
      

      

     American Embassy Tegucigalpa 

     June 10, 2013 

 

To: Prospective Quoters 

 

Subject: Request for Quotations number SHO800-13-Q-0027 

 

 

Enclosed is a Request for Quotations (RFQ) for janitorial services in one office in Soto Cano Base, 

Comayagua.  If you would like to submit a quotation, follow the instructions in Section 2 of the 

solicitation, complete the required portions of the attached document, and submit it in a sealed envelope 

to the American Embassy, Porton 3, to the attention of the Contracting Officer.  

 

You can submit your questions by June 13, 2013 to the e-mail address: contracttgu@state.gov  All 

answers and amendments will be posted in the following website: 

http://honduras.usembassy.gov/solicitations.html  
 

The U.S. Government intends to award a contract/purchase order to the responsible company submitting 

an acceptable quotation at the lowest price.  We intend to award a contract/purchase order based on initial 

quotations, without holding discussions, although we may hold discussions with companies in the 

competitive range if there is a need to do so. 

 

Quotations are due by June 24, 2013 on or before 10:00 am. Quotations received after this time will be 

rejected and will not be considered for evaluation.  Submit your quotations in a sealed envelope in Porton 

3, mark the envelope  to the attention of Geraldine Gray Thibodeau. 

 

 

      Sincerely,  

 

 

      Geraldine Gray Thibodeau 

      Contracting Officer 

 

Enclosure 

mailto:contracttgu@state.gov
http://honduras.usembassy.gov/solicitations.html
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REQUEST FOR QUOTATION 

    

(THIS IS NOT AN ORDER) THIS RFQ  _ IS   x IS NOT  A SMALL BUSINESS SET-ASIDE              Page 2 of 17 
 

1.  REQUEST NO. 

SHO80013Q0027 

2.  DATE ISSUED 

6/3/2013 

3.  REQUISITION/PURCHASE REQUEST 
NO. 

PR2488823 

4.  CERT. FOR NAT. DEF. 
UNDER BDSA REG. 2 
AND/OR DMS REG. 1  

RATING 

 

5a.  ISSUED BY AMERICAN EMBASSY TEGUCIGALPA 

  GSO, ACQUISITIONS UNIT, ATTN: GSO 

  TEGUCIGALPA,     

    

   

6.  DELIVER BY (Date) 

7/11/2013 

 

 

5b.  FOR INFORMATION CALL  (NO COLLECT CALLS) 7.  DELIVERY 

NAME TELEPHONE NUMBER 

 

_ FOB DESTINATION _ OTHER (See Schedule) 

Fatyma Lorenzana 2236-9320 ext. 4398 9.  DESTINATION  

a.  NAME OF CONSIGNEE 

 8.  TO: AMERICAN EMBASSY TEGUCIGALPA 

a.  NAME 

N/A 

b.  COMPANY 

NOVENDOR 

b.  STREET ADDRESS 

APARTADO POSTAL NO. 3453, ATTN: GSO 

c.  STREET ADDRESS 

  

c.  CITY 

TEGUCIGALPA 

d.  CITY 

  

e.  STATE 

  

f.  ZIP CODE 

  

d.  STATE 

  

e.  ZIP CODE 

  

10.  PLEASE FURNISH QUOTATIONS TO THE ISSUING 
OFFICE IN BLOCK 5A ON OR BEFORE CLOSE OF 
BUSINESS (Date) 

6/24/2013 at 10:00 am 

IMPORTANT: This is a request for information, and quotations furnished are not offers.  If you are unable to 

quote, please so indicate on this form and return it to the address in Block 5A.  This request does not commit 
the Government to pay any costs incurred in the preparation of the submission of this quotation or to contract for 
supplies or services.  Supplies are of domestic origin unless otherwise indicated by quoter.  Any representations 
and/or certifications attached to this Request for Quotations must be completed by the quoter. 

11.  SCHEDULE (Include applicable Federal, State and local taxes) 

ITEM NO. 

(a) 

SUPPLIES/SERVICES 

(b) 

QUANTITY 

(c) 

UNIT 

(d) 

UNIT PRICE 

(e) 

AMOUNT 

(f) 

      

 SEE LINE ITEMS     

      

      

      

      

 a.  10 CALENDAR DAYS (%) b.  20 CALENDAR DAYS (%) c.  30 CALENDAR DAYS (%) d.  CALENDAR DAYS 

12. DISCOUNT FOR PROMPT 
PAYMENT  

   
NUMBER 
 

PERCENTAGE 
 

NOTE: Additional provisions and representations [ ] are   [ ] are not attached. 

