NOTICE REGARDING AUTHENTICATION OF U.S. DOCUMENTS FOR USE IN
VIETNAM: CHAIN OF AUTHENTICATION PROCEDURE

The Consulate General notifies U.S. citizens, especially prospective adoptive parents and individuals
investing or doing business in Vietnam, that the correct procedure for authenticating U.S. documents
for submission to Vietnamese authorities is the prescribed "Chain of Authentication”. The process is
described as follows:

1. Notarized Documents: The procedure for authenticating documents executed before a notary
public such as affidavits or acknowledgments varies from state to state in the United States. It is
advisable to contact the state authentication authority to learn what steps are necessary between the
notary's seal and the state Secretary of State's seal. In some states, this requires contacting the clerk of
the court of the county where the notary is licensed, and obtaining an authentication of the notary's
seal. The state Secretary of State's office can then authenticate the seal of the clerk of the county court.
After the seal of the state Secretary of State or comparable authority is on the document, it may be
authenticated by the U.S. Department of State Authentications Office. The final step is to obtain the
seal of the foreign embassy or consulate in the United States.

2. State Documents: State documents such as documents originating with a state court or agency
(birth, death, marriage, etc.) must be authenticated by the appropriate office in the state Secretary of
State's office. The document may then be authenticated by the U.S. Department of State
Authentications Office as explained above. The document may then be authenticated by the foreign
embassy or consulate in the United States following the instructions below.

3. U.S. Department of State Authentications Office: The office is located at 518 23rd St., N.W., SA-
1 Columbia Plaza, Washington, D.C. 20520, tel: (202) 647-5002. There is a fee of $8.00 for each
authentication payable in the form of a check drawn on a U.S. bank or money order made payable to
the Department of State. Mastercard and Visa are also accepted. For additional information, call the
Federal Information Center: 1-800-688-9889, and choose option 6 after you press 1 for touch tone
phones. Walk-in service is available from the Authentications Office from 7:30 a.m. to 11:00 a.m.
Monday-Friday, except holidays. Walk-in service is limited to 15 documents per person per day
(documents can be multiple pages). Processing time for authentication requests sent by mail takes
about 3 working days from receipt. Documents may be express mailed by Federal Express, UPS,
DHL, and Airborne directly to the authentications office. There will be a delay for regular mail
service. See the Department of State Home Page, http://www.state.gov, for more information.

4. Foreign Embassy: This is the last step in the authentication chain. Usually, foreign embassies or
consulates in the U.S. can only authenticate the seal of the U.S. Department of State. Check with the
embassy or consulate of the foreign country to see if some of the steps can be avoided. Some foreign
embassies and consulates maintain sample seals of state authorities. Remember that what is needed is
only the foreign consul's authentication on the document for the document to be "self-proving" in the
foreign country.

Vietnamese Embassy, 1233 20th Street, Suite 400, NW, Washington, DC 20036, telephone 202-861-
0694 or 2293, Fax 202-861-1297, Internet home page: http://www.viethamembassy-usa.org

Vietnamese Consulate General, 1700 California Street - 4th Floor, San Francisco, CA 94109,
telephone 415-922-1577
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THONG BAO VE VIEC CHUNG THUC VAN BAN CUA HOA KY Pl SUDUNG TAI VIET NAM:
QUI TRINH CUA CHUOI CHUNG THUC

Téng Lanh Su Qudn xin thong bdo d&n cdc cong dan Hoa Ky - dit biét 12 cdc cha me nudi va cic cd nhian
dang ddu tv hodc lam viéc tai Viét Nam trong tuong lai - ring thi tuc chinh x4c d€ chiing thuc vin ban clia
Hoa Ky d€ ndp cho cdc cd quan tai Viét Nam dugc quy dinh nhu 1 "Chudi chitng thuc". Qui trinh nay dugc
mo ta nhu sau:

