Embassy of the United States of America

February 11, 2013

To:  Prospective Quoters
Subject: Request for Quotations number SES60013Q0006

The American Embassy has a requirement for a contractor to provide Hotel Room
accommodation, Conference Room, daily Lunch and Coffee Breaks for two training events as
per list of requirements listed in attachment A. You are invited to submit a quotation. The
Request for Quotations (RFQ) consists of the following sections:

1. Standard Form SF-18
2. Basic information, statement of work or specifications and technical qualifications.
3. Late quotation rules and evaluation method.

The Embassy plans to award a purchase order. You are encouraged to make your quotation
competitive. You are also cautioned against any collusion with other potential offerors with
regard to price quotations to be submitted. The RFQ does not commit the American Embassy to
make any award. The Embassy may cancel this RFQ or any part of it.

Please read the RFQ carefully, and if you are interested, submit your quotation. Return the
completed SF-18 to the address shown in Block 5a of the SF-18 by February 20, 2013. Oral
quotations will not be accepted.

Sincerely,
olglas '%em‘aggio
Contracting Officer

Enclosure:
As Stated.



REQUEST FOR QUOTATIONS THIS RFQ [ ]IS [x] IS NOT A SMALL BUSINESS- PAGE PF | PAGES

(THIS IS NOT AN ORDER) SMALL PURCHASE SET-ASIDE (52.219-4) 1 ; 3
1. REQUEST NO. 2. DATE ISSUED 3. REQUISITION/PURCHASE REQUEST NO. | 4. CERT. FOR NAT. DEF. RATING
SES60013Q0006 02/11/2013 R
sA. ISSUEDBY American Embassy San Salvador, 6. DELIVER BY (Date)
General Services Office, Procurement Office, March 18, 2013
Blvd. Santa Elena, Antiguo Cuscatlan, La Libertad
5B. FOR INFORMATION CALL: (Name and telephone no.) (Ne collect calls 7. DELIVERY
NAME TELEPHONE NUMBER FOB DESTINATION X OTHER (See Schedule)
Kryssia de Blandon AREA CODE | NUMBER
503 2501-2830
8. TO: 9. DESTINATION
a. NAME ] b. COMPANY a. NAME OF CONSIGNEE
INL
c. STREET ADDRESS b. STREET ADDRESS
American Embassy San Salvador
d. CITY e. STATE f. ZIP CODE c. CITY
Antiguo Cuscatlan, La Libertad
d. STATE | e. ZIPCODE
10. PLEASE FURNISH QUOTATIONS TO THE IMPORTANT: This is a request for information, and quotations furnished are not offers. If you are unable to quote, please so

ISSUING OFFICE IN BLOCK 5A ON OR

indicate on this form and return it to the address in Block SA. This request does not commit the Government to pay any costs incurred
BEFORE CLOSE OF BUSINESS (Date)

in the preparation of the submission of this quotation or to contract for supplies or services. Supplies are of domestic origin unless

February 20, 2013 otherwise indicated by quoter. Any representations and/or certifications attached to this Request for Quotations must be completed by
the quoter

11. SCHEDULE (Include applicable Federal, State and local raxes)

ITEM NO. SUPPLIES/SERVICES QUANTITY UNIT UNIT PRICE AMOUNT

(a) (b (c) ) (e) )

1 Hotel Rooms, Conference Room, and Coffee

Breaks for two training events as per list of
requirements on attachment A,

a. 10 CALENDAR DAYS b. 20 CALENDAR DAYS c. 30 CALENDAR DAYS d. CALENDAR DAYS
12 DISCOUNT FOR PROMPT PAYMENT
% % % NUMBER %

NOTE:  Additional provisions and representations [] are [] arenot attached.

