
Attachment C.  Examples of Condition Survey - format and photography 
 
 
 
 
This is a sample furniture and decorative arts survey form conducted at another site almost a 
decade ago.  The Contractor is not obligated to copy in exact this example, it is just for 
clarification of the level of detail the Client may accept.  In addition to the samples, attached 
are some photographs of a baby chair (GEN Omar N. Bradley Collection, permissions U.S. 
Army Heritage and Education Center) showing the digital color standard and a size scale that 
shall be included, along with the furniture shown in good lighting with detail photos of the 
condition issues (such as the crack and old identification sticker on the baby chair). The 
Contractor is expected to provide portable illumination to obtain good photos. 

 
Additionally, the sample survey forms show a valuation dollar amount under the photo 
credit numbers.  Instead of a appraisal value, the Contractor shall include a rating scale as 
per contract Section 1 Schedule, part 4. Specific Tasks, section 4.2 Documentation: 

4.2. Documentation:  

4.2.1.  The contractor shall prepare in correct English (spelling and grammar) written and digital 
Collection Condition Survey Reports, Treatment Proposals, Change Orders, Treatment 
Reports, and a Historic Collection Housekeeping Proposal booklet, of high quality 
conforming to industry standards for each conservation project.  In written documentation 
the contractor shall use terminology generally accepted within the profession and should 
amplify the record as necessary to make it understandable to the client.  The final electronic 
files shall be a .PDF file document (not .SNP or XML).  This is to ensure record 
compatibility and integration within OBO records.  The scope of content for each type of 
report shall include at minimum:  

4.2.1.1. Collection Condition Survey Report is a Phase 1 activity, and an 
example is given in Attachment C. Examples of Condition Surveys. 
Although similar to the examples, this requirement shall contain FOUR (4) 
sections of information limited to 1-2 typed and printed pages per item 
including:  
1. A brief written description of the heritage item and its damage, 

including: date; Contractor information (or letterhead); site 
information; object name (chair, inlaid table, etc); 6-digit inventory 
number; classification (furniture vs. decorative art); location within 
the site; origin; components of primary and secondary materials, 
attachments, hardware, and embellishments; fabrication techniques; 
materials and finish; maker’s marks; dimensions; condition issues of 
both the surface (dirt, infestations, dents, cracks, loss, chips, 
scratches/abrasions, discoloration, and other) and the structure 
(loose joints, broken or lost components, failed upholstery seams, 
misalignment, other); previous interventions; treatment steps and 
materials; photography; signatures of authority and contractor; 



sampling and analysis; diagrams, drawings, and all other pertinent 
information. One (1) to four (4) digital images showing the object’s 
sides and damage on the same pages(s) as the description in 300 dpi 
resolution. 

2. Cost estimate for treatment based on a quick initial visual inspection. 
(Contractor will have a second opportunity in Phase II to develop a 
more accurate proposal). 

3. A summary rating spreadsheet prioritizing all the pieces for future 
treatments, showing the object name, catalog number, cost estimate 
for treatment, and rating.   The Contractor shall assign a rating 
number to each heritage item on a scale of 1-4, based on urgency 
and condition, for planning purposes.  The rating scale reflects the 
level and rate of risk of imminent loss to the heritage item:  

Rating 1:  Imminent danger to contaminate other collections and staff by 
the presence or mold or pests.  Any damage which affects the safety of 
people or can affect the other collection materials is the most urgent. 

Rating 2: Items with severe (but isolated problems which do not affect 
other objects) issues such as un-serviceability due to broken or missing 
structural parts (legs, drawers, etc.).  This rating shows major impact on 
function and safety of using of the heritage item. 

Rating 3: Obvious damage apparent from a distance of one (1) meter, such 
as losses to veneer, stains, and minor structural issues like a mis-aligned 
drawer or missing hardware. This rating shows minor impact on function 
of the heritage item and visually obvious damage.  

Rating 4: Small scratches, losses to veneer over 3cm in length, dents, or 
problems otherwise unsightly but not visually obvious from 1 meter.  This 
rating shows no structural issues and only visually minor damage.  
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