 will automatically
paginate.

e The image size must be consistent within this content channel, sizes cannot be
mixed, and if one item has an image, all items should include an image.

e The Headline should link to the full story, and if the Post desires, an additional link
can be provided, which directs the visitor to related information.

o If the Post wishes to make this content available as an RSS Feed, the URL field in
each thread MUST contain the absolute URL that the item will have on the LIVE site.

1. Select INTERNAL LISTING — 120, PRESS RELEASES
INTERNAL LISTING — 60, Or INTERNAL
LISTING — 90 from the New CONTENT Headline One - This is where the ltem headline
qoes
menu. Mow 15 the time far all good men to come ta the aid of
2. In the TriTLe and Menu TiTLE fields, thair country. Now is the time for all good men to coms
type in the name of the Iisting (i .€. to the 24 of Enair country. How s the time for 3ll good
men to come ta the aid of their country, Now is the tme
Press REIeases, Embassy Events, far all good men bo come to the aid of their country, New i2 e tma fos
etc. ) . all good maen to come to the aid of thes country. Maw is the time far all
3 CIle SAVE. good men to com Belated Phakos =
4. Drag the content channel to the
proper position. Internal Listing - example

5. Click the App Button.

6. In the TiTLE field, type in the text of
the headline.

7. In the ImaGe URL field, paste in the
URL of the image used for this item.

8. In the URL field, type in the URL of
the page where the content resides
(if this listing will be offered as an
RSS feed, the URL must be the
absolute URL that the content page
will have on the LIVE site).

9. For OPEN IN A NEW WINDOW? Select
“yes” for external pages or photo
galleries and “no” for any other
internal pages.

10.In the DescripTION field, type in a
brief description of the item.

11.In the More TexT field, type in the
description for an additional link, if
desired - This can be a link to a photo
gallery or a video, etc.

12.In the More URL field, type in the URL
of the page where the MoRre TExT
content resides.

13.In the MoRrE URL: OPEN IN A NEW WINDOW?
field, select “yes” for external pages or
photo galleries and “no” for any other
internal pages.

14. Click SavE.

U.S. Department of State -
IIP / Office of Web Management Last Updated 09/12/09 4
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Internal - Listing (Ordered and Unordered)

Location: Main body of Internal Page
Image Size: No image permitted
Additional Details:
e This listing is automated and will pull every page placed underneath the landing

page.
e This listing will not accept images.

1. Select INTERNAL — LISTING UNORDERED Press Releases
or INTERNAL LISTING — ORDERED from
the NEw CoNTENT menu. Body Taxt

2. In the TitLE and Menu TITLE fields,
type in the name of the listing (i.e.
Press Releases, Embassy Events,
etc.). 3. Listing Fage Thres

3. Click save.

1. Listin 1 il e[} one

2. Lsting Page Two

Press Releases

Biody Taxt

® Listing Page One
& Listing Page Two

» Listing Page Thres

Ordered/Unordered List - example

U.S. Department of State -
IIP / Office of Web Management Last Updated 09/12/09 5
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Location: On internal pages, directly under the content channel it supplements.
Image Size: No image
Additional Details:

e The PaGINATION element can be created one time and then shortcuts may be used for
all subsequent pages in the same group.

e When building a site, it is best to create all of the related pages and making a note of
their associated URLs before creating the PacinaTION content channel. This way, all
threads can be added at one time.

1. Select PacinaTION from the New
CONTENT menu.
2. In the TitLE and Menu TITLE fields,

type in “Pagination”. <name> - example

3. Click save.
ey cgtr_ltenf C?a;:r;ﬁl tz the 6. In the URL field, enter the URL of the
buttom. o on T Siee e Ao appropriate page.

5. In the THreap field, type in the 7. Click Save.

number of the page. Use numeric
characters only.

Embed - Gallery

Location: Embedded Galleries should be used only on an INTERNAL PAGE — FuLL Page Layout
under the MuLTiMEDIA section of the web site.

Image Size: N/A - All galleries are pulled from an MMT gallery URL

Additional Details: See MMT User Guide for instructions on creating and exporting a
gallery.

