
POSITION: Financial Analyst 
 
BASIC FUNCTION OF POSITION 
 
The Incumbent provides expert advice on financial analysis, financial management procedures, internal 
controls, budgeting, and financial reporting functions for program-funded activities.  S/he will also 
occasionally assist in operating expense budgeting.  Coordinates and liaises with RDMA/OFM in Bangkok 
for full range of financial management support responsibilities, but receives day-to-day supervision from 
the USAID/Burma Deputy Program Officer.   
   
 
MAJOR DUTIES AND RESPONSIBILITIES     
                                                                                   
a. Project Design Process and Program Funded Administrative Cost Support (35%) 
 
Participates in technical project/activity design and implementation.  Provides advice on financial 
feasibility, adequacy of budgets, alternative sources of financing, total costs over life of project and 
project financial reporting and audit requirements of individual activities.  Assists in preparing technical 
program budgets that entails identifying cost factors of various components and determining sources, 
types and mechanisms of financing and disbursement procedures.  Participates in the review of proposed 
activities and provides financial advice and support to the Technical Team in making decisions regarding 
budgets and financial systems.  Also coordinates in the formulation and tracking of program support 
budgets (MegaMAARDs) that include all program-funded administrative costs involved in implementation.   
 
b. Project Financial Status Report and Analysis (30%) 
 
Directs the quarterly accrual process; reviews to ensure that accruals developed by AOR/CORs are 
realistic and that the process is adequately documented.  Prepares quarterly pipeline reports and 
participates in Mission’s quarterly financial review to monitor the Mission’s compliance with the Agency’s 
forward-funding guidelines.  Provides guidance to AOR/CORs on forward funding analysis.  Performs the 
1311 review for program and OE.   
 
c. Internal Control Review and Evaluation, and Audit Management (20%) 
 
Supports the performance of mission internal control reviews to ensure compliance with the Federal 
Managers Financial Integrity Act (FMFIA).  Performs internal control reviews of Burma’s financial and 
management operations as required by FMFIA.  Evaluates the risk of operational procedures and 
performance of more intensive reviews based upon the level of risk; makes recommendations for the 
improvement of procedures.  Assists in the implementation of the Audit Management Resolution Program 
(AMRP) to ensure recipients’ compliance with the Agency’s audit requirements. Develops the Mission’s 
annual audit inventory and annual audit plan, and works on its implementation. 
 
d. Local Organization Support and Capacity Building (15%) 
 
Provides necessary advice and guidance to Mission and implementing partners’ staff regarding USAID’s 
financial practices and procedures applicable to activity implementation.  Conducts pre-award surveys 
and limited financial reviews of partner organizations’ accounting systems to ensure conformity with 
generally accepted accounting principles and USAID requirements.  Evaluates the adequacy of internal 
control procedures to ensure the integrity of procurement, personnel, and financial management 
processes.  Takes the lead in monitoring partners/implementing organizations’ compliance with financial 
reporting requirements specified in pertinent agreements; conducts/oversees the performance of audits, 
financial reviews, and payment verifications to ensure the allowability of costs incurred by recipients.  
 


