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Position Title:  PUBLIC HEALTH SPECIALIST – M&E REPORTING 

 

Location:  U.S. Embassy, Abidjan, PEPFAR Strategic Information Branch 

 

 
PEPFAR Executive Council (USAID & CDC Heads, OGAC Coordinator)     
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Basic Function Of Position 
 
The Public Health Specialist – M&E Reporting works as part of a multidisciplinary 

strategic information team to provide expert technical assistance to USAID PEPFAR 

technical staff, national authorities and external partners to establish a comprehensive 

HIV/AIDS monitoring and evaluation national system. S/he ensures that (i) PEPFAR 

implementing partners’ (IPs) monitoring and evaluation plans are developed and 

implemented; (ii) that IPs’ reports are complete and consistent with high international 

standards; (iii) that IPs’ data are collected and reported to the PEPFAR Strategic 

Information team in a timely manner for the analysis, dissemination and use of this data 

for program planning and decision making to improve the national response to 

HIV/AIDS. 

 

Major Duties and Responsibilities 
 
Under the direct supervision of the Strategic Information (SI) Branch Chief and with 

oversight from the Deputy Branch Chief, the PEPFAR USAID Public Health Specialist – 

M&E: 

 

1. Provides M&E support for PEPFAR partners and program areas to ensure that required 

SI/M&E-related data are coordinated, checked for quality, and reported in a timely 

manner in conformance with PEPFAR required semiannual and annual report schedules. 

S/he develops and/or revises M&E plans and activities in the SI section of the annual 

PEPFAR Country Operational Plan (COP) and the addendum to the Five-Year Country 

Strategic Plan.          Time:  30% 

 

2. Identifies and facilitates a response for in-country M&E training and technical 



assistance needs, either through direct support or by facilitating support from external 

contractors or USAID/Washington. Develops M&E training materials. Conducts M&E 

training sessions for PEPFAR staff and PEPFAR funding partners to ensure that PEPFAR 

M&E requirements are understood and followed.     Time: 10% 

 
3. Collaborates with members of in-country M&E technical teams and stakeholders in 

strategic planning for M&E systems and activities. Works closely within-country M&E 

partners (e.g., USAID/MEASURE Evaluation, USAID/MEASURE MACRO DHS, 

MSH/LMG, SCMS, other donors, local non governmental organizations [NGOs], etc.). 

Participates in a national M&E coordinating body in collaboration with M&E partners 

and stakeholders. Collaborates closely with colleagues in the SI Branch and 

communicates regularly about M&E issues with the PEPFAR technical and program 

management staff. Serves as a USG M&E technical point person on the national M&E 

working group. Maintains close relationships with all international donor representatives 

working in M&E to ensure optimal donor coordination.    Time: 20% 

 

4. Facilitates coordination of USG M&E activities that typically include establishment of 

M&E systems. Evaluates program interventions and related M&E systems. Writes 

conceptual and operational plans for M&E systems and activities. Establishes a process 

for ensuring quality of M&E data.  Produces reports on status of data collection and data 

analysis. Recommends new methods for collection, documentation and presentation of 

data. Revises M&E procedures manuals as needed.      Time: 25% 

 

5.Analyzes and interprets M&E data to facilitate program decision-making by the 

PEPFAR Executive Council and Management Team.  Facilitates utilization of data from 

multiple sources to meet PEPFAR accountability requirements, promote informed 

program management and improvement, and sharing of data among stakeholders.  

 Time: 15% 

 

Required Qualifications  
 
1. Education 
This position requires a minimum of a Master’s Degree (with specialization in Public 

Health, Health Sciences, Economics, Statistics, Project Management, Health Economics 

or a related field). 

 

2. Prior Work Experience 
- At least five (5) years experience in HIV/AIDS program monitoring and evaluation.  - 

Field experience in data collection, data quality evaluation and in fulfilling reporting 

requirements. 

- Experience in program management, training, and production of M&E training 

materials, manuals, guidelines, reports, and supervision. 

