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U.S. Embassy Ottawa 
Office of Public Affairs  

SMALL GRANT APPLICATION 
 
Note:  Application should be filled out in English and typed directly into the form provided.  Please use 
size 12 Times New Roman font.  
 
A. Application Information 
 
Date of this application 

 

 
Project title 

 

 
Project total cost (in U.S. dollars) 

 

 
Amount requested from U.S. Embassy (in U.S. dollars) 

 

 
Project duration and approximate start and end dates 

 

 
Organization’s name and brief description of organization’s mission (maximum half page) 

 
 
   
 
 
 
 
 

 
 
B. Applicant’s Information 
 
Name of Applicant 

 

 
Position in Organization 

 

 
Address  (Street, City, State, Postal Code) 
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Telephone 

 

 
Email 

 

 
Cellular 

 

 
 
C. Project Information 
 
Project Description, goals, and objectives (maximum half page)  

Please describe how you plan to achieve your project 
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Connection to U.S. Embassy Priority Themes 

Please describe the objectives of your project and how they correspond with the U.S. Embassy priorities listed in the request for 
proposals under “Funding Opportunity Description” .   
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Project justification & Target Audience 

Please provide brief analysis of the problem your project aims to address and a description of target group / project beneficiaries. 
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Budget 
Please provide detailed budget including different lines under each category.  You may add more lines if needed. 

 

Item 

(ex: personnel, travel, hotel, per 
diem,  materials, supplies, 

contractual, etc.) 

Cost-Sharing 
(provided by 
yourself or 

other 
organizations) 

 
Requested from  

US Embassy 
Total Cost 

Personnel    

Travel    

Supplies    

Contractual    

 
Project Sustainability and Long-Term Impact (maximum half a page) 
Please provide an explanation how this project will continue and sustain itself logistically and financially after the U.S. Embassy-
provided grant term is over.  Will there be an outside or project-generated source of income in the future that will help sustain the 
program? Is this a one-time event or a long-term project? 

 
 
 
 
 
 
 
 
  

 
Q.  Are you seeking funding or other forms of support from other organizations to support this project? 

 No  
 Yes (If Yes, please list partner organizations below and the type of support they are providing):  

 
 

 
I understand that if my project is chosen for consideration, I/my organization will be required to fill out 
other forms, and that there will be some reporting required at the end of my project on its outcomes in 
order to receive the final disbursement payment.  I also understand that organizations applying for Federal 
Financial Assistance may be required to obtain a DUNS number, request an NCAGE code and register with 
CCR (information and links provided below) prior to receiving an award from the Department of State.   
 
 

 
Signature 

 
 

 
 