13.  NAME AND ADDRESS OF QUOTER 14.  SIGNATURE OF PERSON AUTHORIZED TO SIGN 
QUOTATION 

15.  DATE OF QUOTATION 

a.  NAME OF QUOTER   

STREET ADDRESS 16.  SIGNER 

 a.  NAME (Type or print) b.  TELEPHONE 

c.  COUNTY  AREA CODE   

d.  CITY e.  STATE f.  ZIP CODE c.  TITLE (Type or print) NUMBER 

     



SECTION 1  

STATEMENT OF WORK/DESCRIPTION OF SERVICES 

 

1. Prices and Period of Performance 

 

The contractor shall perform janitorial work, including furnishing all labor, material and equipment and 

services for the Corps of Engineers Offices at the Soto Cano Base in Comayagua, Comayagua.  The price 

listed below shall include all labor, materials, insurance, overhead and profit.  The Government will pay 

the contractor the fixed price per month for the standard services.  The area is 290 square meters and 

consists of: 6 offices, 1 conference room, 1 reception area, 4 bedrooms with bathrooms, 1 half bathroom, 

2 kitchenette areas, 1 living room.  

 

The performance period of this contract is from July 11, 2013 to July 10, 2014 with one, one-year option 

to renew.  

 

After contract award and submission of acceptable insurance certificates, the Contracting Officer shall 

issue a Notice to Proceed.  The Notice to Proceed will establish a date (a minimum of ten (10) days from 

start date listed in Notice to Proceed unless the Contractor agrees to an earlier date) on which 

performance shall start 

 

The performance period of this contract is from the start date in the Notice to Proceed and 

continuing for 12 months, with one, one-year options to renew.  The initial period of 

performance includes any transition period authorized under the contract.   
 

 

1.1 BASE PERIOD 

Twelve Months 

 

Standard Services.  The firm fixed price for the first year of the contract is: 

Based on 290 square meters 

 

Per month Lps. __________________ x 12= Lps. ____________________per year 

 

Total Base Period: Lps. ____________________________ 

 

Per Square Meter _____________ 

 

 

1.2 FIRST OPTION YEAR PRICE 

Twelve Months 

 

Option Term:  Twelve (12) Months 

   

Standard Services.  The firm fixed price for the first option year of the contract is: 

Based on 290 square meters 

 

Per month Lps. __________________ x 12= Lps. ____________________per year 

 

Total First Option Year: Lps.____________________________ 

 



Per Square Meter _______________ 

 

 

GRAND TOTAL Lps.  ______________________________ 

 

 

2. SCOPE OF WORK 

Description of tasks 

 

2.1 FREQUENCY: DAILY 

 

Areas:  All 

- Deep cleaning of all areas and corridors. 

- Drain, wash and remove garbage dumps. 

- Mopping common areas and hallways. 

- Aspirate carpets. 

- Sanitize telephones, desks, computers, etc 

- Clean and disinfect water sources. 

- Specific detection and cleaning floors. 

- Cleaning windows, doors (a matching) and walls. 

- Sweeping and mopping of hard floors. 

- Disinfect hard floors, ceramic floor and all. 

- Sweep bleachers. 

- Clean seats 

- Cleanup of manual steps. 

- Washing trays checkpoint 

- Remove stains on floors and walls 

- Remove wax gum. 

- Transfer of trash container. 

 

SANITATION 

- Clean, sanitize and polish all health (toilets, sinks and urinals) 

- Clean all mirrors. 

- Clean and sanitize interior of sanitary containers. 

- Detection and deep cleaning of walls, doors and partitions. 

- Sweep, mop and sanitize hard surface floor. 

 

 

THE CORRIDORS AREA, GRADE AND ROOM 

- Dain, wash and remove garbage dumps. 

- Draw the lines of traffic. 

- Wipe the dust of traffic lines. 

- Rag manual steps 

- Aspirated stairs. 

- Washing exterior sidewalk. 

- Sweeping and mopping of hard floors. 

- Remove wax gum. 

- Transfer of trash container. 

 

2.2 FRECUENCY: WEEKLY 



 

- General Cleaning and Office Area 

- Shake all the furniture. 

- Deep cleaning all exposed cabinets, bookcases and shelves. 

- Shaking the phone. 

- Detection and deep cleaning of desktops. 

- Detection and through cleaning of interior glass doors, partitions. 

- Wipe the dust of traffic lines. 

- Cleaning columns. 

- Cleaning extinguishers, phones, computers, keyboards and so on. 

- Cleaning skirting. 

- Washing steps. 

- Washing walls. 

- Washing floors. 

- Washing exterior sidewalk. 

- Remove dust and cobwebs from high surfaces. 

- Dusters solid floor. 

- Disinfecting and deep cleaning of sinks, urinals and health. 

- Deep cleaning of toilets, urinals and sinks. 

 

3. Schedule:  Monday to Friday 

 

 

The following charges become the responsibility of the contractor: 

1. Uniform Expense 

2. Expenditure of chemicals and cleaning materials. 

3. Investment in cleaning equipment. 

 

 

4. PERSONNEL 

 

4.1 General.  The Contractor shall maintain discipline at the site and shall take all reasonable 

precautions to prevent any unlawful, riotous or disorderly conduct by Contractor employees at the site.  

The Contractor shall preserve peace and protect persons and property on site.  The Government reserves 

the right to direct the Contractor to remove an employee from the worksite for failure to comply with the 

standards of conduct.  The Contractor shall immediately replace such an employee to maintain continuity 

of services at no additional costs to the Government. 

