
 

DESCRIPTION OF DUTIES AND RESPONSIBILITIES: 

 

Official Residence Housekeeper and Representational Hospitality Server 

 

The Employer employs a small staff to assist him in furthering U.S. interests in Iceland.  All 
members of the staff are expected to assist the Employer in maintaining the Chief of Mission 
Residence to the highest possible standard of cleanliness and material condition as well as 
assisting the employer in providing representational hospitality, appropriate to the position.  All 
members of the staff are expected to work effectively and tactfully together in a loosely 
structured, fluid and collegial workplace.   

 

SCOPE OF WORK 

A.  Perform all housekeeping in the Chief of Mission Residence.  This will include, but not be 
limited to, washing of floors and bathrooms, dusting and polishing furniture, vacuuming 
carpets, washing windows, doing laundry, including ironing for the household.      

B.  Prepare official china, silver and crystal, lay tables and serve as a waiter for the Employer 
and for official functions held by the Chief of Mission and perform other related duties.   

C.  Other duties as assigned and directed by Employer. 