- Experience working in Cote d'Ivoire and/or in another African country and working in a 

multicultural bilingual environment. 

 
3. Language Requirement 



Level IV in French (Fluency) Speaking/Writing/Reading is required. 

Level III in English (Good working knowledge) Speaking/Writing/Reading is required. 

 
4. Knowledge 
- The incumbent should have a good familiarity with typical strategic information 

requirements for national and/or large donor-supported programs (includes M&E, HMIS 

and surveillance policies and guidelines).  

- S/he should have a good knowledge of the country's HIV epidemiology, demography, 

public health situation and priorities, national health system structure, political and 

cultural context and norms.  

- S/he should be very familiar with critical barriers to programmatic success in a low 

resource setting. 

 
5. Skills and Abilities 
The incumbent should: 

- be skilled in the use of commonly used data analysis software (EPI Info, STATA, SPSS, 

SAS, etc.). 

- have demonstrated ability to investigate and proven methods for improving data quality 

in monitoring systems, and good ability to write conceptual and operational plans for 

M&E systems and activities. 

- have demonstrated ability to analyze and interpret data for program decision-making. 

- possess computer skills in Word, Excel, and PowerPoint. 

- work collaboratively within a bilingual environment, with a large number of project 

staff as well as with a variety of different organizations. 

- be able to manage time well and meet tight deadlines. 

 

 
Supervision Received 
Supervised by the Strategic Information Branch Chief or his/her designee. 

 

Supervision Exercised 
No direct supervision, however incumbent will give assignments to and guide the SI 

Branch assistant. 

 

Available Guidelines 
- PEPFAR strategic information (M&E, HMIS, Surveillance) policies and guidelines. 

- Global Funds M&E assessment tools and data quality audit guidelines. 

- WHO/UNAIDS HIV/AIDS program M&E guidelines and policies. 

 

Exercise of Judgment 
Incumbent is expected to exercise sound judgment when selecting, interpreting and 

adapting available guidelines and current procedures to PEPFAR Cote d’Ivoire activities. 

S/he must exercise sound judgment and ingenuity in developing new approaches when 

available guidelines are inadequate or non-existent. S/he must exercise sound judgment 

when evaluating PEPFAR-supported laboratory services and programs to develop 

appropriate recommendations for improvement and to effectively coordinate and 



supervise the country surveillance activities with the overall priorities, commitments, 

policies, and program goals of PEPFAR Côte d'Ivoire and the Cote d'Ivoire Ministry of 

Health. 

 

Authority to Make Commitments 
No direct authority, however incumbent will provide advice and make recommendations 

to the PEPFAR decision-makers (Agency heads). 

 

Nature, Level, and Purpose of Contacts 
Incumbent will advise the PEPFAR SI Branch Chief, the PEPFAR Executive Council 

and Management Teams on M&E issues and findings.  S/he will liaise with and advise 

the Chiefs of Party and M&E Directors of all PEPFAR USAID implementing partner 

organizations (currently 14 organizations) and will coordinate activities with the CDC 

M&E Technical Advisor.  S/he will also work closely with host country technical 

counterparts at the highest level who are responsible for national M&E plans and 

activities.  

     
Time Expected to Reach Full Performance Level 
3 months 

 
Post Entry Training 
If not already familiar with PEPFAR-specific M&E requirements, incumbent must 

quickly learn these requirements through on-the-job mentoring and/or attendance at 

formal training sessions (if these are available).  Incumbent may benefit from periodic 

advanced training in and is expected to remain abreast of:  innovations in HIV/AIDS 

program monitoring and evaluation; data quality audit and data analysis; and strategic 

planning, program evaluation, impact evaluation, quantitative and qualitative analysis. 

 
Selection Criteria and Weighting 

Criteria Weighting in % 

1. Education 15 

2. Prior Work Experience  30 

3. Language Requirement  15 

4. Knowledge  20 

5. Skills and Abilities  20 

Total: 100 

 
 


