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SOLICITATION/CONTRACT/ORDER FOR COMMERCIAL ITEMS
OFFEROR TO COMPLETE BLOCKS 12, 17, 23, 24, & 30


	1. REQUISITION NUMBER
PR2936801
	
Page 1 of 37


	2. CONTRACT NO.


	3. AWARD/EFFECTIVE DATE


	4. ORDER NUMBER



	5. SOLICITATION NUMBER

SEG30014Q0001-A001

	6. SOLICITATION ISSUE DATE

10/27/2013


	7. FOR SOLICITATION
    INFORMATION CALL
	a. NAME

Hany Gerguis
	b. TELEPHONE NUMBER

2797-3055
	8. OFFER DUE DATE/ LOCAL TIME

12/01/2013 / 16:00

	9.  ISSUED BY	CODE

	EG300
	10. THIS ACQUISITION IS
	

	AMERICAN EMBASSY CAIRO
US EMBASSY CAIRO 8 KAMAL EL DIN SALAH, ATTN: PROCUREMENT/CONTRACTING OFFICE
CAIRO   
EGYPT
	
	_  UNRESTRICTED
_  SET ASIDE:  % FOR
_ SMALL BUSINESS                             		 	_  EMERGING SMALL
	

	
	
	_  HUBZONE SMALL BUSINESS SMALL BUSINESS
	

	
	
	_  SERVICE-DISABLED VETERAN OWNED      		_  8(A)
	

	
	
	NAICS:	 517110
SIZE STD:   
	

	11. DELIVERY FOR FOB
	12. DISCOUNT TERMS
	|_|  13a.  THIS CONTRACT IS A RATED ORDER
		UNDER DPAS (15 CFR 700)

	DESTINATION UNLESS BLOCK IS MARKED
_ SEE SCHEDULE
	
	13b.  RATING




	
	
	14.  METHOD OF SOLICITATION
x RFQ       _ IFB       _ RFP

	15.  DELIVER TO:      
	
	Code
	
	16.  ADMINISTERED BY
	

	AMERICAN EMBASSY CAIRO (FMC)
US EMBASSY CAIRO 8 KAMAL EL DIN SALAH, ATTN: OMC/PRM
CAIRO   11519
EGYPT
	
	
	
	AMERICAN EMBASSY CAIRO (FINANCIAL MANAGEMENT OFFICE)
US EMBASSY CAIRO 8 KAMAL EL DIN SALAH, ATTN: PROCUREMENT/CONTRACTING OFFICE
CAIRO    11519
EGYPT	

	

		117a.  CONTRACTOR/OFFEROR     CODE

	0
	FACILITY CODE 


 NOCONTRACTOR
	18a.  PAYMENT WILL BE MADE BY	
AMERICAN EMBASSY CAIRO
US EMBASSY CAIRO 8 KAMAL EL DIN SALAH, ATTN: FINANCIAL MANAGEMENT OFFICE
CAIRO   11519	
EGYPT

	|_|17b CHECK IF REMITTANCE IS DIFFERENT AND PUT SUCH ADDRESS IN OFFER
	18b.  SUBMIT INVOICES TO ADDRESS SHOWN IN BLOCK 18a UNLESS BLOCK BELOW IS CHECKED	_ SEE ADDENDUM

	19.
ITEM NO.
	20.
SCHEDULE OF SUPPLIES/SERVICES
	21.
QUANTITY
	22.
UNIT
	23.
UNIT PRICE
	24.
AMOUNT

	1

	See Schedule below
	
	
	
	

	  
	(Use Reverse and/or Attach Additional Sheets as  Necessary)
	
	
	
	

	25.  ACCOUNTING AND APPROPRIATION DATA

	26.  TOTAL AWARD AMOUNT   (For Govt. Use Only)


	_  27a.SOLICITATION INCORPORATES BY REFERENCE FAR 52.212-1, 52.212-4.  FAR 52.212-3 AND 52.212-5 ARE ATTACHED.  ADDENDA   _ ARE   _  ARE NOT ATTACHED.
_  27b.CONTRACT/PURCHASE ORDER INCORPORATES BY REFERENCE FAR 52.212-4.  FAR 52.212-5 IS ATTACHED.  ADDENDA  _ ARE   _ ARE NOT ATTACHED.

	x 28. CONTRACTOR IS REQUIRED TO SIGN THIS DOCUMENT AND RETURN   COPIES TO ISSUING OFFICE.  CONTRACTOR AGREES TO FURNISH AND DELIVER ALL ITEMS SET FORTH OR OTHERWISE IDENTIFIED ABOVE AND ON ANY ADDITIONAL SHEETS SUBJECT TO THE TERMS AND CONDITIONS SPECIFIED HEREIN.
	_    29. AWARD OF CONTRACT:  REF.   OFFER DATED  . YOUR OFFER ON SOLICITATION (BLOCK 5), INCLUDING ANY ADDITIONS OR CHANGES WHICH ARE SET FORTH HEREIN, IS ACCEPTED AS TO ITEMS:  

	30a.  SIGNATURE OF OFFEROR/CONTRACTOR


	31a.  UNITED STATES OF AMERICA  (SIGNATURE OF CONTRACTING OFFICER)
	|_|
	Rebecca Jones Anderson|_|