 

4.2  Standard of Conduct. 

 

4.2.1 Uniforms and Personal Equipment.  The Contractor's employees shall wear clean, neat and 

complete uniforms when on duty.  All employees shall wear uniforms approved by the 

Contracting Officer's Representative (COR).  

 

4.2.2 Neglect of duties shall not be condoned.  The Contractor shall enforce no sleeping while on 

duty, unreasonable delays or failures to carry out assigned tasks, conducting personal affairs 

during duty hours and refusing to render assistance or cooperate in upholding the integrity of the 

worksite security. 

 



 4.2.3 Disorderly conduct, use of abusive or offensive language, quarreling, intimidation by words, 

actions, or fighting shall not be condoned.  Also included is participation in disruptive activities, 

which interfere with normal and efficient Government operations. 

 

 4.2.4 Intoxicants and Narcotics.  The Contractor shall not allow its employees while on duty to 

possess, sell, consume, or be under the influence of intoxicants, drugs or substances that produce 

similar effects. 

 

4.2. 5 Criminal Actions.  Contractor employees may be subject to criminal actions as allowed by 

 law in certain circumstances.  These include but are not limited to the following actions: 

-falsification or unlawful concealment, removal, mutilation, or destruction of any official 

documents or records or concealment of material facts by willful omission from official 

documents or records; 

-unauthorized use of Government property, theft, vandalism, or immoral conduct;  

-unethical or improper use of official authority or credentials; 

-security violations; or, 

-organizing or participating in gambling in any form. 

 

4.2.6 Key Control. The Contractor shall receive, secure, issue and account for any keys issued for 

access to buildings, offices, equipment, gates, etc., for the purposes of this contract.  The 

Contractor shall not duplicate keys without the COR's approval.  Where it is determined that the 

Contractor or its agents have duplicated a key without permission of the COR, the Contractor 

shall remove the individual(s) responsible from this contract.  If the Contractor has lost any such 

keys, the Contractor shall immediately notify the COR.  In either event, the Contractor shall 

reimburse the Government for the cost of rekeying that portion of the system. 

4.3  Notice to the Government of Labor Disputes 

 

The Contractor shall inform the COR of any actual or potential labor dispute that is delaying or 

threatening to delay the timely performance of this contract. 

4.4 Personnel Security 

 

 After award of the contract, the Contractor shall provide the following list of data on the 

employee who will be working under the contract.  The Contractor shall include a list of workers 

and supervisors assigned to this project.  The Government will run background checks on these 

individuals.  It is anticipated that security checks will take 30 days to perform.  For each 

individual the list shall include: 

 

Full Name 

Place and Date of Birth 

Current Address 

Identification number 

 

4.4.1 The Government shall issue identity cards to Contractor personnel, after they are approved.  

Contractor personnel shall display identity card(s) on the uniform at all times while providing 

services under this contract.  These identity cards are the property of the US Government.  The 

Contractor is responsible for their return at the end of the contract, when an employee leaves 

Contractor service, or at the request of the Government.  The Government reserves the right to 

deny access to U.S.-owned and U.S.-operated facilities to any individual.   



 

5.0. MATERIALS AND EQUIPMENT 
 

The contractor shall provide all necessary janitorial supplies and equipment, including mops, 

brooms, dust rags, detergents, cleaners, etc. to perform the work identified in this contract.  The 

US Government will supply all the trash container and personal hygiene products, like soap, 

towel, hygiene paper and other. 

 

6. INSURANCE 

 

6.1   Amount of Insurance.  The Contractor is required to provide whatever insurance is legally necessary.  

The Contractor shall, at its own expense, provide and maintain during the entire performance 

period the following insurance amounts: 

 

 

6.2   General Liability (includes premises/operations, collapse hazard, products, completed operations, 

contractual, independent contractors, broad form property damage, personal injury) 

 

1. Bodily Injury stated in Lempiras: 

Per Occurrence Lps. 10,000.00 

Cumulative  Lps. 10,000.00 

 

2.  Property Damage stated in Lempiras: 

   Per Occurrence Lps. 10,000.00 

Cumulative Lps. 10,000.00 

 

6.3 The types and amounts of insurance are the minimums required.  The Contractor shall obtain any 

other types of insurance required by local law or that are ordinarily or customarily obtained in the 

location of the work.  The limit of such insurance shall be as provided by law or sufficient to meet 

normal and customary claims. 

 

6.4  For those Contractor employees assigned to this contract who are either United States citizens or 

direct hire in the United States or its possessions, the Contractor shall provide workers’ 

compensation insurance in accordance with FAR 52.228-3. 

 

6.5 The Contractor agrees that the Government shall not be responsible for personal injuries or for 

damages to: 

 

a) any property of the Contractor, 

b) its officers, 

c) agents, 

d) servants,  

e) employees, or 

f) any other person, 

 

arising from and incident to the Contractor's performance of this contract.  The Contractor shall 

hold harmless and indemnify the Government from any and all claims arising, except in the 

instance of gross negligence on the part of the Government. 