13 NAME AND ADDRESS OF QUOTER 14 SIGNATURE OF PERSON AUTHORIZED TO SIGN | 15 DATE OF QUOTATION

QUOTATION

2. NAME OF QUOTER

b. STREET ADDRESS 16. SIGNER

c. COUNTY a. NAME (Type or print) b. TELEPHONE

d. CITY e. STATE f. ZIP CODE c. TITLE (Type or print) AREA CODE

NUMBER




RFQ NUMBER SES60013Q0006

SECTION 1 - THE SCHEDULE

This is a Request for Quotation for Room accommodations, Conference Room, daily Lunch and
Coffee Breaks for two training events to be held in San Salvador, El Salvador hosted by NAS.

The first training is for the period of March 18 to 22 of 2013; and the second training is for the
period of April 8 to 12 of 2013.

L PERFORMANCE WORK STATEMENT

A. The purpose of this firm fixed price purchase order is for Room accommodations,
Conference Room, daily Lunch and Coffee Breaks for two training events in accordance with
Attachment A.

B. The contract period will be for the duration of the two training in accordance with
Attachment A.

This is a Firm Fixed type Purchase Order with option for additional quantities of rooms and
participants.

1. Include the following columns in the pricing:

(a) Contract line item number (01, 02, etc.)
(b) Description of the line item

(¢) Unit of measure (“month”, “each”, etc.)
(d) Unit price column

(e) Quantity

(f) Total amount

2. Provide a blank under the last column for a total amount for the entire contract.

3. Pricing must be in local currency and exempted from the Value Added Tax (IVA) of 13%.

II. PRICING

It is highly recommended to submit the same existing preferred group lodging rate for more than
40+ single rooms and offered to the American Embassy San Salvador for the international
trainees that will not be covered by the American Embassy.



SECTION 2 - CONTRACT CLAUSES

52.212-5 Contract Terms and Conditions Required to Implement Statutes or Executive
Orders—Commercial Items (May 2012)

(a) The Contractor shall comply with the following Federal Acquisition Regulation (FAR)
clauses, which are incorporated in this contract by reference, to implement provisions of law or
Executive orders applicable to acquisitions of commercial items:

(1) 52.222-50, Combating Trafficking in Persons (Feb 2009) (22 U.S.C. 7104(g)).
_ Alternate I (Aug 2007) of 52.222-50 (22 U.S.C. 7104(g)).
(2) 52.233-3, Protest After Award (AUG 1996) (31 U.S.C. 3553).
(3) 52.233-4, Applicable Law for Breach of Contract Claim (OCT 2004) (Pub. L. 108-77,
108-78).

(b) The Contractor shall comply with the FAR clauses in this paragraph (b) that the

Contracting Officer has indicated as being incorporated in this contract by reference to

implement provisions of law or Executive orders applicable to acquisitions of commercial items:
note).

_(7) 52.209-9, Updates of Publicly Available Information Regarding Responsibility
Matters (Feb 2012) (41 U.S.C. 2313).

_ (8) 52.209-10, Prohibition on Contracting with Inverted Domestic Corporations
(May 2012) (section 738 of Division C of Pub. L. 112-74, section 740 of Division C of Pub. L.
111-117, section 743 of Division D of Pub. L. 111-8, and section 745 of Division D of Pub. L.
110-161).

(9) 52.219-3, Notice of HUBZone Set-Aside or Sole-Source Award (Nov 2011)

(15 U.S.C. 657a).

_(10) 52.219-4, Notice of Price Evaluation Preference for HUBZone Small Business
Concerns (JAN 2011) (if the offeror elects to waive the preference, it shall so indicate in its offer)
(15 U.S.C. 657a).

__(11) [Reserved]

~ (12)(i) 52.219-6, Notice of Total Small Business Set-Aside (Nov 2011) (15 U.S.C. 644).

(i) Alternate I (Nov 2011).
_ (iii) Alternate II (Nov 2011).

_ (13)(i) 52.219-7, Notice of Partial Small Business Set-Aside (June 2003)

(15 U.S.C. 644).
__ (ii) Alternate I (Oct 1995) of 52.219-7.
_ (iii) Alternate IT (Mar 2004) of 52.219-7.

_ (14) 52.219-8, Utilization of Small Business Concerns (Jan 2011) (15 U.S.C. 637(d)(2)
and (3)).

