Position: Senior Guard

BASIC FUNCTION OF POSITION

Assist the Guard Force Commander, Shift Supervisor and Guard Supervisor’s with the management and
supervision of the Local Guard Force to safeguard U.S. Government property and personnel.
Operationally supervises between two to five guards (post dependent). Ensures guard posts are clean and
assigned equipment is in working order. Performs routine guard duties at assigned post as outlined in the
Local Guard Force Orders and access policy.

MAJOR DUTIES AND RESPONSIBILITIES

-Performs routine guard duties at assigned post as outlined in the Local Guard Force Orders and access
policy to include screening of all vehicles and personnel authorized to enter United States Government
property. Operates all assigned security equipment to include metal detectors, explosive detection
devices, magnetic locks, alarms, telephones, radios, computers and individual equipment. (30%)

-Has operational control over two to five guards (post dependent) during their shift and serves as the
primary Local Guard Force point of contact at multiple locations during any incident or emergency and
will make necessary notifications to the RSO, ARSO, Guard Force Commander, Shift Supervisor and/or
Myanmar government officials (Fire or Police). (30%)

-Inspects guards under their operational control, guard booths and assigned equipment. Responsible for
collecting GEMS Sticks from assigned posts for weekly downloading and processing. Makes written
reports of any irregularities or incidents to superiors. (25%)

-Assists in guard development, guard training and local guard force/embassy wide drills as needed.
Perform other duties as directed by the RSO, ARSO, Guard Force Commander, Shift Supervisor and/or
Guard Supervisor. (10%)

-Assumes the duties of a Guard Supervisor in the event of his/her absence or when directed by the RSO,
ARSO, Guard Force Commander and/or Shift Supervisor. (5%)