1. Select EMBED — GALLERY from the New IR

CONTENT Menu. _‘

2. In the TTLE field, type in the name of i

the gallery. Use this same text in the

MEenu TITLE field.

Click Save.

Click the App button.

In the TiTLE field, type in the gallery’s

title.

6. In the GaLLERY LINK field, paste in the
URL of the gallery which has been
exported from the MMT. Embedded Gallery - example

7. Click Save.

vk w

U.S. Department of State -
IIP / Office of Web Management Last Updated 09/12/09 6
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Page Tools — RSS

Location: Internal pages - RSS Bucket

Image Size: No image

Additional Details:

8.

9.

10.
11.

12.

This feature enables a Post to syndicate their news and events for use on other web
sites. This is especially helpful to countries with several mission sites, enabling them
to share content.

This feature will ONLY work on the Listing type of content channels.

Navigate to the page with the

ListiNng content channel. RSS 54 Ernail S Print

Open the AsseT PANEL.

Click on the LisTiNnG name to

navigate down one level. Page Tools RSS - example

Locate the item RSS FROM PARENT

and click Epzr.

Change the URL field to 13.1In the TrrLE field type in the name of
“listingname.rss” - Keep this short the listing.

and simple! 14.1n the URL field, type in the absolute
Click Save. URL that you created in step 5 - This
Click Back To SiTE. means that the URL must point exactly
Select PaGe TooLs - RSS from the to what the URL will be on the LIVE site
New CONTENT Menu. - for example:

In the TrtLe and Menu TrTLe fields http://germany.usembassy.gov/listingname
type in the name of the listing. .rss.

Click SAvE. 15.1In the OPEN IN A NEW WINDOW? field,
Drag the content channel to the select “Yes”.

proper position in the box labeled 16. Click SAVE.

RSS BUCKET.

Click the App button.

U.S. Department of State -

IIP / Office of Web Management Last Updated 09/12/09 7
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Translations

Location: Internal Pages, directly under the DOS ARTICLE
Image Size: No image
Additional Details:
e All text must be in the language which is translated. For example, use “Espafiol”, not

“Spanish”.
e All links must open in a new window.

1. Select TransLATIONS from the New Press Releases
CONTENT menu.

2. In the TitLe and Menu TITLE fields Body Test
type in “Translations”.

3. Click Save. ® e e tne

4. Drag the content channel to the * ishng Pags Two
proper position. * Listing Fage Thres

5. Click the App button. TRAMELATED:  Frangais | Espifal

6. In the TiTLE field, type in the name

of the language. This text must be )
in the language which is translated. Translations - example
For example, use “Espafiol”, not
“Spanish”.
7. In the URL field, type in the URL to
the language content.
8. In the OPeEN 1IN A NEw wWINDOW? field,
select “Yes”.
9. Click SavE.

U.S. Department of State -
IIP / Office of Web Management Last Updated 09/12/09 8
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Share

Location: Internal Pages, directly under the DOS ARTICLE
Image Size: No image

Additional Details:

e If there is a TRANsLATIONS item, SHARE should be under it.

1. Select SHARE from the New CONTENT Press Releases
menu.
2. In the TiTLe and Menu TrITLE fields Body Tewt
type in “Share”. » Listing Pags One
3. Click Save. + Usting Fage Twe
4. Drag the content channel to the
proper position —Click the App * Lstng Fegs Thres
button. TRAMELATEDY  Frascals | Espak
5. In the TiTLE field, type in “Share” sHame M oalicieas 56 Digg £ radde [EY Pacabosk (G Stumbltipen
6. Use the checkboxes to select the
social networking sites that should
appear. Share - example
7. Click Save.

U.S. Department of State -
IIP / Office of Web Management Last Updated 09/12/09 9
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Podcasts

Location: Placed as an internal page only

Image Size: 90 x90

Additional Details:

6.

The Podcast page must use the INTERNAL PAGE - FULL LAYOUT.
The Podcast page must live under the Multimedia section of the site
Podcast pages can be complicated, so it is important to closely follow the steps

below.

Upload all multimedia to the MMT
and make a note of the necessary
URL(s).

Navigate to the Multimedia page
and select PaGe LAyouT from the New
CONTENT Mmenu.

