
THE GENERAL SERVICES OFFICE OF THE EMBASSY OF THE UNITED STATES IN BOGOTA: 

 

The U.S. Embassy in Bogotá has a requirement for lodging services as follow: 

 
 

The U.S. Embassy in Bogotá has a requirement for lodging and conference support services in Cartagena, from April 14 

(check-in) to  April 17, 2015 (check out), service must include: 

1. Lodging: 60 single rooms –Lodging rooms shall include breakfast, private bath, air conditioning, and telephone. 
 

2. 1 Conference room for 60 participants with the following set up: 

 9 round tables with 6 sittings each 

 1 rectangular table for exponents with 6 sittings 
Waiter service needs to be included in the rate.  

3. Food: Lunches and coffee station (with cookies) during all the event 
 

4. Equipment:  

 Sound system with at least 3 wireless microphones and 2 microphones for lapel. 1 microphone per table and 
2 at the main table are desirable. 

 Video beam 

 Laptop (to be used with the video beam) 

 Photocopies 

 Board and markers 

 Local phone calls and internet for staff 
 

5. Transportation: Airport-Hotel-Airport 
 



  
 

 

PRICES IN COLOMBIAN PESOS. DELIVERY OF SERVICES IN BOGOTA  

 

 

In accordance with FAR 13.106-1 – local advertising/ public posting for at least 15 days must be made for acquisitions 

over $25,000 but less than US$150,000.00.  The procurement request number is being issued as a Request for 

Quotation.  The result of this request for quotation will be purchase order which will include all applicable FAR clauses 

in effect.   

 

   

Quotations must be submitted by February 19, 2015 at 4PM by e-mail to AcostaNI@state.gov All responsible sources 

may submit a quotation that shall be considered.  Should you have any question regarding this request please write/ send 

an e-mail to AcostaNI@state.gov 

 

Dates of Course: APR 14 APR 17 From:

Hotel: Date:

Fax: Fax:

Phone: Phone:

Email: Email:

x Dia Mes Dia Mes

Participantes e Instructores x 14 APR 17 APR Sencilla 60 3 -$                     -$                     -$                    

SEGURO HOTELERO - Participantes e Instructores x 14 APR 17 APR Sencilla 60 3 -$                     -$                     -$                    

x -$                     -$                     -$                    

T -$                     -$                     -$                    

El costo del alojamiento debe incluir el valor del desayuno

SALONES DE CONFERENCIAS: Capacidad
# de Dias 

del salon

Dia Mes Dia Mes del Salon

15 APR 16 APR 7:30 a.m. 7:30 p.m 60 PERSONAS 2 -$                     -$                     -$                    

-$                     -$                     -$                    

T -$                     -$                     -$                    

 

ALIMENTOS DE CONFERENCIA

Dia Me s Dia Me s

Estacion de Café permanente con galletas 15 APR 16 APR 7:30 a.m. 6:30 p.m. 60 2 -$                     -$                     -$                    

Almuerzos 15 APR 16 APR 12:00 m 2:00 p.m. 60 2 -$                     -$                     -$                    

T -$                     -$                     -$                    

  

EQUIPOS Y SERVICIOS 

Dia M es Dia M es

Servicio de fotocopias y suministros 15 APR 16 APR 8:00 a.m. 6:00 p.m. 1 2 -$                     -$                     -$                    

Llamadas teléfonicas locales e Internet para staff 15 APR 16 APR 8:00 a.m. 6:00 p.m. 1 2 -$                     -$                     -$                    

Tablero y marcadores en cada salón 15 APR 16 APR 8:00 a.m. 6:00 p.m. 1 2 -$                     -$                     -$                    

SONIDO CON 5 micrófonos inalámbricos y 2 de 

solapa PARA EL SALON
15 APR 16 APR 7:30 a.m. 6:00 p.m. 1 2

-$                     -$                     -$                    

Video beam PARA EL SALON 15 APR 16 APR 8:00 a.m. 6:00 p.m. 1 2 -$                     -$                     -$                    

Computador conectado al video beam DEL SALON 15 APR 16 APR 8:00 a.m. 6:00 p.m. 1 2 -$                     -$                     -$                    

T -$                     -$                     -$                    

   

TRANSPORTE:

Dia Mes Dia Mes

Participantes y staff 14 APR 17 APR - - 60 2 -$                     -$                     -$                    

T -$                     -$                     -$                    

 TOTALES $ 0.00 #DIV/0! $ 0.00 $ 0.00

X RATE -$             

2,366.20$  

GSO-PROCUREMENT

 CARTAGENA, ABRIL 14-17, 2015

1 SALON DE CONFERENCIAS PARA 60 PERSONAS 

(INCLUIR EL VALOR DE MESEROS).  ORGANIZADO 

CON 9 MESAS REDONDAS CON 6 PUESTOS CADA 

UNA (LAS SILLAS EN CADA MESA ORGANIZADAS 

EN MEDIA LUNA MIRANDO EL PODIUM Y LA MESA 

PRINCIPAL) Y UNA MESA PRINCIPAL 

RECTANGULAR DE EXPOSITORES CON 6 SILLAS.

% Iva $ IVA Total

Costos de Salones - Equipos y Servicios

% Iva $ IVA Total

Costos Alimentos de Conferencia - Subtotal

# de Dias
Costo del servicio 

completo por salón
Subtotal % Iva $ IVA

Subtotal Transporte

# de Dias
Costo / viaje ida 

y vuelta
Subtotal

Fecha Inicio Fecha Final Hora 

Comienzo
Hora final # de Servicios

Total

Subtotal

Fecha Inicio Fecha Final Hora 

Comienzo
Hora final

# Salones donde 

se utilizarán estos 

equipos

Costos de Salones - Subtotal

Fecha Inicio Fecha Final Hora 

Comienzo
Hora final

# puestos 

diarios por 

estacion

# de Dias
Costo por 

puesto

Costos de Alojamiento - Subtotal

Fecha Inicio Fecha Final Hora 

Comienzo
Hora final

Costo diario del 

salones
Subtotal % Iva $ IVA Total

Total
* ALOJAMIENTO: Entrada Salida

Tipo Hab.
Habitaciones 

diarias

# de 

Noches

Costo Diario por 

Habitacion
Subtotal % Iva $ IVA

mailto:AcostaNI@state.gov
mailto:RamirezGM@state.gov