__(15)(i) 52.219-9, Small Business Subcontracting Plan (Jan 2011) (15 U.S.C. 637(d)(4)).




_ (ii) Alternate I (Oct 2001) of 52.219-9.
(i) Alternate IT (Oct 2001) of 52.219-9.
__(iv) Alternate IIT (Jul 2010) of 52.219-9.

_ (16) 52.219-13, Notice of Set-Aside of Orders (Nov 2011)(15 U.S.C. 644(x)).

_(17) 52.219-14, Limitations on Subcontracting (Nov 2011) (15 U.S.C. 637(a)(14)).

_ (18) 52.219-16, Liquidated Damages—Subcon-tracting Plan (Jan 1999) (15 U.S.C.
637(d)4)(F)(G)).

_(19)(i) 52.219-23, Notice of Price Evaluation Adjustment for Small Disadvantaged
Business Concerns (OCT 2008) (10 U.S.C. 2323) (if the offeror elects to waive the adjustment, it
shall so indicate in its offer).

(i) Alternate I (June 2003) of 52.219-23.

_ (20) 52.219-25, Small Disadvantaged Business Participation Program—Disadvantaged
Status and Reporting (Dec 2010) (Pub. L. 103-355, section 7102, and 10 U.S.C. 2323).

~(21) 52.219-26, Small Disadvantaged Business Participation Program—

Incentive Subcontracting (Oct 2000) (Pub. L. 103-355, section 7102, and 10 U.S.C. 2323).

_(22) 52.219-27, Notice of Service-Disabled Veteran-Owned Small Business Set-Aside
(Nov 2011) (15 U.S.C. 657 f).

(23) 52.219-28, Post Award Small Business Program Rerepresentation (Apr 2012)
(15 U.S.C. 632(a)(2)).

 (24) 52.219-29, Notice of Set-Aside for Economically Disadvantaged Women-Owned
Small Business (EDWOSB) Concerns (Apr 2012) (15 U.S.C. 637(m)).

_(25) 52.219-30, Notice of Set-Aside for Women-Owned Small Business (WOSB)
Concerns Eligible Under the WOSB Program (Apr 2012) (15 U.S.C. 637(m)).

~ (26) 52.222-3, Convict Labor (June 2003) (E.O. 11755).

_(27) 52.222-19, Child Labor—Cooperation with Authorities and Remedies (Mar 2012)
(E.O. 13126).

_ (28) 52.222-21, Prohibition of Segregated Facilities (Feb 1999).

~(29) 52.222-26, Equal Opportunity (Mar 2007) (E.O. 11246).

_ (30) 52.222-35, Equal Opportunity for Veterans (Sep 2010)(38 U.S.C. 4212).

_(31)52.222-36, Affirmative Action for Workers with Disabilities (Oct 2010)

(29 U.S.C. 793).

_(32) 52.222-37, Employment Reports on Veterans (SEP 2010) (38 U.S.C. 4212).

_(33) 52.222-40, Notification of Employee Rights Under the National Labor Relations
Act (Dec 2010) (E.O. 13496).

_(34) 52.222-54, Employment Eligibility Verification (JAN 2009). (Executive Order
12989). (Not applicable to the acquisition of commercially available off-the-shelf items or

certain other types of commercial items as prescribed in 22.1803.)



_ (42) 52.225-13, Restrictions on Certain Foreign Purchases (June 2008) (E.O.’s,
proclamations, and statutes administered by the Office of Foreign Assets Control of the
Department of the Treasury).

(45) 52.232-29, Terms for Financing of Purchases of Commercial Items (Feb 2002)

(41 U.S.C. 255(f), 10 U.S.C. 2307(f)).

_(47) 52.232-33, Payment by Electronic Funds Transfer—Central Contractor Registration
(Oct 2003) (31 U.S.C. 3332).

_ (48) 52.232-34, Payment by Electronic Funds Transfer—Other than Central Contractor
Registration (May 1999) (31 U.S.C. 3332).