In the TiTLE and MEenu TiTLE fields,
type in “Podcasts”

In the URL field, enter
“podcasts.html”.

Click the DispLAY tab and select
INTERNAL PAGE — FuLL under PAGE
LAYOUT TEMPLATE.

Click save.

For the first Podcast on the page:

1.

2.

3.

4.
5.

6

Select PobcasT from the New
CONTENT Menu.

In the TiTLE field, type in "What is a
Podcast?”

In the Menu TrTLE field, type in a
short name for the podcast.

Leave the URL field blank

Leave the content in the DescripTION
field.

Click save.

For subsequent Podcasts on the page:

1.

2.

sw

Select PobcasT from the New
CONTENT menu.

In the TiTLE and MEenu TiTLE fields,
type in the short name of the
podcast.

Leave the URL field blank

Delete the content in the
DescripTION field.

Click the DispLAY tab, and select
“no” for DISPLAY THE TITLE?

U.S. Department of State -

IIP / Office of Web Management

Podcasts - example

To add the Podcast information:

1. Click the Apbb button.

2. Select either Aubio or Vibpeo, as
appropriate.

3. In the STREaMING MEDIA LINK field, type
in the MMT URL of the media.

4. In the TiTLE field, type in the title of the
podcast.

5. In the TranscripT URL field, enter the
URL of the transcript.

6. For OPEN IN A NEW WINDOW? Select “yes”.

7. In the PobcasT ITem field, type in the
MMT URL of the media.

8. In the DescripTION field, enter a brief
description of the podcast.

9. In the ImaGe URL field, enter the MMT
URL of the podcast’s image.

10. Click Save.

Last Updated 09/12/09 10
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Home and Internal Page Content Channels

Embed - Code

Location: When used on the "Home"” page, in the right bucket, when used on an internal
page, in the main body.

Image Size: No image
Additional Details:

e When used in the right bucket, the width of the embedded item must be exactly 298
pixels wide.

e When used in the main body of an internal page, the embedded item must be
exactly 458 pixels wide.

e Any code not pulled from America.gov must first be approved by the CMS team.

1. Select EmBED - CopE from the New
CONTENT Mmenu. EMBED - CODE

2. In the TITLE field, type in the name
of the video or the object to be
embedded. Use this same text in
the Menu TiTLE field.

3. Drag the content channel to the

proper position.

Click the Appb button.

In theTiTLE field, type in the name

of the video or the object to be

embedded.

6. In the EmBepDED CobE field, paste in
the code of the object.

7. Click Save.

v A

Embed Code - example

U.S. Department of State -
IIP / Office of Web Management Last Updated 09/12/09 11
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Feature - Links

Location: The right bucket

Image Size: No image

Additional Details:

There is a limit of seven (7) links in this content channel.

Select FEATURE — LiNks from the New
CONTENT Mmenu.

In the TiTLE field, type in the
desired name of the links box. Use
this same text in the MeNu TITLE
field.

Click SavE.

Drag the content channel to the
proper position.

Click the Appb button.

In the TiTLE field, type the text of
the link.

In the URL field, paste or type in
the link’s URL.

For OPEN IN A NEW WINDOW?, Select
“yes” for external pages or photo
galleries and “no” for any other
internal pages.

U.S. Department of State -

IIP / Office of Web Management

FEATURE - LINKS

- Link Seven
« Link Six

- Link Five

- Link Four

« Link Three
- Link Twio

« Link One

Feature Links - example

Last Updated 09/12/09
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Feature - Carousel

Location: Right Bucket

Image Size: 120 x 70 pixels

Additional Details:

ouw

10.

There is a minimum of two items in this content channel, with a maximum of 6

items.

Select FEATURE — CARoOuUsEL from the
NEew CONTENT Menu.

In the TiTLE field, type in the
desired name of the carousel box.
Use this same text in the MeNu TITLE
field.

Click Save.

Drag the content channel to the
proper position.

Click the App button.

In the TITLE field, type in the name
of the item (i.e. name of the video,
gallery, or other multimedia).

In the ExTtras field, type in length of
the video (i.e. "4:00”, 1 minute”,
etc.).

In the ImaGe URL field, paste in the

URL of the image used for this item.