	30b. NAME AND TITLE OF SIGNER  (TYPE OR PRINT)

	30c.  DATE SIGNED

	31b.  NAME OF CONTRACTING OFFICER (Type or Print)

 
	31c.  DATE SIGNED

 


AUTHORIZED FOR LOCAL REPRODUCTION		STANDARD FORM 1449 (REV3/2005)
PREVIOUS EDITION IS NOT USABLE	Computer Generated		Prescribed by GSA - FAR (48 CFR) 53.212


	11. SCHEDULE
(Include applicable Federal, State and local taxes)

	ITEM NO.
(a)
	SUPPLIES/SERVICES
(b)
	QUANTITY
(c)
	UNIT
(d)
	UNIT PRICE
(e)
	AMOUNT
(f)

	1
	Tax advisory services for about 1500 employees according to the Solicitation package attached: 
January 1, 2014 - December 31, 2014
Funding Information:
Total: $0.00
	-------------
	$0.00



	1,500.00
	EA
	$0.00
	$0.00

	2
	January 1, 2015 - December 31, 2015
Funding Information:
Total: $0.00
	-------------
	$0.00



	1,500.00
	EA
	$0.00
	$0.00

	3
	January 1, 2016 - December 31, 2016
Funding Information:
Total: $0.00
	-------------
	$0.00



	1,500.00
	EA
	$0.00
	$0.00




SECTION 1 - THE SCHEDULE

CONTINUATION TO SF-1449
SOLICITATION NUMBER SEG30014Q0001-A001
PRICES, BLOCK 23

I.	PERFORMANCE WORK STATEMENT

A. The purpose of this firm fixed price contract is to secure Tax Advisory and Assistance services for Locally Employed staff at the American Embassy Cairo in accordance with Attachment A.  

B. The contract will be for a one-year period from the date of the contract award, with 2 option years. 


II. PRICING

Base Year of Contract Commencing January 1st, 2014 and continuing for a period of 12 Months.


Line Item 001:
Preparation and submission			Number		Unit		Total
of an Bi-weekly Income Tax 			of submissions          price		price
Withholding Report on employees’				
net earnings for the internal use		      26			$_______	$_______
of the U.S. Embassy, based on salary
information provided by Financial Management Center (FMC).  This calculation should be performed in a manner that minimizes fluctuations in withholdings due to fluctuating variable pay. The Withholding Report is due to the FMC within 3 business days after FMC provides the salary information to the contractor.  The report should show the amount of tax due by employee, per pay period.    

A. Subtotal for line item #001 for base year:	$__________


Line item 002:
The contractor will deliver to the tax authority the amounts of tax withheld from employees each month based on checks provided to the contractor from the Embassy.  Payment should be made to the Tax Authority by the 15th of each month.  On a monthly basis, obtain proof of payment from the Egyptian Taxation Authority and provide that proof of payment to the Embassy (FMC).

							Number	Unit 		Total
						    of Submissions 	Price		Price
							   12	          $_________    _________ 

B. Subtotal for line item 002 for base year (no. of employees x price per person): $_________
Line Item 003:
Per Article (15) of the Tax law: Submit, to the competent tax office, a quarterly return in January,  April, July, and October of each year, using the form developed for such purpose.  The returns should be submitted to the tax authority no later than the last day of the months listed above.  

							Number	Unit 		Total
						    of Submissions 	Price		Price
							   4	          $_________    _________ 

C. Subtotal for line item # 003 for base year (price of submission x 1) $_______


Line Item 004: 
						   Number		Unit		Total
						of Submissions            price		price	

Prepare and submit			          1		$	___ 	$	___
an annual tax return
for employees of the embassy to the Egyptian 
Tax Office which ends in December of any calendar year; a copy of this annual tax return should also be provided to the Embassy.  The preparation and submission of tax returns should be completed by January 15th, after the end of the previous tax period.  The preparation of the annual employees’ returns will also include a reconciliation report, by employee, of the taxes owed (calculated) by employee, the amount of taxes actually withheld by employee, and any difference due to the employee or any additional amount the employee might owe the Government of Egypt.  The due date of this reconciliation is January 15th.   

D. Subtotal for line item #004 for base year (price of submission X 1) $______
	

Line Item 005:

Calculate final income taxes				Price per person	Total estimated Price
for retired or resigned employee,
at the time the employee departs based on		$_____________	$			
salary information provided by FMC.  This information should be provided via excel format.  The information is due to the FMC within 2 business days after FMC provides the salary information to the contractor.  

E. Subtotal for line item #005 for base year:  $________


Total Price for base year (sum of A+ B + C + D + E): $_		_
	




First option Year of Contract Commencing January 1, 2015 and continuing for a period of 12 Months.

Line Item 001:
Preparation and submission			Number		Unit		Total
of an Bi-weekly Income Tax 			of submissions          price		price
Withholding Report on employees’				
net earnings for the internal use		      26			$_______	$_______
of the U.S. Embassy, based on salary
 information provided by Financial Management Center (FMC).  This calculation should be performed in a manner that minimizes fluctuations in withholdings due to fluctuating variable pay.  The Withholding Report is due to the FMC within 3 business days after FMC provides the salary information to the contractor.  The report should show the amount of tax due by employee, per pay period.    