_ (i1) Alternate I (Apr 2003) of 52.247-64.
(c) The Contractor shall comply with the FAR clauses in this paragraph (c), applicable to

commercial services, that the Contracting Officer has indicated as being incorporated in this
contract by reference to implement provisions of law or Executive orders applicable to
acquisitions of commercial items:

(1) 52.222-41, Service Contract Act of 1965 (Nov 2007) (41 U.S.C. 351, et seq.).

_(2) 52.222-42, Statement of Equivalent Rates for Federal Hires (May 1989)
(29 U.S.C. 206 and 41 U.S.C. 351, et seq.).

_ (6) 52.222-53, Exemption from Application of the Service Contract Act to Contracts for
Certain Services—Requirements (Feb 2009) (41 U.S.C. 351, et seq.).

~(7) 52.226-6, Promoting Excess Food Donation to Nonprofit Organizations (Mar 2009)
(Pub. L. 110-247).

~(8) 52.237-11, Accepting and Dispensing of $1 Coin (Sept 2008) (31 U.S.C. 5112(p)(1)).

(d) Comptroller General Examination of Record. The Contractor shall comply with the provisions of

this paragraph (d) if this contract was awarded using other than sealed bid, is in excess of the
simplified acquisition threshold, and does not contain the clause at 52.215-2, Audit and
Records—Negotiation.

(1) The Comptroller General of the United States, or an authorized representative of the
Comptroller General, shall have access to and right to examine any of the Contractor’s directly
pertinent records involving transactions related to this contract.

(2) The Contractor shall make available at its offices at all reasonable times the records,
materials, and other evidence for examination, audit, or reproduction, until 3 years after final
payment under this contract or for any shorter period specified in FAR Subpart 4.7, Contractor
Records Retention, of the other clauses of this contract. If this contract is completely or partially
terminated, the records relating to the work terminated shall be made available for 3 years after
any resulting final termination settlement. Records relating to appeals under the disputes clause
or to litigation or the settlement of claims arising under or relating to this contract shall be made
available until such appeals, litigation, or claims are finally resolved.

(3) As used in this clause, records include books, documents, accounting procedures and
practices, and other data, regardless of type and regardless of form. This does not require the



Contractor to create or maintain any record that the Contractor does not maintain in the ordinary
course of business or pursuant to a provision of law.

(e)(1) Notwithstanding the requirements of the clauses in paragraphs (a), (b), (c), and (d) of
this clause, the Contractor is not required to flow down any FAR clause, other than those in this
paragraph (e)(1) in a subcontract for commercial items. Unless otherwise indicated below, the
extent of the flow down shall be as required by the clause—

(1) 52.203-13, Contractor Code of Business Ethics and Conduct (Apr 2010) (Pub. L. 110-
252, Title VI, Chapter 1 (41 U.S.C. 251 note)).

(ii) 52.219-8, Utilization of Small Business Concerns (Dec 2010) (15 U.S.C. 637(d)(2)
and (3)), in all subcontracts that offer further subcontracting opportunities. If the subcontract

(except subcontracts to small business concerns) exceeds $650,000 ($1.5 million for construction
of any public facility), the subcontractor must include 52.219-8 in lower tier subcontracts that
offer subcontracting opportunities.

(iii) [Reserved]

(iv) 52.222-26, Equal Opportunity (Mar 2007) (E.O. 11246).

(v) 52.222-35, Equal Opportunity for Veterans (Sep 2010) (38 U.S.C. 4212).

(vi) 52.222-36, Affirmative Action for Workers with Disabilities (Oct 2010)
(29 U.S.C. 793).

(vii) 52.222-40, Notification of Employee Rights Under the National Labor Relations Act
(Dec 2010) (E.O. 13496). Flow down required in accordance with paragraph (f) of FAR clause
52.222-40.

(viii) 52.222-41, Service Contract Act of 1965 (Nov 2007) (41 U.S.C. 351, et seq.).

(ix) 52.222-50, Combating Trafficking in Persons (Feb 2009) (22 U.S.C. 7104(g)).