In the URL field, type in the URL of
the content (i.e. the URL of the
Video, Gallery or other multimedia).
Select “Yes” for OPEN IN A NEW
WINDOW?

U.S. Department of State -

IIP / Office of Web Management

Item Six Exors

Last Updated 09/12/09

FEATURE - CARDUSEL

Item Five E:ors:

Feature Carousel - example

13
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Feature - Single Image

Location: Right bucket

Image Size: 298 x 100 pixels

1.

2.

Select FEATURE — SINGLE IMAGE from
the New CoNTENT menu.

In the TiTLE field, type in the
desired name of the image box.
Use this same text in the MeNu TITLE
field.

Click Save.

Drag the content channel to the
proper position.

Click the App button.

In the TiTLE field, type in the ALT
tag for the image.

In the ImaGe URL field, paste in the

URL of the image used for this item.

In the URL field, type in the URL of
the page where the content resides.
For OPEN IN A NEW WINDOW? Select
“yes” for external pages or photo
galleries and “no” for any other
internal pages.

U.S. Department of State -

IIP / Office of Web Management

FEATURE - SINGLE ITMAGE

298 X 100

Feature Single Image - example

Last Updated 09/12/09
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Feature - Text/Image

Location: Right Bucket

Image Size: 60 x 60, 90 x 90, 120 x 70 pixels or no image

Additional Details:

e This content channel will display up to three items.
e Image size does not need to be consistent in this content channel.

1. Select FEATURE - TEXT/IMAGE from the

NEew CONTENT Menu.
2. In the TITLE field, type in the
desired name of the image box.

Use this same text in the Menu TITLE

field.

3. Click Save.

4. Drag the content channel to the
proper position.

5. Click the App button.

6. In the TiTLE field, type in the name
of the item.

7. In the ImaGe URL field, paste in the

URL of the image used for this item.

8. In the URL field, type in the URL of

the page where the content resides.

9. For OPEN IN A NEW WINDOW? select
“yes” for external pages or photo
galleries and “no” for any other
internal pages.

10.In the DescripTION field, enter
descriptive text about the item.

11. Click SavE.

U.S. Department of State -
IIP / Office of Web Management

Feature - TextfImage

Item Three

Now is the time for
all good men to come
to the aid of their
country, Now is the
time for all good men to come to the aid of
their country, MNow is the time for all good
men to come to the aid of their country.
Mow is the tirme for all good men to come
to the aid of their country.

Item Two

Mow is the tirne for all good men to come
to the aid of their country. Mow is the time
for all good men to come to the aid of their
country, Mow is the time for all good men
to come to the aid of their country., Mow is
the time for all good men to come to the
aid of their country.

Feature Text/Image - example

Last Updated 09/12/09 15
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More Links

Location: Directly beneath a content channel
Image Size: No image
Additional Details:

e This item will only attach properly to a content channel, or collaboration system. It
will not attach to a regular DOS ARTICLE, an ORDERED LISTING Or an UNORDERED LISTING.

e This content channel should be used sparingly, and should typically be located on
content boxes in the right bucket.

1. Select MoRre Links from the New
CONTENT Menu. FEATURE - SINGLE IMAGE

2. In the TiTLe and the MeNu TITLE
fields, type in “More Links”.

3. Click Save.
4, Drl(a:g tr?:a’Econtent channel to the 298 x 100

proper position.

5. Click the App button.

6. In the TITLE field, type in a short
description, such as “Additional
information,” “See all our videos”,
etc. More Links - example

7. In the URL field, type in the URL of
the page where the content resides.

8. In the OPeEN IN A NEW WINDOW? field,
select “yes” for external pages or
photo galleries and “no” for any
other internal page.

9. Click SavE.

Mare Links =

U.S. Department of State -
IIP / Office of Web Management Last Updated 09/12/09 16
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Related Links

Location: Directly beneath a content channel

Image Size: No image

Additional Details:

e This content channel allows the use of subheadings, which many Posts find useful.
e This item will only attach properly to a content channel, or collaboration system. It

will not attach to a regular DOS ARTICLE, an ORDERED LISTING Or an UNORDERED LISTING.
e This content channel should be used sparingly, and should typically be located on

content boxes in the right bucket.