A. Subtotal for line item #001 for first option year:	$__________


Line item 002:
The contractor will deliver to the tax authority the amounts of tax withheld from employees each month based on checks provided to the contractor from the Embassy.  Payment should be made to the Tax Authority by the 15th of each month.  On a monthly basis, obtain proof of payment from the Egyptian Taxation Authority and provide that proof of payment to the Embassy (FMC).

							Number	Unit 		Total
						    of Submissions 	Price		Price
							   12	          $_________    _________ 

B. Subtotal for line item 002 for first option year (no. of employees x price per person): $_________


Line Item 003:
Per Article (15) of the Tax law: Submit, to the competent tax office, a quarterly return in January,  April, July, and October of each year, using the form developed for such purpose.  The returns should be submitted to the tax authority no later than the last day of the months listed above.  

							Number	Unit 		Total
						    of Submissions 	Price		Price
4           $_________    _________ 

C. Subtotal for line item # 003 for first option year (price of submission x 1) $_______


Line Item 004: 
						   Number		Unit		Total
						of Submissions            price		price	

Prepare and submit			          1		$	___ 	$	___
an annual tax return
for employees of the embassy to the Egyptian 
Tax Office which ends in December of any calendar year; a copy of this annual tax return should also be provided to the Embassy.  The preparation and submission of tax returns should be completed by January 15th, after the end of the previous tax period.  The preparation of the annual employees’ returns will also include a reconciliation report, by employee, of the taxes owed (calculated) by employee, the amount of taxes actually withheld by employee, and any difference due to the employee or any additional amount the employee might owe the Government of Egypt.  The due date of this reconciliation is January 15th.   

D. Subtotal for line item #004 for first option year (price of submission X 1) $______
	

Line Item 005:

Calculate final income taxes				Price per person	Total estimated Price
for retired or resigned employee,
at the time the employee departs based on		$_____________	$			
salary information provided by FMC.  This information should be provided via excel format.  The information is due to the FMC within 2 business days after FMC provides the salary information to the contractor.  

E. Subtotal for line item #005 for the first option year:  $________


Total Price for first option year (sum of A+ B + C + D + E): $_		_




Second option Year of Contract Commencing January 1, 2016 and continuing for a period of 12 Months.

Line Item 001:
Preparation and submission			Number		Unit		Total
of an Bi-weekly Income Tax 			of submissions          price		price
Withholding Report on employees’				
net earnings for the internal use		      26			$_______	$_______
of the U.S. Embassy, based on salary
 information provided by Financial Management Center (FMC).  This calculation should be performed in a manner that minimizes fluctuations in withholdings due to fluctuating variable pay.  The Withholding Report is due to the FMC within 3 business days after FMC provides the salary information to the contractor.  The report should show the amount of tax due by employee, per pay period.    

A. Subtotal for line item #001 for second option year:	$__________


Line item 002:
The contractor will deliver to the tax authority the amounts of tax withheld from employees each month based on checks provided to the contractor from the Embassy.  Payment should be made to the Tax Authority by the 15th of each month.  On a monthly basis, obtain proof of payment from the Egyptian Taxation Authority and provide that proof of payment to the Embassy (FMC).

							Number	Unit 		Total
						    of Submissions 	Price		Price
							   12	          $_________    _________ 

B. Subtotal for line item 002 for second option year (no. of employees x price per person):$_	


Line Item 003:
Per Article (15) of the Tax law: Submit, to the competent tax office, a quarterly return in January,  April, July, and October of each year, using the form developed for such purpose.  The returns should be submitted to the tax authority no later than the last day of the months listed above.  

							Number	Unit 		Total
						    of Submissions 	Price		Price
4           $_________    _________ 

C. Subtotal for line item # 003 for second option year (price of submission x 1) $_______


Line Item 004: 
						   Number		Unit		Total
						of Submissions            price		price	

Prepare and submit			          1		$	___ 	$	___
an annual tax return
for employees of the embassy to the Egyptian 
Tax Office which ends in December of any calendar year; a copy of this annual tax return should also be provided to the Embassy.  The preparation and submission of tax returns should be completed by January 15th, after the end of the previous tax period.  The preparation of the annual employees’ returns will also include a reconciliation report, by employee, of the taxes owed (calculated) by employee, the amount of taxes actually withheld by employee, and any difference due to the employee or any additional amount the employee might owe the Government of Egypt.  The due date of this reconciliation is January 15th.   

D. Subtotal for line item #004 for second option year (price of submission X 1) $______
	

Line Item 005:

Calculate final income taxes				Price per person	Total estimated Price
for retired or resigned employee,
at the time the employee departs based on		$_____________	$			
salary information provided by FMC.  This information should be provided via excel format.  The information is due to the FMC within 2 business days after FMC provides the salary information to the contractor.  

E. Subtotal for line item #005 for second option year:  $________


Total Price for second option year (sum of A+ B + C + D + E): $_		_
	














7

