
U.S. Embassy in Cairo, U.S. Department of State
2014/2015 TEA: Application Coversheet
	Name
	

	Name of Secondary School
	

	Type of School 
	· Public

· Private

	Students Taught
	

	Age
	

	Gender
	

	Governorate
	

	Previous travel to the U.S.?  If yes, please specify duration and type of visit
	

	Egyptian Citizen
	· Yes

· No

	Minimum of 5 Years of Teaching Experience
	· Yes

· No

	Approval from School to Take Leave for TEA: 
February – March 2014
September – November 2014
	· Yes

· No

	How did you hear about the program?
	· U.S. Embassy in Cairo Website

· Facebook

· Ministry of Education

· Friends

· Others


In order for your application to be complete, please read application instructions (below) and make sure you submit ALL the following documents:

· Completed Application Coversheet (this page)

· Completed Application form (from pages 5 to 18)
· TEA Institutional Support and Reference Form (ISRF)
· Proof of fluency in English by providing a valid score for Institutional TOEFL (Local ITP)* or Internet-based TOEFL (IBT). 

· Recent Photograph

· Copy of National ID and/or passport
· Recent Curriculum Vitae
· One Recommendation Letter

*TOEFL-ITP is administered at AMIDEAST. Check details for registration at this link: http://www.amideast.org/egypt/testing/toefl-itp-and-toefl-junior . Remember to ask for the special discounted rate for ILEP applicants when you register for the TOEFL-ITP at AMIDEAST. 

Please check this link for application, TEA Institutional Support and Reference Form and for more details about the program: http://egypt.usembassy.gov/pa/xchgs.html
Application Instructions: 

· Applications must be received by April 15, 2014 by 2:00 pm.  Late applications will not be considered. Applications can only be submitted by post, or in person as explained below. Applications sent electronically will not be considered. 

· Postal Submission: If you would like to submit your application by mail please send by some type of courier service that is dependable and requires signature upon delivery. 

· Hand Delivered Submission: Hand delivered applications will be accepted at the U.S. Embassy in Cairo must be HAND delivered in OPEN envelopes to the Power Checkpoint guard at the North Gate of the U.S. Embassy, Sunday through Thursday between 11:00 a.m. and 2:00 p.m. (work days only). Write your full name, list the program name and number on the envelope.
If sending by post or hand delivery, please use the following address: 
U.S. Embassy, Exchanges Office

North Gate, 8, Kamal El Din Salah Street, Garden City, Cairo, Egypt

· All application must be completed in full in English by the applicant. The application must be type-written; hand-written applications will not be accepted. Incomplete applications will not be considered.

· All essays should be type-written in English. Essays must be written in the applicant’s own words and not contain text taken from the Internet, books, or other sources. Applications containing even one sentence of plagiarized text will be disqualified automatically. For a definition of plagiarism please visit www.plagiarism.org for guidance on how to avoid plagiarism.
Recommendation Letter: 

We require one or more recommendation letter(s) from someone who knows you well. The recommender can be academic (professor, advisor or teacher), or professional (work/internship supervisor).
Inquiries: 

Inquiries should be sent by email to CairoTEA@state.gov for TEA 
Inquiries will be answered within 3 working days.

