
 
 
 
 
 
 
 
 
 
 

VACANCY ANNOUNCEMENT 
 

THE USAID MISSION IN SAN SALVADOR 

 

No. 12-00 
EXTENSION IN CLOSING DATE 

Pay Liaison Clerk-Voucher Examiner 
Position Vacancy 

Date:  
07/23/2012 

 
 
OPEN TO:   ALL INTERESTED CANDIDATES 
 
POSITION:  Pay Liaison Clerk-Voucher Examiner, FSN-7 
 
OPENING DATE:  July 23, 2012 
 
CLOSING DATE:  August 7, 2012 
 
WORK HOURS:  Full time; 40 hrs. Workweek  
 
SALARY:  *Ordinarily Resident (OR): Position Grade FSN-7, $15,836.00 

(Basic Rate + Allowances) 
 
 
NOTE: ALL ORDINARILY RESIDENT APPLICANTS MUST HAVE THE REQUIRED WORK 
AND/OR RESIDENCY PERMITS TO BE ELIGIBLE FOR CONSIDERATION. 
 
 
The Agency for International Development in San Salvador is seeking one individual for the position 
of Pay Liaison Clerk-Voucher Examiner in the Controller’s Office.   
 
BASIC FUNCTION OF THE POSITION 
 
The incumbent of this position shares responsibility for the determination and computation of pay, 
allowances, other benefits, and leave for USAID/San Salvador’s  Local Engaged Staff (LES);  
worldwide Third Country Nationals’(TCN’s), Summer Hires and Intermittent US employees. In 
addition, incumbent performs examination and audit of administrative vouchers as required by the 
Supervisor Voucher Examiner. 
 
A copy of the complete position description listing all duties and responsibilities is available in the 
Personnel Office.  Contact Ext. 3152.

   1/3 



 
QUALIFICATIONS REQUIRED 
NOTE: All applicants must address each selection criteria detailed below with specific and 
comprehensive information supporting each item. 
 

1. EDUCATION:  Completion of secondary school is required. 
 

2. EXPERIENCE:  Two years of progressively responsible experience in voucher 
examination, auditing or accounting is required. 
 

3. LANGUAGE:   
Level IV (fluent) in English Writing/Speaking/Reading is required. 
Level IV (fluent) in Spanish Writing/Speaking/Reading is required. 
 

4. KNOWLEDGE: Excellent knowledge of office productivity software applications (e-mail, 
electronic calendar, word processing, Excel, etc.) is required.  

 
5. SKILLS AND ABILITIES:  High analytical skills and the ability to comprehend and effectively 

apply a wide variety of detailed and complex rules and regulations are required.  Excellent customer 
service is also required.   Must have tact and ability to clearly and convincingly explain the 
rationales for payment disallowances.   

 
SELECTION CRITERIA: 
 
1.  Management will consider nepotism/conflict of interest, budget, and residency status in 
determining successful candidacy.   

 
2.  Current employees serving a probationary period are not eligible to apply. 
 
3. Current Ordinarily Resident employees with an Overall Summary Rating of Needs Improvement 
or Unsatisfactory on their most recent Employee Performance Report are not eligible to apply. 

 
TO APPLY 
Interested applicants for this position must submit the following or the application will not be 
considered:  

 
1. Application for US Federal Employment (DS-0174);  

 
http://photos.state.gov/libraries/elsavador/231771/PDFs/ds-174.pdf

 
      or a current resume or curriculum vitae 
 
Any other documentation (e.g. essays, certificates, awards, copies of degrees earned) that 
addresses the qualification requirements of the positions as listed above 
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SUBMIT APPLICATION TO 
 
Executive Office                                              Due to the volume of responses, individual 
USAID/El Salvador                                          acknowledgements regarding receipt of 
PER e-mail: ssvacancies@usaid.gov             applications cannot be made.  Only those  
                                                                        applicants who are invited for an interview will be  
                                                                       notified regarding the status of their applications. 
 
DEFINITION  
 
 1. Ordinarily Resident (OR) – A Foreign National or US citizen who: 

• Is locally resident; and, 
• Has legal, permanent resident status within the host country; and,  

Is subject to host country employment and tax laws. 
 

 
CLOSING DATE FOR THIS POSITION:  August 7,  2012   

 
The US Mission in San Salvador provides equal opportunity and fair and equitable treatment in 

employment to all people without regard to race, color religion, sex, national origin, age, disability, 
political affiliation, marital status, or sexual orientation.  The Department of State also strives to 
achieve equal employment opportunity in all personnel operations through continuing diversity 

enhancement programs. 
 

The EEO complaint procedure is not available to individuals who believe they have been denied 
equal opportunity based upon marital status or political affiliation.  Individuals with such complaints 

should avail themselves of the appropriate grievance procedures, remedies for prohibited personnel 
practices, and/or courts for relief.  

  
 
 
Approved: USAID 
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