 

6.6 The Contractor shall obtain adequate insurance for damage to, or theft of, materials and 

equipment in insurance coverage for loose transit to the site or in storage on or off the site. 

 

6.7 Government as Additional Insured.  The general liability policy required of the Contractor shall 

name "the United States of America, acting by and through the Department of State", as an 

additional insured with respect to operations performed under this contract. 

 

6.8 Time for Submission of Evidence of Insurance.  The Contractor shall provide evidence of the 

insurance required under this contract within ten (10) calendar days after contract award.  The 

Government may rescind or terminate the contract if the Contractor fails to timely submit 

insurance certificates identified above. 

 

7.0. LAWS AND REGULATIONS 

 

7.1 Without additional expense to the Government, the Contractor shall comply with all laws, codes, 

ordinances, and regulations required to perform this work. In the event of a conflict among the 

contract and requirements of local law, the Contractor shall promptly advise the Contracting 

Officer of the conflict and of the Contractor's proposed course of action for resolution by the 

Contracting Officer.   

 

7.2 The Contractor shall comply with all local labor laws, regulations, customs and practices 

pertaining to labor, safety, and similar matters, to the extent that such compliance is not 

inconsistent with the requirements of this contract. 

 

8.0. TRANSITION PLAN 

 

Within 5 days after contract award, the Contracting Officer may request that the contractor develop a plan 

for preparing the contractor to assume all responsibilities for janitorial services.  The plan shall establish 

the projected period for completion of all clearances of contractor personnel, and the projected start date 

for performance of all services required under this contract.  The plan shall assign priority to the selection 

of all supervisors to be used under the contract.  

 

9.0. DELIVERABLES 

 

The following items shall be delivered under this contract: 

 

Description   Quantity Delivery_To     Date 

  

1.2.3.  Schedules  1    COR   Weekly 

 

4.4.  List of Personnel   1  COR   10 days after award 

 

8  Transition Plan   1  COR          5 days after award 

   

6.8. Evidence of Insurance 1  COR   10 days after award 

 

8.  Licenses/Permits  1  COR   date of award  

 

 



 

10.0 Quality Assurance and Surveillance Plan (QASP).  This plan is designed to provide an effective 

surveillance method to promote effective contractor performance. The QASP provides a method for the 

Contracting Officer's Representative (COR) to monitor contractor performance, advise the contractor of 

unsatisfactory performance, and notify the Contracting Officer of continued unsatisfactory performance.  

The contractor, not the Government, is responsible for management and quality control to meet the terms 

of the contract.  The role of the Government is to conduct quality assurance to ensure that contract 

standards are achieved.  
 

 

Performance Objective PWS Para Performance Threshold 

Services. 

Performs all janitorial services  

set forth in the performance work statement 

(PWS) 

1 thru 10  

All required services are performed 

and no more than one (1)  customer 

complaint is received per month 

 

 

 

10.1 SURVEILLANCE.  The COR will receive and document all complaints from Government 

personnel regarding the services provided.  If appropriate, the COR will send the complaints to the 

Contractor for corrective action.   

 

10.2 STANDARD.  The performance standard is that the Government receives no more than one (1) 

customer complaint per month. The COR shall notify the Contracting Officer of the complaints so that the 

Contracting Officer may take appropriate action to enforce the inspection clause  (FAR 52.212-4, 

Contract Terms and Conditions-Commercial Items), if any of the services exceed the standard. 

 

10.3 PROCEDURES.  

 

(a) If any Government personnel observe unacceptable services, either incomplete work or 

required services not being performed they should immediately contact the COR. 

 

(b) The COR will complete appropriate documentation to record the complaint.   

 

(c) If the COR determines the complaint is invalid, the COR will advise the complainant. 

The COR will retain the annotated copy of the written complaint for his/her files.   

 

(d) If the COR determines the complaint is valid, the COR will inform the Contractor and 

give the Contractor additional time to correct the defect, if additional time is available.  The COR shall 

determine how much time is reasonable. 

 

(e) The COR shall, as a minimum, orally notify the Contractor of any valid complaints.   

 

(f) If the Contractor disagrees with the complaint after investigation of the site and 

challenges the validity of the complaint, the Contractor will notify the COR.  The COR will review the 

matter to determine the validity of the complaint.  

 

(g) The COR will consider complaints as resolved unless notified otherwise by the 

complainant.   

 



(h) Repeat customer complaints are not permitted for any services. If a repeat customer 

complaint is received for the same deficiency during the service period, the COR will contact the 

Contracting Officer for appropriate action under the Inspection clause. 

 
 

 

SECTION 2 – SOLICITATION PROVISIONS 

 

A. Summary of instructions.  Each offer must consist of the following: 

 

A.1. A completed solicitation, in which the SF-18 cover page (blocks 11, 12, 13, 14, 15, 16 as  

appropriate), and Section 1 has been filled out.   

