
 

INTERAGENCY POST EMPLOYEE POSITION DESCRIPTION 
 

 
Prepare according to instructions given in Foreign Service National Handbook, Chapter 4 (3 FAH-2) 
1. POST 2. AGENCY  3a. POSITION NO. 

      GABORONE    IBB    PSCV- 
 

3b. SUBJECT TO IDENTICAL POSITIONS? AGENCIES MAY SHOW THE NUMBER OF SUCH POSITIONS AUTHORIZED AND/OR ESTABLISHED    
     AFTER THE “YES” BLOCK.        Yes       x No 
 
 

4. REASON FOR SUBMISSION 
      a. Redescription of duties:  This position replaces 
 

 Position No.        
, 

  
(Title) 

  
(Series) 

  
(Grade) 

      b. New Position 
 

      c. Other (explain)    NEW INCUMBENT 

 

5. CLASSIFICATION ACTION 

 

Position Title and Series Code 
 

Grade 
 

Initials 
Date 

(mm-dd-yyyy) 
 

a. Post Classification Authority 
         

RADIO TECHNICIAN 7        

 

b. Other 
         

FSN-620 7             

 

c. Proposed by Initiating Office 
         

                   

 

6. POST TITLE POSITION (if different from official title) 
     
RADIO TECHNICIAN 

 

7. NAME OF EMPLOYEE 
     

 

8. OFFICE/SECTION 
International Broadcasting Bureau (IBB) 

 

a. First Subdivision 
 

 

b. Second Subdivision 
 

 

c. Third Subdivision 
          

  

9. This is a complete and accurate description of the duties and   
    responsibilities of my position. 

10. This is a complete and accurate description of the duties and  
      responsibilities of this position. 

 
 
 

     

 
 
 

 

 
 
 

     

 
 
 

     
 

Typed Name and Signature of Employee 
 
Date(mm-dd-yyyy) 

 
Typed Name and Signature of Supervisor 

 
Date(mm-dd-yyyy) 

  

11. This is a complete and accurate description of the duties and   
      responsibilities of this position. There is a valid management need     
      for this position. 

12. I have satisfied myself that this is an accurate description of this  
     position, and I certify that it has been classified in accordance     
     with appropriate 3 FAH-2 standards. 

 
 

     

 
 

 

 
 
 

           

 
 
 

          
 

Typed Name and Signature of Section Chief or Agency Head 
 
Date(mm-dd-yyyy) 

 
Typed Name and Signature of Admin or Human Resources Officer 

 
Date(mm-dd-yyyy) 

13. BASIC FUNCTION OF POSITION 
 
This position is located in the Transmitting Plant of the Botswana Transmitting Station, a large International Bureau of 
Broadcasting (IBB) overseas radio transmitting facility located at Moepeng Hill (Selebi-Phikwe), Botswana. The Transmitter 
Plant broadcasts IBB programming using four Continental 100 kilowatt short-wave transmitters and one Marconi 600 
kilowatt medium-wave transmitter, and one Continental 50 kilowatt standby medium-wave transmitter, transmission line 
system, short-wave and tropical-band curtain antenna arrays and a multi-tower medium-wave antenna array. 
 
The incumbent will be required to operate and maintain high-power short-wave and medium-wave transmitters, antenna 
systems, and RF distribution systems. In addition, install, operate, and maintain sophisticated electronic equipment used for the 
control and delivery of audio and data signals, as well as full standby generating facilities. 
 
The incumbent is under the general direction of a Shift Supervisor. Work is accomplished on rotation shifts. This is a non-



supervisory position. 
 
 
14. MAJOR DUTIES AND RESPONSIBILITIES                                                       % OF TIME 
A. MAINTENANCE: 50% 
 
Performs routine and emergency maintenance work on equipment in area of specialty except for the most complex of tasks 
and procedures. Recognizes problem symptoms prior to equipment failure and independently corrects problems. Trouble-
shoots and diagnoses equipment problems. Utilizes test equipment to determine cause of equipment malfunction, to perform 
maintenance duties, and to verify corrective measures. Repairs, installs, and test equipment for conformity to IBB standards 
and manufacturers specification. 
 
B. OPERATIONS: 50% 
 
Prepares reports, operations logs, and maintenance records as required by RSI and IBB policy. Performs Proof-of-performance 
measurements; records and reports data. Updates plant drawings and other station technical records as necessary. Operates 
and selects equipment to met IBB scheduling requirements. May be required to operate, tune and adjust equipment manually 
when necessary. Monitors, logs, and reports operational aspects of program equipment. May be required to contact the IBB 
Network Control Center to report irregularities or improper program feeds. 
  
 
15.   QUALIFICATIONS REQUIRED FOR EFFECTIVE PERFORMANCE 
a. Education: 
Completion of secondary school plus two-year post secondary curriculum in electronics technology is required.  
 
b. Prior work Experience: 
Two years experience in short-wave radio broadcasting electronics or similar technical communications field is required. 
Demonstrated experience in the operation and maintenance of high power short-wave transmitters is highly desired. 
 
c. Post Entry Training: 
Participation in Station training program and contractor equipment specific training is required for technical certification skills. 
Additionally, on-the job training, work projects, and correspondence courses on related technical subjects will be necessary to 
keep abreast of latest development in relevant electronic equipment and broadcasting techniques. 
 
d. Language Proficiency:  
Level IV English (fluent in both written and spoken) is required. 
 
e. Knowledge: 
Practical knowledge in the maintenance and operation of HF and medium wave transmitters (to 500 kw), high power RF 
antenna systems, audio and communications equipment, and analog/digital control systems. Must have a fundamental 
knowledge of safety procedures and cardiovascular pulmonary resuscitation (CPR). 
 
f. skills and abilities: 
Skill in maintaining and operating HF radio equipment and a variety of ancillary electronic equipment. Skill in utilizing 
complex electronic test equipment. 
 
16. POSITION ELEMENTS 
 
a. Supervision Received: 
Works independently under the general direction of the supervisor for a specialty area or operations shift supervisor. 

 
b. Available guidelines: 
Textbooks, technical manuals, and supervisor guidance. 

 
 
 
 



c. Exercise of Judgment: 
Problems not covered by written instructions are referred to supervisor. 

 
d. Authority of Make Commitments: 
Has authority to make commitments necessary to sustain facility operations while maintaining station security and safety. Any 
commitment which is unusual or binding on the U.S. Government must be made in coordination to station personnel. 

 
e. Nature, Level, and Propose of Contacts: 
May have occasional contacts with IBB’s Network Control Center to report irregularities or improper program feeds, otherwise 
is limited to station personnel. 
 
f. Supervision Exercised: 
None 
 
g. Time required to Perform Full Range of Duties after entry in to Position: 
  A fully qualified employee can assume the duties and responsibilities within one year after entry on duty. 
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