__Alternate I (Aug 2007) of 52.222-50 (22 U.S.C. 7104(g)).
(x) 52.222-51, Exemption from Application of the Service Contract Act to Contracts for

Maintenance, Calibration, or Repair of Certain Equipment-Requirements (Nov 2007) (41 U.S.C.
351, et seq.).

(xi) 52.222-53, Exemption from Application of the Service Contract Act to Contracts for
Certain Services-Requirements (Feb 2009) (41 U.S.C. 351, et seq.).

(xii) 52.222-54, Employment Eligibility Verification (JAN 2009).

(xiii) 52.226-6, Promoting Excess Food Donation to Nonprofit Organizations (Mar 2009)
(Pub. L. 110-247). Flow down required in accordance with paragraph (e) of FAR clause 52.226-
6.

(2) While not required, the contractor may include in its subcontracts for commercial items
a minimal number of additional clauses necessary to satisfy its contractual obligations.

(End of clause)



ADDENDUM TO CONTRACT CLAUSES
FAR AND DOSAR CLAUSES NOT PRESCRIBED IN PART 12

52.252-2 CLAUSES INCORPORATED BY REFERENCE (FEB 1998)

This contract incorporates one or more clauses by reference, with the same force and
effect as if they were given in full text. Upon request, the Contracting Officer will make their full
text available. Also, the full text of a clause may be accessed electronically at:
http://acquisition.gov/far/index.html or, http://farsite.hill.af.mil/search.htm

These addresses are subject to change. If the Federal Acquisition Regulation (FAR) is not
available at the locations indicated above, use the Dept. of State Acquisition Website at
http://www.statebuy.state.gov to see the links to the FAR. You may also use an Internet “search
engine” (e.g., Yahoo, Excite, Alta Vista, etc.) to obtain the latest location of the most current
FAR.

The following Federal Acquisition Regulation clauses are incorporated by reference:

CLAUSE TITLE AND DATE

52.232-34 Payment by Electronic Funds Transfer -- Other than Central Contractor
Registration (MAY 1999)

52.245-2 Government Property Installation Operation Services - where USG
providing property but contractor responsible for replacement
(JUNE 2007)

The following FAR clauses are provided in full text:

652.232-70 PAYMENT SCHEDULE AND INVOICE SUBMISSION (FIXED-PRICE) (AUG
1999)

(a) General. The Government shall pay the contractor as full compensation for all
work required, performed, and accepted under this contract the firm fixed-price stated in this
contract.

(b) Invoice Submission. The contractor shall submit invoices in an original and 2
copies to the office identified in Block 18b of the SF-1449. To constitute a proper invoice, the
invoice shall include all the items required by FAR 32.905(¢).

Itemized invoice should be submitted to the following address and the Financial Office will log
in receipt of the invoice and will forward to COR for appropriate approval.



American Embassy San Salvador. c/o Financial Management Office, Complejo Embajada
Americana, Blv. Santa Elena Sur, Antiguo Cuscatlan, La Libertad, El Salvador.

The contractor shall show Value Added Tax (VAT) as a separate item on invoices
submitted for payment.

(c) Contractor Remittance Address. The Government will make payment to the
contractor’s address stated on the cover page of this contract, unless a separate remittance
address is shown below

SECTION 3 - SOLICITATION PROVISIONS

ADDENDUM TO SOLICITATION PROVISIONS
FAR AND DOSAR PROVISIONS NOT PRESCRIBED IN PART 12

52.252-1 SOLICITATION PROVISIONS INCORPORATED BY REFERENCE (FEB 1998)
This solicitation incorporates one or more solicitation provisions by reference, with the

same force and effect as if they were given in full text. Upon request, the Contracting Officer

will make their full text available. Also, the full text of a clause may be accessed electronically

at:

http://acquisition.gov/far/index.html/ or http:/farsite.hill.af. mil/search.htm

These addresses are subject to change. IF the FAR is not available at the locations indicated

above, use of an Internet “search engine” (e.g., Yahoo, Infoseek, Alta Vista, etc.) is suggested to

obtain the latest location of the most current FAR provisions.