 

A.2. Information demonstrating the offeror’s/quoter’s ability to perform, including: 

 

 (1) Name of a Project Manager (or other liaison to the Embassy/Consulate) who understands 

written and spoken English; 

 

 (2) Evidence that the offeror/quoter operates an established business with a permanent 

address and telephone listing; 

 

 (3) List of clients, demonstrating prior experience with relevant past performance 

information and references; 

 

 (4) Evidence that the offeror/quoter can provide the necessary personnel, equipment, and 

financial resources needed to perform the work; 

 

 (5) Evidence that the offeror/quoter has all licenses and permits required by local law (see 

DOSAR 652.242-73 in Section 2). 

 

11.2. If required by the solicitation, provide either:  

 

a) a copy of the Certificate of Insurance, or  

 

b) a statement that the contractor will get the required insurance, and the name of the insurance 

provider to be used. 

 
 

SECTION 3 – EVALUATION FACTORS 

 

The Government intends to award a purchase order resulting from this solicitation to the lowest priced, 

technically acceptable offeror/quoter who is a responsible contractor.  The evaluation process shall 

include the following: 

 

a) Compliance Review.  The Government will perform an initial review of proposals/quotations 

received to determine compliance with the terms of the solicitation.  The Government may reject as 

unacceptable proposals/quotations which do not conform to the solicitation. 

 

b) Technical Acceptability.  Technical acceptability will include a review of past performance and 

experience as defined in Section 2. Summary of Instructions, along with any technical information 

provided by the offeror with its proposal/quotation.  



 

c) Price Evaluation.  The lowest price will be determined by multiplying the offered prices times the 

estimated quantities in “Prices”, and arriving at a grand total, including all options.  The Government 

reserves the right to reject proposals that are unreasonably low or high in price. 

 

d) Responsibility Determination.  The Government will determine contractor responsibility by analyzing 

whether the apparent successful offeror complies with the requirements of FAR 9.1, including: 

 

 adequate financial resources or the ability to obtain them; 

 ability to comply with the required performance period, taking into consideration all existing 

commercial and governmental business commitments; 

 satisfactory record of integrity and business ethics; 

 necessary organization, experience, and skills or the ability to obtain them; 

 necessary equipment and facilities or the ability to obtain them; and 

 otherwise qualified and eligible to receive an award under applicable laws and regulations. 

 

SECTION 4 – CLAUSES 

 

52.217-5 EVALUATION OF OPTIONS (JUL 1990) 

 

 The Government will evaluate offers for award purposes by adding the total price for all options 

to the total price for the basic requirement.  Evaluation of options will not obligate the Government to 

exercise the option(s). 

 

52.217-8  OPTION TO EXTEND SERVICES (NOV 1999) 

 

 The Government may require continued performance of any services within the limits and at the 

rates specified in the contract.  The option provision may be exercised more than once, but the total 

extension of performance hereunder shall not exceed 6 months.  The Contracting Officer may exercise the 

option by written notice to the Contractor within the performance period of the contract. 

 

52.217-9   OPTION TO EXTEND THE TERM OF THE CONTRACT (MAR 2000)  

 

 (a) The Government may extend the term of this contract by written notice to the Contractor 

within the performance period of the contract or within 30 days after funds for the option year become 

available, whichever is later. 

 

 (b) If the Government exercises this option, the extended contract shall be considered to 

include this option clause. 

 

 (c) The total duration of this contract, including the exercise of any options under this clause, 

shall not exceed  24 months. 

 

 

52.232-19 AVAILABILITY OF FUNDS FOR THE NEXT FISCAL YEAR.  (APR 1984) 

 

 Funds are not presently available for performance under this contract beyond September 30 of the 

current calendar year.  The Government's obligation for performance of this contract beyond that date is 



contingent upon the availability of appropriated funds from which payment for contract purposes can be 

made.  No legal liability on the part of the Government for any payment may arise for performance under 

this contract beyond September 30 of the current calendar year, until funds are made available to the 

Contracting Officer for performance and until the Contractor receives notice of availability, to be 

confirmed in writing by the Contracting Officer. 

 

The following DOSAR clauses are provided in full text: 

 

652.242-70 CONTRACTING OFFICER'S REPRESENTATIVE (COR) (AUG 1999) 

 

(a) The Contracting Officer may designate in writing one or more Government employees, by name 

or position title, to take action for the Contracting Officer under this contract.  Each designee shall be 

identified as a Contracting Officer’s Representative (COR).  Such designation(s) shall specify the 

scope and limitations of the authority so delegated; provided, that the designee shall not change the 

terms or conditions of the contract, unless the COR is a warranted Contracting Officer and this 

authority is delegated in the designation. 

 

(b) The COR for this contract is COE Senior Engineer . 

 

 

 

52.214-34  Submission of Offers in the English Language (APR 1991) 

 

Offers submitted in response to this solicitation shall be in the English language. Offers received in other 

than English shall be rejected.  

(End of provision)  

652.232-70 PAYMENT SCHEDULE AND INVOICE SUBMISSION (FIXED-PRICE) (AUG 1999) 

 

 (a) General.  The Government shall pay the contractor as full compensation for all work 

required, performed, and accepted under this contract the firm fixed-price stated in this contract. 