1. Select ReLATED Links from the New
CONTENT Mmenu.

2. In the TiTLe and Menu TrTLE fields,
type in “Related Links".

3. Click Save.

4. Drag the content channel to the
proper position.

5. Click the App button.

6. In the “Main Title” field, type in a
subheading.

7. In the SHow Ma1n TiTLE field, select
“yes” to display the subheading, or
click “"no” to suppress this heading.

8. In the TiTLE field, type in the name
of the link.

9. In the URL field, type in the URL of

the page where the content resides.

10.In the OPEN IN A NEW WINDOW? field,
select “yes” for external pages or
photo galleries and “no” for any
other internal page.

11. Click SavE.

U.S. Department of State -
IIP / Office of Web Management

FEATURE - CARDUSEL

120 X 70 120X 70
Item Six =un Item Five oo
k 1 2 3

America.Gow

¥ \ideos

y elournals
The Whitehouse

¥ Photo Galleries

Related Links - example

Last Updated 09/12/09 17
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Quizzes

Location: Right Bucket
Image Size: No image

Additional Details:

e This content channel allows posts to take an informal survey of their visitors.
e Have all questions and answers ready before beginning - this is a complicated

process and requires many steps!

1. Select Quiz FoLper from the New
CoNTENT Menu
2. In the TITLE field, type in the title

of the quiz.

3. In the Menu TiTLE field, type in
“quiz”.

4. Click SAVE.

5. Do NoT go back to the original
page; stay on the screen that
appears after Save is clicked.

6. To add the first question, select
Quiz from the New CONTENT MENU

7. In the TITLE field, type in the first
question

8. In the Menu TiTLE field, type in

n” o\

“question one”, “question two”,

etc.

9. Click SavE.

10.To add a potential answer click the
Apbp button.

11. If the answer is the correct one,
select the Correct radio button
(you may only have one correct
answer for each question).

12.In the Answer field, type in the
text of the potential answer.

13. Click SavE.

14. Repeat for each potential answer
to the first question.

U.S. Department of State -
IIP / Office of Web Management

WEBSITE USABILITY QUIZ

An important first step in designing a
web site is to:

Choose site colors

Identify target user groups
Prototype the home page
Develop form filling requirements

Determine widgets/controls

Question 1 of 3
Quiz - example

15.To add additional questions, locate the
quiz in the Asser PANEL and use the Quiz
item in the New ConTENT menu to add
each question.

16.Once all of the questions are added, you
may then “view” them from the Asser
PaNEL and repeat steps 10-13 for each.

17.0nce the quiz is complete, drag the
content channel to the proper position.

Last Updated 09/12/09 18
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RSS

Location: On the "Home"” page in the main body, or in the main body of an internal page.
Image Size: No image
Additional Details:

e Only RSS Feeds available from America.gov are approved for use in the CMS. Any

other feed must be approved by the CMS Team.
e RSS Feed URLs are available at: http://www.america.gov/services/rss-feeds.html.

1. Select RSS from the NEw CoNTENT HEMEE PO WASHINETEN
menu Ohama Says Iranians Taking Risks to Have Their Voices BAe
' . Heard
2. In the TiTLe and Menu TiTLE field President Obama says Iranians are canbnuing to partspate m peaceful
type in the name that shou'd demonstrations at “grest risk to themselves” after being warned by
. . . [raman aficials, and says the world 12 watchemg thair govemment’s
dlsplay as the title of the RSS (I'e' response, which will b2 a “prefty dear signal ... abaut

“News from Washington”, “"Current
Issues”, “News from the Middle

” Obama Says U5, Prepared for Any North Eorean Threat
East ! etc.). The United States is prepared if Morth Korea launches a long-rangs
3. Make sure the URL To RSS FiLE field palistic missile o the drecton of Hawail near the July 4 waekend,
has the URL Of the desired feed President Obama sayvs. "Thes administrabon, and our melitary, is fully

prepared for any contingencies,” Obama says in

4. Click SavEe.

RSS - example

U.S. Department of State -
IIP / Office of Web Management Last Updated 09/12/09 19
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Home Page Content Channels

Home Slideshow - Regional News

Location: Home Page - Top Bucket

Image Size: 300 x 224 Pixels

Additional Details:

» Used when the Post prefers to spotlight its own content next to the slideshow.
» No more than 4 headlines (without images) may display in the Headlines section

Adding a Slide

1.
2.

