
 

 

 

Date: 22 February 2016 

SUBJECT:  Request for Quotations (RFQ) – Supply and installation of air conditioner  

Dear Prospective Quoter: 

The Embassy of the United States of America in Gaborone, Botswana has a requirement for a contractor 

to supply, install and commission six air- conditioner types (ceiling cassettes) in the aforementioned 

rooms.  The Embassy Plans to award a purchase order.  You are encouraged to make your quotation 

competitive.  You are also cautioned against any collusion with other potential offerors with regard to 

price quotations to be submitted.  The RFQ does not commit the American Embassy to make any award.  

The Embassy may cancel this RFQ or any part of it.  Please read the below statement of work carefully, 

and if you are interested, submit your quotation. 

The interested vendors are invited to come for the site visit on the 29 February 2016 in Gaborone West 

Plot 14818, Lebatlane Road Gaborone at 10:00am. 

Your quotation must be hand delivered or emailed to the below e-mail address on or before 7th March 

2016 

Direct any questions regarding this request for quotations to the Embassy Contracting Office 

telephone #: 3953-982; Fax: 395-3951 or email: gabprocurement@state.gov during regular business 

hours. 

 

 

mailto:gabprocurement@state.gov
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CDC Gaborone 
P. O. Box 90, 
Gaborone.  

SOW for Agreement to Perform installation Services to CDC Botswana 

Date Services Performed By: Services Performed For: 

November 23, 2015 To be determined. CDC Botswana 

P. O. 90, Gaborone 

HISTORY  

The CDC offices in Gaborone West is in need of six new ceiling cassettes to be installed tested and commissioned 

in three different rooms. There is two ceiling cassette in each of the three rooms. These rooms are as follows: 

1. the dining hall located in Block B, and, 

2. the sever room in Block A, and, 

3. Conference room B in block B. 

The ceiling cassette in these three rooms are very old and therefore require repairs and maintenance too often. Due 

to the above we are soliciting quotations/your services to install 6 new cassette units. . 

STATEMENT OF WORKS 

The objective for this SOW is for the successful vendor to supply, install and commission six number of air-

conditioner type- (ceiling cassettes) in the aforementioned rooms. In order to fully meet the objective we would 

desire the following is considered. The consideration are as follows: 

1. All existing ceiling cassettes in the aforementioned office space should be carefully uninstalled and we 

strongly recommend that the gas be saved and they shall be handed to CDC staff for safe keeping, and, 

2. four number of ceiling cassettes are required to be supplied and each one is rated at 24000BTU. All ceiling 

cassettes to be DX inverters (energy efficient). 2 nos. will be installed in the server room and another two 

will be installed in the dining room.  

3. 1 nos. air curtain shall be installed by the only entrance to the dining hall. The size of the opening is about 

1.2m. 
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4. 2nos. 48BTU ceiling cassette will be supplied and installed in Conference room B. 

5. While we would not suggest any brand we would request that each bid should demonstrate that the spares 

for suggested brand is readily available in Botswana. Kindly give contacts details. Furthermore only one 

type of brand should be supplied, we do not encourage a mix of different brands. 

6. The ceiling cassettes will be installed strictly in accordance to manufacturer’s specification.  

7. A warranty certificate indicating the duration of the warranty must be submitted, upon completion of 

works. 

8. The installations shall include connection to power and ensuring that all pipe works be they for supplying 

treated air or condensate pipes are properly installed as per manufacturer’s specification (they shall be air-

tight, no leakages). 

9. Bids should indicate if there is maintenance already paid for upfront during the time of purchase.  

10. At the end of installation there shall be testing and commissioning of the entire six ceiling cassettes. 

Furthermore, all warranty document must be submitted prior to processing payment. 

Period of Performance 

The successful vendor is expected to execute the job within 21 working days. Prior to commencing work we expect 

a schedule indicating the execution of these work items. 

Engagement Resources 

All tools and equipment shall be the responsibility of the vendor. 

Contractor Responsibilities 

Supply and install and ensure all disturbed ceilings are restored to original condition. 

Client Responsibilities 

Conduct a site visit and collect quotations from vendors.  