1. Chitng tir da dugc cong ching: Qui trinh chdng thuc cdc vin bdn da dudc thuc hién tai Phong cong
chitng nhu cdc badn tuyén thé hodc cdc bdn xdc nhan thudng khic nhau tlly theo mdi bang tai Hoa Ky .
Xin vui 1ong lién lac vdi co quan x4c nhan tai ti€u bang d€ bi€t cdc budc cAn lam giita con diu cla
cong chiing vién va con diu cia Pong 1y Vin phong Tiéu bang. Mot vai ti€u bang con yéu ciu phai
lién lac véi luc sy hat ndi da cap gidy phép hoat dong cho Phong cong chirng d6 va xin dudc xdc nhan
con diu cda cdng chitng vién. Sau dé, vian phong clia Péng 1y Vin phong Tié€u bang c6 thé x4c nhan
con diu ctda luc sy hat. Sau khi cdc chitng tir d3 dudc PSng 1y Vin phong Ti€u bang hoic cd quan
ngang cip déng diu, can phdi dem cic ching tir nay d&€n Phong Cong Chiing B6 Ngoai Giao Hoa Ky
x4c nhan. Budc cudi cling 14 d&€n Pai sit quan hoic Linh sy quin nudc ngoai tai Hoa Ky dé€ déng dau.

2. Chifng tif ctia ti€u bang: Cic chiing tif clia tiéu bang khdi diu tir toa 4n hoic co quan thudc tiu bang
(nhu khai sanh, chting t, hon nhén, v.v...) phdi dudc cdc co quan c6 thim quyén tai phong Pdng 1y Vin
phong Tiéu bang xdc nhan. Céc chitng tir nay c6 thé dem dé&n phong Cong chitng Bd Ngoai Giao Hoa
Ky x4c nhan nhu di gidi thich & phan trén. Sau dé, cdc chiing tir nay cin phai dugc x4c nhin tai Pai st
quin hodc Lanh sy quan nudc ngodi tai Hoa Ky theo cdc huéngdin dudi day.

3. Vin phong Cong chitng Bo Ngoai Giao Hoa Ky: Vin phong nay dit tai 518 23™ St., N.-W., SA-1
Columbia Plaza, Washington, D.C. 20520, dién thoai: (202) 647-5002. L& phi cho mdt 1an ching thuc 1a
8 ddla My va phdi dudc tra bing chi phi€u dugc riit ra tirt Ngan hang Hoa Ky hodc Lénh chuyén tién tra
cho B Ngoai Giao. L& phi ciing c6 thé trd bing thé Master va Visa. D€ biét thém chi ti€t, xin vui
long lién lac v6i Trung TAm Thong tin Lién bang theo s&: 1-800-688-9889, va chon s& 6 sau khi ban
nhan s& 1 d€ k&t ndi vdi dién thoai c6 hé thong trd 18i ty ddong. Dich vu dén lam truc ti€p tai Vin
phong Cong chitng bit dau tir 7:30 d&€n 11:00 gid sdng, tir thit Hai d&€n thi S4u, trir cic ngay 1&. Dich vu
c6 gidi han dén 15 chitng tir mdi ngudi mot ngay (chitng tir c6 thé c6 nhiéu trang). Thdi gian thuc hién
cdc yéu cau chitng thuc gt bing dudng buu dién 1a trong vong 3 ngay k€& tir ngay nhan. Cdc chifng tir
c6 thé giti truc ti€p dén vin phong cong chiing bing dudng phat trién nhanh nhu Federal Express, UPS,
DHL va Airborne. Ching tir giti bing dich vy thu tin thong thudng ¢ th€ bi chim tr& Ban c6 thé tham
khdo trang web ctia Bd Ngoai Giao tai dia chi: http://www.state.gov dé bi&t thém chi tiét.

4. Dai sit quian nudc ngoai: Pay 13 budc cudi cling trong chudi ching thuc. Thong thudng, cic Pai sit
qudn hoic Lanh sy quan nudc ngoai tai Hoa Ky chi c6 thé chiing thuc con ddu ctia B Ngoai Giao Hoa
Ky. Xin vui 1ong ki€m tra v6i Pai sif quan hodc Lanh sy quin ctia nuc ngoai d€ xem c6 phai bé qua
mot s6 budc nao hay khong. Mot vai Pai sit quan hodc Lanh sy quan nudc ngoai luu gilt cdc con diu
mau clia cdc cd quan chifc ning cla ti€u bang. Xin lvu y ring chi can viéc xdc nhan cla lanh sy nudc
ngoai trén ching tir d& cho cdc ching tir nay dugc "tu chitng thuc" tai nudc ngoai.

Pai St Qudn Viét Nam, dia chi 1233 20th Street, Suite 400, NW, Washington, DC 20036, dién thoai
202-861-0694 hoic 2293, s6 fax 202-861-1297, dia chi Internet: http:/www.vietnamembassy-usa.org

Téng Lanh Sy Qudn Viét Nam, dia chi 1700 California Street - 4th Floor, San Francisco, CA 94109,
dién thoai 415-922-1577
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