 

(b) Invoice Submission.  The contractor shall submit invoices in an original and two copies 

to the below address:  To constitute a proper invoice, the invoice shall include all the items required by 

FAR 32.905(e).  

  

 Financial Management Office 

 American Embassy 

 Ave. La Paz 

 Tegucigalpa, Honduras 

  

 (c) Contractor Remittance Address.  The Government will make payment to the contractor’s 

address stated on the cover page of this contract, unless a separate remittance address is shown below: 

_________________________________________________________________ 

_________________________________________________________________ 

__________________________________________________________________ 

 



FAR 52.252-2 Clauses Incorporated By Reference (FEB 1998) 

 

This BPA incorporates the following clauses by reference, with the same force and effect as if they were 

given in full text.  Upon request, the Contracting Officer will make their full text available. Also, the full 

text of a clause may be accessed electronically at this address:  http://aope.a.state.gov 

 

 

CLAUSES FOR PURCHASE ORDERS AND BLANKET PURCHASE AGREEMENTS 

AWARDED BY OVERSEAS CONTRACTING ACTIVITIES 

(Current thru FAC 2005-55) 
 

COMMERCIAL ITEMS 
 

FAR 52.252-2 Clauses Incorporated By Reference (FEB 1998) 

 

This purchase order or BPA incorporates the following clauses by reference, with the same force and effect as if 

they were given in full text.  Upon request, the Contracting Officer will make their full text available. Also, the full 

text of a clause may be accessed electronically at this address:  https://www.acquisition.gov/far     

 

DOSAR clauses may be accessed at:  http://www.statebuy.state.gov/dosar/dosartoc.htm 

 

FEDERAL ACQUISITION REGULATION (48 CFR Chapter 1) CLAUSES  
 

NUMBER TITLE DATE 
52.204-9 Personal Identity Verification of Contractor Personnel (if contractor 

requires physical access to a federally-controlled facility or access to 

a Federal information system) 

JAN 2011 

52.212-4 Contract Terms and Conditions – Commercial Items 
(Alternate I (OCT 2008) of 52.212-4 applies if the order is time-and-

materials or labor-hour) 

Feb 2012 

 

52.225-19 Contractor Personnel in a Diplomatic or Consular Mission Outside 

the United States (applies to services at danger pay posts only) 
MAR 2008 

52.225-25 Prohibition on Contracting with Entities Engaging in Sanctioned 

Activities Relating to Iran – Representation and Certification 

(applies to acquisitions above the micropurchase threshold) 

NOV 2011 

52.227-19 Commercial Computer Software License (if order is for software) DEC 2007 
52.228-3 Workers’ Compensation Insurance (Defense Base Act) (if order is 

for services and contractor employees are covered by Defense Base 

Act insurance) 

APR 1984 

52.228-4 Workers’ Compensation and War-Hazard Insurance (if order is for 

services and contractor employees are not covered by Defense Base 

Act insurance) 

APR 1984 

 

The following clause is provided in full text: 

 

52.212-5 Contract Terms and Conditions Required to Implement Statutes or 

Executive Orders -- Commercial Items (MAY 2012) 

 
  (a) The Contractor shall comply with the following Federal Acquisition Regulation (FAR) clauses, which 

are incorporated in this contract by reference, to implement provisions of law or Executive orders applicable to 

acquisitions of commercial items: 

http://aope.a.state.gov/
https://www.acquisition.gov/far
http://www.statebuy.state.gov/dosar/dosartoc.htm


(1) 52.222-50, Combating Trafficking in Persons (FEB 2009) (22 U.S.C. 7104(g)).                                              

(applies for all orders) 

____ Alternate I (AUG 2007) of 52.222-50 (22 U.S.C. 7104(g)). 

(2) 52.233-3, Protest After Award (AUG 1996) (31 U.S.C. 3553). 

(3) 52.233-4, Applicable Law for Breach of Contract Claim (OCT 2004) (Pub. L. 108-77, 

108-78). 

(Alternate I (AUG 2007) [if the contracting officer has been notified of specific 

U.S. directives or notices regarding combating trafficking in persons that apply to 

contractor employees]) 

 (b) The Contractor shall comply with the FAR clauses in this paragraph (b) that the 

Contracting Officer has indicated as being incorporated in this contract by reference to 

implement provisions of law or Executive orders applicable to acquisitions of commercial items: 

 

 Clause Number and Title 

 (1) 52.203-6, Restrictions on Subcontractor Sales to the Government (SEP 2006), with Alternate I 

(Oct 1995) (41 U.S.C. 253g and 10 U.S.C. 2402). 

 (2)  52.203-13, Contractor Code of Business Ethics and Conduct (APR 2010) (Pub. L. 110-252, 

Title VI, Chapter 1 (41 U.S.C. 251 note).  

 (3) [Reserved].   

 (4)  52.204-10, Reporting Executive Compensation and First-Tier Subcontract Awards (FEB 2012) 

(Pub. L. 109-282) (31 U.S.C. 6101 note). (in all solicitations and contracts of $25,000 or more) 

 (5) [Reserved]. 