The following Federal Acquisition Regulation solicitation provisions are incorporated by
reference:

CLAUSE TITLE AND DATE

52.204-6 Contractor Identification Number --Data Universal Numbering System
(DUNS)Number (APR 2008)



SECTION 4 - EVALUATION FACTORS

Award will be made to the lowest priced, acceptable, responsible offeror. The offeror shall
submit a completed solicitation, including Sections 1 and 4.

The Government reserves the right to reject proposals that are unreasonably low or high in
price.

The lowest price will be determined by multiplying the offered prices times the quantities in
“Prices, and arriving at a grand total, including all options.

The Government will determine acceptability by assessing the offeror's compliance with the
terms of the RFQ.

The Government will determine contractor responsibility by analyzing whether the apparent
successful offeror complies with the requirements of FAR 9.1, including:

« adequate financial resources or the ability to obtain them;

o ability to comply with the required performance period, taking into consideration all
existing commercial and governmental business commitments;

« satisfactory record of integrity and business ethics;

« necessary organization, experience, and skills or the ability to obtain them;

« necessary equipment and facilities or the ability to obtain them; and

 be otherwise qualified and eligible to receive an award under applicable laws and
regulations.



CONTINUATION TO SF-18,
RFQ NUMBER SES60013Q0006
DESCRIPTION/SPECIFICATIONS/PERFORMANCE WORK STATEMENT

ATTACHMENT A

Item 01:

Conference room for a Regional "Advanced Community Policing Course # 5” hosted by
NAS and held in San Salvador, March 18-22, 2013. The room will be needed Monday
through Friday from 8:00AM to 5:00PM. It is preferred that the hotel blocks the same
room for the length of the event. Service is requested for 45 participants and should
include a daily lunch and AM/PM coffee breaks. Room should be big enough to
comfortably sit 40 participants in a U set up plus a translation booth, a table for materials
and a table for instructors.

The equipment needed for this event is the following: one lapel microphone, two wireless
microphones, two large screens (at least 1.8 m x 1.8 m), one podium, three internet
accesses, four flip charts with markers, four electricity extensions and one computer cable
for video/sound reproduction. It is important that the sound/microphone technicians are
always available in case of equipment failure or battery replacements.

On the last day of the event flags of El Salvador, United States, Costa Rica, Guatemala,
Panama, Nicaragua, Belize and Honduras are needed for the closing ceremony.

Item 02:
Rooms in double accommodation are required for a total of 4 nights for 14 Salvadoran
training participants.

Check in date is Monday March 18th and check out date is Friday March 22nd.
Fare must include breakfast and dinner.
Guest names will be provided accordingly.

Item 03:

Conference Room for a Regional "Basic Community Policing Course # 7” hosted by
NAS and held in San Salvador, April 8-12, 2013. The room will be needed Monday
through Friday from 8:00AM to 5:00PM. 1t is preferred that the hotel blocks the same
room for the length of the event. Service is requested for 50 participants and should
include lunch and AM/PM coffee breaks. Room should be big enough to comfortably sit
45 participants in a U set up plus a translation booth, a table for materials and a table for
instructors.

The equipment needed for this event is the following: one lapel microphone), two
wireless microphones, two large screens (at least 1.8 m x 1.8 m), one podium, three



internet accesses, four flip charts with markers, four electricity extensions and one
computer cable for video/sound reproduction. It is important that the sound/microphone
technicians are always available in case of equipment failure or battery replacements.

On the last day of the event flags of El Salvador, United States, Costa Rica, Guatemala,
Panama, Nicaragua, Belize and Honduras are needed for the closing ceremony.

Item 04:
7 rooms in double accommodation are required for a total of 4 nights for 14 Salvadoran
training participants.
Check in date is Monday April 8th and check out date is Friday April 12th.

Fare must include breakfast and dinner.

Guest names will be provided accordingly.



