The American Employees Cooperative and Welfare Association (AECWA) is recruiting for

POSITION:

Events Coordinator
OPENING DATE:
March 22, 2012
CLOSING DATE:
Until Filled
SALARY:
Based on qualifications and experience
WORKING HOURS:
15-20 hours per week
LOCATION:

Maadi House
QUALIFICATIONS REQUIRED

Minimum of three years’ experience with events planning/coordination. Ability to manage multiple projects and work assignments with little supervision and within established budgets. Strong customer service, English communication, and interpersonal skills. In-depth knowledge of American culture, holidays and traditions. Good understanding of the food and beverage industry. Computer proficiency. 
Foreign passport holder, qualified to work in Egypt and willing to submit to full security background check.

TO APPLY

Interested applicants for this position must submit a current resume with a covering letter. 

Attention: AECWA Hiring Committee at aecwarecruitment@gmail.com 
NOTE: This is not a US Embassy Position
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