 (6)  52.209-6, Protecting the Government’s Interest When Subcontracting with Contractors 

Debarred, Suspended, or Proposed for Debarment (DEC 2010) (31 U.S.C. 6101 note). (if contract 

value exceeds $30,000) 

 (7)  52.209-9, Updates of Publicly Available Information Regarding Responsibility Matters (FEB 

2012) (41 U.S.C. 2313). (contract value exceed $500,000 and offeror’s total federal contracts value 

are over $10,000,000) 

 (8) – (26) [Reserved]. 
 

 (27)  52.222-19, Child Labor – Cooperation with Authorities and Remedies (MAR 2012) (E.O. 

13126).  [Check if order is for supplies and exceeds the micro-purchase threshold] 

 (28)  52.222-21, Prohibition of Segregated Facilities (FEB 1999). [Check if the following apply: for 

supplies, the order exceeds $10,000 and is awarded to a U.S. firm.  For services, the order exceeds 

$10,000 and is awarded to a U.S. firm whose employees who will be performing the work were 

recruited within the U.S.] 

 (29)  52.222-26, Equal Opportunity (MAR 2007) (E.O. 11246).  

 (30)  52.222-35, Equal Opportunity for Veterans (SEP 2010) (38 U.S.C. 4212).  

 (31)  52.222-36, Affirmative Action for Workers with Disabilities (OCT 2010) (29 U.S.C. 793).  

 (32)  52.222-37, Employment Reports Veterans (SEP 2010) (38 U.S.C. 4212).  

 (33) – (37) [Reserved]. 
 

 (38) 52.223-18, Encouraging Contractor Policies to Ban Text Messaging while Driving (AUG 2011) 



(E.O. 13513). [Check for all orders] 

 (39) – (40) [Reserved]. 

 (41)  52.225-5, Trade Agreements (MAY 2012) (19 U.S.C. 2501, et seq., 19 U.S.C. 3301 note).  

 (42)  52.225-13, Restrictions on Certain Foreign Purchases (JUN 2008) (E.O.s, proclamations, and 

statutes administered by the Office of Foreign Assets Control of the Department of the Treasury).  

 (43) – (46)  [Reserved]. 

 (47)  52.232-33, Payment by Electronic Funds Transfer – Central Contractor Registration (OCT 

2003) (31 U.S.C. 3332).   

X (48)  52.232-34, Payment by Electronic Funds Transfer – Other than Central Contractor Registration 

(MAY 1999) (31 U.S.C. 3332).  

 (49)  52.232-36, Payment by Third Party (FEB 2010) (31 U.S.C. 3332).  

 (50)  52.239-1, Privacy or Security Safeguards (AUG 1996) (5 U.S.C. 552a).  

 (51)(i)  52.247-64, Preference for Privately Owned U.S.-Flag Commercial Vessels (FEB 2006) (46 

U.S.C. Appx. 1241(b) and 10 U.S.C. 2631).  

 (ii)  Alternate I (APR 2003) of 52.247-64.  

 

 

 (c)  The Contractor shall comply with the FAR clauses in this paragraph (c), applicable to commercial 

items, that the Contracting Officer has indicated as being incorporated in this contract by reference to implement 

provisions of law or Executive orders applicable to acquisitions of commercial Items: 

 

 Clause Number and Title     

 (1) – (6) [Reserved]. 

 (7)  52.226-6, Promoting Excess Food Donation to Nonprofit Organizations (MAR 2009) (Public 

Law 110-247). 

 (8)  52.237-11, Accepting and Dispensing of $1 Coin (SEP 2008) (31 U.S.C. 5112(p)(1)).   

 

 (d)  Comptroller General Examination of Record.  The Contractor shall comply with the provisions of this 

paragraph (d) if this contract was awarded using other than sealed bid, is in excess of the simplified acquisition 

threshold, and does not contain the clause at 52.215-2, Audit and Records -- Negotiation. 

 (1)  The Comptroller General of the United States, or an authorized representative of the Comptroller 

General, shall have access to and right to examine any of the Contractor’s directly pertinent records involving 

transactions related to this contract. 

 (2)  The Contractor shall make available at its offices at all reasonable times the records, materials, and 

other evidence for examination, audit, or reproduction, until 3 years after final payment under this contract or for 

any shorter period specified in FAR Subpart 4.7, Contractor Records Retention, of the other clauses of this contract.  

If this contract is completely or partially terminated, the records relating to the work terminated shall be made 

available for 3 years after any resulting final termination settlement.  Records relating to appeals under the disputes 

clause or to litigation or the settlement of claims arising under or relating to this contract shall be made available 

until such appeals, litigation, or claims are finally resolved. 

 (3)  As used in this clause, records include books, documents, accounting procedures and practices, and 

other data, regardless of type and regardless of form.  This does not require the Contractor to create or maintain any 

record that the Contractor does not maintain in the ordinary course of business or pursuant to a provision of law. 

