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United States--China Friendship Volunteers

Positions Available
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To apply, qualified persons must send a cover letter in English describing their
qualifications for the position. They must also send a resume (curriculum vitae) in
English or Chinese with education background, work history and salary history. The
candidate must commit to the entire contracted period.

A brief position summary for each position is included. Job description is subject to
change and salary will be commensurate with skills and experience. Good benefits and
training will be provided.

Application materials should be sent

e by postto: U.S.--China Friendship Volunteers, Sichuan University, BOX 278,
Wang Jiang Road No. 29, Chengdu, Sichuan, 610064.

e Or, email to: homestay@cn.peacecorps.gove

The deadline for receiving applications is April 28, 2013. Only the applicants
selected for interview will be contacted.
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1. Homestay Coordinator 3/ E iR R
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(Homestay Coordinator position from May to August 28, 2013,
working hours in May and June are flexible)

FEET: Duties

The responsibilities of this position fall into two phases-before the Trainee’s arrival in
May and June, and during PST in July and August. The Homestay Coordinator is
responsible for:
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Identifying/screening potential host families prior to Pre-Service Training (PST)
Orientating the selected host family about the home stay program

All administrative and logistical tasks associated with the PST Homestay
Program.
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Working as a Site Manager and being assigned to one training site community
where s/he may live during the PST and is the lead homestay program monitor to
a group of more than 20 Trainees.

Providing feedback to Trainees on adaptation strategies for living with a host
family

Contributing and participating in the trainee assessment process.

Coordination of all PST activities at hub.

Monitoring trainee performance.

Qualifications

2.

Chinese citizen

Fluency in spoken and written English;

A bachelor’s degree or higher;

At least two years’ experience in the duties and responsibilities described above;

Experience working with Americans or other foreigners;

Good communication and organizational skills;

Good presentation skills.

Computer skills in work processing, spreadsheet, and database applications;
An ability to work with a diverse group of Trainees and trainers in an effective
and harmonious manner;

An ability to work within a strict time frame (i.e. punctuality);

A tolerance for ambiguity and an ability to adapt and change when necessary;

A positive attitude towards China, its people, the Peace Corps and its projects

worldwide.

Site Manager ¥yl R

(344, Mid June, Julyl to August 28, 2013)

FEPF: Duties

The Site Manager is responsible and accountable for the

Being assigned to one training site community where s/he may live during the
PST and is the lead homestay program monitor to a group of more than 20
Trainees.

Management of all administrative and logistical tasks associated with PST at the
assigned training site.

Providing feedback to both host families and Trainees on adaptation strategies for
living with a host family

Contributing and participating in the trainee assessment process.

Monitoring Trainee interaction with host family, PST staff, other Trainees and
local people.

Working with other training staff, and training site agencies in the delivery of all
training activities.



Qualifications

Chinese citizen

Good command of English.

A bachelor’s degree or higher.

Good communication and organizational skills;

At least two years’ experience in the duties and responsibilities described above.

Experience working with Americans or other foreigners.

Good understanding of national cultural values and the ability to act as a resource

person.

e An ability to work with a diverse group of Trainees and trainers in an effective
and harmonious manner.

e An ability to work within a strict time frame (i.e. punctuality).

e Atolerance for ambiguity and an ability to adapt and change when necessary.
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Deadline for receiving applications: April 28, 2013.




