Statement of Work for Landscape Maintenance Services

[tdinen Puistotie 14, Helsinki
February 26, 2016

U.S. Embassy Helsinki is soliciting bids for landscape maintenance work for the Embassy
compound at Itdinen Puistotie 14 in Helsinki. We are requesting landscape maintenance
services beginning April 18, 2016 and ending June 30, 2016.

Scope of Work

Contractor shall provide one gardener to the site 45 days during the contract period. One day
shall consist of 7.5 hours labor.

The gardener shall:
e Mow and repair lawn;
e Perform edging of all sidewalks, driveways and curbs;
e Perform trimming of grass around all trees, shrubs, buildings, poles, etc. to height of
adjacent mowed lawn;
e Remove debris, including trash, leaves and limbs;
e Remove weeds and wild plants from property.

Gardener shall prune all shrubs, vines, bushes and trees as needed to:
e Direct and encourage plant growth in desired direction;
e Remove dead and unsightly growth;
e Maintain a neat and attractive appearance.

The Embassy provides all gardening equipment and fuels needed to complete the work.

Project Requirements

Working hours are Monday through Friday 7:00 to 17:00, except Finnish and U.S. holidays,
when no work is to be performed. Prior approval from Contracting Officers Representative
(COR) will be required if work is to be done outside this timeframe. COR reserves the right to
change service schedule as needed.

The contract period is April 18, 2016 until June 30, 2016. The Contractor shall also give a price
for an optional hourly rate in case contract period would be extended. The contract is a firm,
fixed fee price, that will include all work, including furnishing labor, overhead (including cost of
Worker’s Compensation, Social Security, Insurance, Taxes, and other costs that are not a direct
reimbursement) and profit, with no adjustments for any escalation in costs or prices of material
and labor.
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Contractor shall include all planning, administration, and management necessary to assure that
all services comply with the contract, the COR schedules and instructions, and all applicable
laws and regulations. Contractor shall be responsible for meeting all standards of performance
identified in the contract and to perform all support functions such as supply, subcontracting,
guality control, financial oversight, and maintenance of complete records and files.

Contractor shall designate a representative who shall be responsible for supervision of all work
that is a part of this contract. Contractor representative shall be the point of contact with the
COR and shall have sufficient English skills to communicate with members of the U. S.
Government.

Contractor shall be responsible for all quality control and for accidental or incidental damage
caused during the work. Contractor is responsible for any sub-contractors actions and
payments.

Contractor is not allowed to store equipment and/or materials on site. All products shall be
used according to manufacturers’ specifications and recommendations.

Security

The work to be performed under this contract requires that the Contractor submits information
on 2-3 employees for review by the Embassy Regional Security Officer. Information submitted
by the Contractor will be kept confidential.

Cleaning
Contractor is responsible for the removal of all materials and debris from the premises utilizing
Embassy’s waste bin.

Qualifications
Contractor shall be a certified and trained landscaping professional. Contractor shall submit
information on company including experience and two references.

Payments
Terms of payment are net 30 days.

Bidding
Contractors are expected to attend pre-bid meeting to review the property March 11, 2016 at
10:0 am at Itdinen Puistotie 14, Helsinki.

Notification of intent to attend pre-bid meeting must be submitted by email to
HelsinkiFM@state.gov more than 48 hours in advance for security clearances.

Bids must be submitted in English and are due March 18, 2016 no later than 12:00. Bids to be
delivered HelsinkiProcurement@state.gov
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MANAGEMENT NOTICE

American Embassy, Helsinki

2016 Holiday L.ist

DATE

Friday, January 1, 2016
Wednesday, January 6
Monday, January 18
Monday, February 15
Friday, March 25
Monday, March 28
Sunday, May 1
Thursday, May 5
Monday, May 30
Friday, June 24
Saturday, June 25
Monday, July 4
Monday, September 5
Monday, October 10
Saturday, November 5
Friday, November 11
Thursday, November 24
Tuesday, December 6
Saturday, December 24
Sunday, December 25
Monday, December 26 (US observed)
Sunday, January 1, 2017

HOLIDAY

New Year’s Day — US and Finnish
Epiphany - Finnish

Martin Luther King’s Birthday - US
Presidents’ Day - US

Good Friday - Finnish

Easter Monday - Finnish

May Day — Finnish

Ascension Day - Finnish
Memorial Day — US
Midsummer’s Eve - Finnish
Midsummer’s Day - Finnish
Independence Day - US

Labor Day - US

Columbus Day - US

All Saints’ Day - Finnish
Veterans’ Day - US

Thanksgiving Day - US
Independence Day - Finnish
Christmas Eve - Finnish
Christmas Day - Finnish

Second Christmas Day — Finnish
New Year’s Day - US and Finnish
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