3.

10.

11.

12.

13.

Click the App button.

In the TiTLE field, type in the
headline.

In the ImaGe URL field, enter the
MMT URL of the desired image.

In the URL field, enter the page to
which the TitLE should link.

For OPEN IN A NEW WINDOW? Select
“yes” for external pages or photo
galleries and “no” for any other
internal pages.

In the DescripTION field, enter a
short description of the news item
or event.

In the Story URL field, enter the
URL of an additional story related to
this item.

For OPEN IN A NEW WINDOW? Select
“yes” for external pages or photo
galleries and “no” for any other
internal pages.

In the Vipeo URL field, enter the
URL of a video related to this item.
For OPEN IN A NEW WINDOW? Select
“yes”.

In the PHoTO GALLERY URL field, enter
the URL of a photo gallery related to
this item.

For OPEN IN A NEW WINDOW? Select
“Yes”.

Click SavE.

U.S. Department of State -

IIP / Office of Web Management

Thread One - Rhonda’s Test

This is thia descriptan for trs e
Sicephow e The is the cescnphon for
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Home Slideshow - Regional News example

Editing the Headlines

1.
2.
3

Click the App button.

In the TiTLE field, type in the headline.
In the URL field, enter the URL of the
full story.

For OPEN IN A NEW WINDOW? Select “yes
for external pages or photo galleries

and “no” for any other internal pages.
In the DescripTION field, enter a short
description of the news item or event.
Click SavE.

”
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Content Management System

Home Slideshow - RSS

Location: Home Page - Top Bucket

Image Size: 300 x 234 Pixels

Additional Details:

» Used when the Post prefers to spotlight an RSS feed from America.gov rather than

its own content.

» Often a regional news feed is placed here.
» RSS Feed URLs can be found at: http://www.america.gov/services/rss-feeds.html.

Adding a Slide

1.
2.

3.

10.

11.

12.

13.

Click the App button.

In the TiTLE field, type in the
headline.

In the ImaGe URL field, enter the
MMT URL of the desired image.

In the URL field, enter the page to
which the TiTLe should link.

For OPEN IN A NEW WINDOW? Select
“yes” for external pages or photo
galleries and “no” for any other
internal pages.

In the DescripTION field, enter a
short description of the news item
or event.

In the Story URL field, enter the
URL of an additional story related to
this item.

For OPEN IN A NEW WINDOW? Select
“yes” for external pages or photo
galleries and “no” for any other
internal pages.

In the Vibeo URL field, enter the
URL of a video related to this item.
For OPEN IN A NEW WINDOW? Select
“yes”.

In the PHoTO GALLERY URL field, enter
the URL of a photo gallery related to
this item.

For OPEN IN A NEW WINDOW? Select
“Yes”.

Click Save.

U.S. Department of State -

IIP / Office of Web Management
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Home Slideshow - RSS example

Editing the RSS

1. Click the Ep1t button directly above the

news feed.

2. In the TiTLE and Menu TITLE fields, type
in the name that should display as the
title of the RSS (i.e. “"News from
Washington”, “Current Issues”, "News
from the Middle East”, etc.).

3. In the URL 1o RSS FiLE field enter the
URL of the desired feed.

4. Click Save.

Last Updated 09/12/09
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Content Management System

Home Slideshow - Full

Location: Home Page - Top Bucket
Image Size: 558 x 234 Pixels
Additional Details:

e Used when the Post prefers a larger width image on the home page, with very
minimal text and no news listing.

1. Click the Abb button.

2. In the TITLE field, type in the
caption of the image.

3. In the ImaGe URL field, enter the
MMT URL of the desired image.

4. In the URL field, enter the page to
which the image should link.

5. For OPEN IN A NEW WINDOW? Select
“yes” for external pages or photo
galleries and “no” for any other
internal pages.

Home Slideshow - Full

U.S. Department of State -
IIP / Office of Web Management Last Updated 09/12/09 22
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Content Management System \

Middle Carousel

Location: Home Page - directly below the slideshow
Image Size: 90 x 90 Pixels
Additional Details:

e Up to six items may be used in this content channel.

e We strongly recommend using an even number of items.

