Full-Time Chef for Senior Diplomatic Residence
Salary range: RMB 6,000-7,600

Seeking a motivated Chef to conduct Senior Diplomatic Residence kitchen operations and the
production of outstanding Western and Chinese-style cuisine as assigned by the Head Chef.

This position will be responsible for delivering consistently high-quality plated meals, desserts, breads,
petit fours, cold dishes, appetizers, soups, salads and beverages for official receptions, as well as large
buffets and personal meals.

The Chef will assist the Head Chef in standardizing, testing and costing new recipes, as well as
contributing ideas and creativity when called upon. The Chef will also be responsible for purchasing,
inventory, ordering and cost control of residence kitchen programs.

The Chef will oversee sanitation, organization and maintenance according the Residence standards.

A. Primary Duties

1.

Responsible for planning, proposing and executing all menus for any events — official and
non-official — that are held at the Residence or other assigned location, in consultation with
Employer and/or Employer’s spouse or designated supervisor to include the delivery of
consistently high-quality plated meals, desserts, breads, petit fours, cold dishes, appetizers,
soups, salads and beverages for official receptions, as well as large buffets and personal
meals.

Responsible for all aspects of purchasing, inventory, ordering and cost control of residence
kitchen programs.

Assists in standardizing, testing and costing new recipes, as well as contributing ideas and
creativity as requested by the Head Chef or Residence Manager.

Oversees sanitation, organization and maintenance according to the Residence standards,
which are subject to change based on employer/supervisor’s discretion.

General duties such as washing dishes, cleaning out cabinets and refrigerator, ensuring
spoiled and expired food is discarded, cleaning kitchen, and running errands.

B. Additional Duties

1.

2.
3.
4

o

Assists in front of the house event preparation and as assigned.

Performs general housekeeping tasks as assigned.

Cares for Employers pets as requested.

Assists with other Embassy events in various locations around Beijing as directed by
Employer/Supervisor.

Participates in training sessions as required by Employer/Supervisor.

Other duties as assigned.

*** please note that this position does not include housing***

How to Apply: Interested candidates need to submit a current resume including information
demonstrating how their experience meets the requirements, a copy of their passport showing Chinese
Government approval to permanently and legally reside and work in China or a copy of their Chinese



identity card, and three references to: DiplomaticResidenceManager@gmail.com no later than March
17, 2015.
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