Rules and Regulations for English Conversation Club (ECC)

Registration:

1. Participants must be IRC Members.

2. Participants must register via email to IRCCairo@state.gov.

3. Inthe email, include your name, your IRC Membership Number, and the Beginner or
Intermediate session. You will receive a response within two business days.

4. Participants must have received a confirmation of their participation. You MUST print out
this confirmation and bring it with you. Show it to security at the West Gate. If you do not
have this printed confirmation, you cannot enter the IRC after 2:00pm on Wednesday (from
2:00pm to 3:00pm on Wednesdays only confirmed participants in the ECC can enter the IRC).

5. Check in at the Information Desk when you arrive. Make sure that you sign your name so
that we know that you showed up for the session.

6. Registration opens on the Thursday before the next ECC session and closes when it is full.
You can only register for the next week’s session. You cannot register for two sessions at
once and you cannot register for a future session. You will be notified by email of your
status.

7. If you have a confirmation and you do not attend and do not cancel at least 24 hours in
advance, you will not be allowed to register for ECC the next week.

Waiting List:

1. After registration is full, the IRC will begin a waiting list. The IRC will accept several
participants in each session on the waiting list.

2. To be eligible for the waiting list, you must send an email. You CANNOT register for the
Waiting List at the IRC. You will receive a response within two business days.

3. You will be notified that you are on the waiting list. You MUST print out the waiting list
email and bring it with you. Show it to security at the West Gate. If you do not have this
printed email, you cannot enter the IRC after 2:00pm on Wednesday (from 2:00pm to
3:00pm on Wednesdays only confirmed participants in the ECC can enter the IRC).

4. There is no guarantee that a spot will become available, even if you show up on Wednesday.

English Conversation Club:

1.
2.

Each group will have no more than 15 participants. Do not join a group without permission.
The English Conversation Club begins on time. 10 minutes after the hour, no latecomers will
be allowed to participate, even if they have registered beforehand. Any open spaces will be
given to those on the waiting list; first come, first served.

These rules and regulations are strictly and equally enforced for all participants, regardless of
how often they come to the IRC. This ensures a fair and transparent process for all.

Drafted and posted spring 2013; Updated Dec 2013; Updated April 2014; Revised June 2014.
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