1. Select MipbLe CarRousEL from the New
CONTENT menu' :;:_I!IJ;KPII FlRLD l:::.lll.l.lllDIII'Il}
2. In the TitLE and Menu TITLE fields,
type in “Middle Carousel”.

3. Click SavE.
4. Drag the content channel to the
proper position. Middle Carousel example
5. Click the App Button.
6. In the TITLE field, type in the title of ) )
the item. 9. In the URL field, type in the URL of the
7. 1In the Tvee field, what type of page where the content resides.
content the item is (i.e. “Video” 10. For OPEN IN A NEW WINDOW? select “yes”
“Gallery”, “Blog”, “Webchat") ' for external pages or photo galleries
8. In the ImaGE URL field, paste in the and "no” for any other internal pages.

11.In the DescripTION field, type in a brief

URL of the image used for this item. - P ) ) X
description of the item, if desired.

U.S. Department of State -
IIP / Office of Web Management Last Updated 09/12/09 23
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Headlines (120, 90, 60)

Location: Home Page - under MipbLe CarouskL if it's being used, or under the SLibesHow if

not.

Image Size: No Image, 120 x 70 Pixels, 90 x 90 Pixels, or 60 x 60 Pixels

Additional Details:

This content channel can hold up to seven (7) items and is used to highlight latest

news from the embassy.

The image size must be consistent within this content channel, sizes cannot be
mixed, and if one item has an image, all items should include an image.

The Headline should link to the full story, and if the Post desires, an additional link
can be provided, which directs the visitor to related information.

Select HEADLINES — 120, HEADLINES -
60, or HEADLINES — 90 from the New
CONTENT Mmenu.

In the TiTLe and Menu TrITLE fields,
type in “Embassy News”, “"More
News from the Embassy”, or a
similar title.

Click Save.

Drag the content channel to the
proper position.

Click the App Button.

In the TiTLE field, type in the text of
the headline.

In the ImaGe URL field, paste in the

URL of the image used for this item.

In the URL field, type in the URL of
the page where the content resides.
For OPEN IN A NEW WINDOW? Select
“yes” for external pages or photo
galleries and “no” for any other
internal pages.

U.S. Department of State -
IIP / Office of Web Management
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10.

12.

13.

14.

Headlines example

In the DescripTION field, type in a brief
description of the item.

.In the More TexT field, type in the

description for an additional link, if
desired - This can be a link to a photo
gallery or a video, etc.

In the More URL field, type in the URL
of the page where the More TExT
content resides.

In the MoRrE URL: OPEN IN A NEW WINDOW?
field, select “yes” for external pages or
photo galleries and “no” for any other
internal pages.

Click Save.

Last Updated 09/12/09 24




cms

itent Management System

Partners/Programs

Location: Home Page - At the very bottom, just above the footer

Image Size: 120 x 70 Pixels

Additional Details:

e This content channel has room for a total of 16 images/links with 4 available on each

tab.

e Tabs should be labeled descriptively and the items displayed for each tab should “fit”

within the stated category.

¢ “Partners”, “Programs”, Social Media”, “"Education”, etc. are all acceptable tab titles.

1. Scroll down the home page to the
PARTNERS/PROGRAMS area.

2. Click on the tab to be edited.

3. Click the Ep1r button for the
collaboration system.

4. In the TITLE field, type in the title
desired for the tab. Enter the same
information in the Menu TrTLE field.

5. Click Save.

6. Click the App button.

7. In the TITLE field, type in the title of
the item.

8. In the Extras field, type in
additional information if available
(10 character limit).

9. In the ImaGe URL field, paste in the

URL of the image used for this item.

U.S. Department of State -
IIP / Office of Web Management
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Partners/Programs example

In the URL field, type in the URL of the
page where the content resides.

For OPEN IN A NEW WINDOW? select “yes”
for external pages or photo galleries
and “no” for any other internal pages.
Click SAVE.
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