 

 (e)(1)  [This paragraph applies only if award is made to a U.S. firm, except for item (vii) which applies to 

all orders.]  Notwithstanding the requirements of the clauses in paragraphs (a), (b), (c), and (d) of this clause, the 

Contractor is not required to flow down any FAR clause, other than those in this paragraph (e)(1) in a subcontract 

for commercial items. Unless otherwise indicated below, the extent of the flow down 

shall be as required by the clause— 

 

 (i) 52.203-13, Contractor Code of Business Ethics and Conduct (APR 2010) (Pub. L. 110-252, Title VI, 

Chapter 1 (41 U.S.C. 251 note)). 



 (ii) 52.219-8, Utilization of Small Business Concerns (JAN 2011) (15 U.S.C. 637(d)(2) and (3)), in all 

subcontracts that offer further subcontracting opportunities. If the subcontract (except subcontracts to small business 

concerns) exceeds $650,000 ($1.5 million for construction of any public facility), the subcontractor must include 

52.219-8 in lower tier subcontracts that offer subcontracting opportunities. 

 (iii) [Reserved] 

(iv) 52.222-26, Equal Opportunity (MAR 2007) (E.O. 11246). 

(v) 52.222-35, Equal Opportunity for Veterans (SEP 2010) (38 U.S.C. 4212). 

(vi) 52.222-36, Affirmative Action for Workers with Disabilities (OCT 2010) (29 U.S.C. 793). 

(vii) 52.222-40, Notification of Employee Rights Under the National Labor Relations Act (DEC 2010) 

(E.O. 13496). Flow down required in accordance with paragraph (f) of FAR clause 52.222-40. 

(viii) [Reserved]. 

(ix) 52.222-50, Combating Trafficking in Persons (FEB 2009) (22 U.S.C. 7104(g)). 

___Alternate I (AUG 2007) of 52.222-50 (22 U.S.C. 7104(g)). 

(x) – (xii) [Reserved].  

(xiii) 52.226-6, Promoting Excess Food Donation to Nonprofit Organizations (MAR 2009) (Pub. L. 110-

247).  Flow down required in accordance with paragraph (e) of FAR 

clause 52.226-6. 

(xiv) 52.247-64, Preference for Privately Owned U.S.-Flag Commercial Vessels (FEB 2006) (46 U.S.C. 

Appx. 1241(b) and 10 U.S.C. 2631). Flow down required in accordance with paragraph (d) of FAR clause 52.247-

64. 

(2) While not required, the contractor may include in its subcontracts for commercial items a minimal 

number of additional clauses necessary to satisfy its contractual obligations. 

  

(End of clause) 

 

 

DEPARTMENT OF STATE ACQUISITION REGULATION (48 CFR Chapter 6) CLAUSES 

 

NUMBER TITLE DATE 
652.225-71 Section 8(a) of the Export Administration Act of 1979, As Amended 

(if order exceeds simplified acquisition threshold) 
AUG 1999 

652.228-71 Workers Compensation Insurance (Defense Base Act) – Services 

(for services to be performed overseas when the contract includes 

covered contractor employees as defined in paragraph (a) of the 

clause)  Fill-in for paragraph (c):  “(c)  The current rate under the 

Department of State contract is of compensation for services.” 

JUN 2006 

652.229-70 Excise Tax Exemption Statement for Contractors Within the United 

States (for supplies to be delivered to an overseas post) 
JUL 1988 

652.229-71 Personal Property Disposition at Posts Abroad AUG 1999 
652.237-72 Observance of Legal Holidays and Administrative Leave (for 

services where performance will be on-site in a Department of State 

facility) 

APR 2004 

652.239-71 Security Requirements for Unclassified Information Technology 

Resources (for orders that include information technology resources 

or services in which the contractor will have physical or electronic 

access to Department information that directly supports the mission 

of the Department) 

SEP 2007 

652.242-70 Contracting Officer’s Representative (if a COR will be named for 

the order)  Fill-in for paragraph b:  “The COR is 

___________________” 

AUG 1999 

652.242-71 Notice of Shipments (for overseas shipment of supplies) JUL 1988 
652.242-73 Authorization and Performance AUG 1999 
652.243-70 Notices AUG 1999 
 

 



The following clause is provided in full text, and is applicable for orders for services that will require contractor 

employees to perform on-site at a DOS location and/or that require contractor employees to have access to DOS 

information systems: 

 

652.204-70    Department of State Personal Identification Card Issuance Procedures  

(MAY 2011) 

 

  (a)  The Contractor shall comply with the Department of State (DOS) Personal Identification Card Issuance 

Procedures for all employees performing under this contract who require frequent and continuing access to DOS 

facilities, or information systems.  The Contractor shall insert this clause in all subcontracts when the 

subcontractor’s employees will require frequent and continuing access to DOS facilities, or information systems. 

 

  (b)  The DOS Personal Identification Card Issuance Procedures may be accessed at  

http://www.state.gov/m/ds/rls/rpt/c21664.htm . 

(End of clause) 

 

 

http://www.state.gov/m/ds/rls/rpt/c21664.htm

