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ANNOUNCEMENT NUMBER: 14 - 12 
 

 
OPEN TO:  All interested candidates 
                                     
POSITION:  Plumber, FSN-4; FP-AA* 
                                     
OPENING DATE: July 23, 2014 
 
CLOSING DATE: August 7, 2014 
 
WORK HOURS: Full-time; 40 hours/week 
 
SALARY:  *Ordinarily Resident (OR):                        

(Position Grade:  FSN-4) 
 
*Not-Ordinarily Resident (NOR): 
(Position Grade:  FP-AA) 

 
ALL ORDINARILY RESIDENT (OR) APPLICANTS (See Appendix A) MUST HAVE THE 
REQUIRED WORK AND/OR RESIDENCY PERMITS TO BE ELIGIBLE FOR 
CONSIDERATION. 
 
The U.S. Embassy in Bolivia is seeking an individual for the position of Plumber in 
Facilities Maintenance. 
 
BASIC FUNCTION OF POSITION 
 
Maintains and repairs the Embassy Residential plumbing systems (water delivery) and 
sewerage elimination).  May be required to provide assistance to other journeyman level 
tradesmen at different locations like the Embassy Chancery compound, Motor Pool 
compound, and at warehouses.  Installs, removes, and maintains hot water heaters, 
pumps, surface water storage tanks, toilets, showers/bathtubs, and appliances.  Will 
occasionally provide in house estimates for plumbing projects and will acquire approved 
materials.  Inspects the plumbing systems of prospective residences identifying problem 
areas for landlords’ action before house is leased via a check-list report.  Authorized to 
drive STL maintenance vehicles as required by supervisor. 
 
QUALIFICATIONS REQUIRED 
 
All applicants must address each selection criterion detailed below with specific and 
comprehensive information supporting each item. 
 
1.  Education: Completion of secondary school is required.  Trade school or 
apprenticeship to obtain journeyman level is required. 

VACANCY ANNOUNCEMENT 

U.S. MISSION LA PAZ, BOLIVIA  -  OFFICE OF HUMAN 

RESOURCES 
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2.  Prior Work Experience: Three years of experience in the construction/maintenance 
industry with at least 6 months of the experience as plumber is required. 
 
3.  Language: Level 2 (Limited) Speaking/Reading/Writing Spanish is required.  Level 1 
(Rudimentary) Speaking/Reading/Writing English is required.  Non-native Spanish 
speakers will be tested. 
 
4.  Knowledge:  Must be familiar with construction safety and Protective Personal 
Equipment (PPE). 
 
5.  Abilities:   Must possess a class “A” valid driver’s license. 

 
SELECTION PROCESS 
 
When fully qualified, U.S. Citizen Eligible Family Members (USEFMs) and U.S. Veterans 
are given preference.  Therefore, it is essential that the candidate specifically address the 
required qualifications above in the application.  
 
ADDITIONAL SELECTION CRITERIA 
 
1.  Management will consider nepotism/conflict of interest, budget, and residency status in 
determining successful candidacy.   
 
2.  Current employees serving a probationary period are not eligible to apply. 
 
3.  All Locally Employed Staff (LES) who have less than one year working in a position are 
not eligible to apply.  However, this requirement can be waived in writing by the 
employee's American supervisor. 
 
4.  Current Ordinarily Resident employees with an Overall Summary Rating of Needs 
Improvement or Unsatisfactory on their most recent Employee Performance Report are 
not eligible to apply. 
 
5.  Currently employed U.S. Citizen EFMs who hold a Family Member Appointment (FMA) 
are ineligible to apply for advertised positions within the first 90 calendar days of their 
employment. 
 
6. Currently employed NORs hired under a Personal Services Agreement (PSA) are 
ineligible to apply for advertised positions within the first 90 calendar days of their 
employment unless currently hired into a position with a When Actually Employed (WAE) 
work schedule. 

TO APPLY 

Interested candidates for this position must submit the following for consideration of the 
application:  

1. Universal Application for Employment as a Locally Employed Staff or Family Member 
(DS-174); or you may apply with: 
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2. A current resume or curriculum vitae that provides the same information found on the 
UAE (see Appendix B); or 

3. A combination of both; i.e. Sections 1 -24 of the UAE along with a listing of the 
applicant’s work experience attached as a separate sheet; plus 

4.  Candidates who claim U.S. Veterans preference must provide a copy of their Form DD-
214 with their application.  Candidates who claim conditional U.S. Veterans preference 
must submit documentation confirming eligibility for a conditional preference in hiring with 
their application. 

5. Any other documentation (e.g., essays, certificates, awards) that addresses the 
qualification requirements of the position as listed above. 
 
SUBMIT APPLICATION TO 
 
Human Resources Office  
Attention: Cristina Meaney, Human Resources Officer 
2780 Arce Avenue 
 
POINT OF CONTACT 
 
Virginia Vera, Human Resources Assistant  (Veravb@state.gov) 
Telephone: (591) 2-216-8215 
FAX:  (591) 2-216-8111 
 
Only applicants who are considered for a personal interview will be notified on their 
non-selection. 
 

CLOSING DATE FOR THIS POSITION: August 7, 2014 

 
The U.S. Mission in Bolivia provides equal opportunity and fair and equitable treatment in 
employment to all people without regard to race, color, religion, sex, national origin, age, 

disability, political affiliation, marital status, or sexual orientation.  The Department of State 
also strives to achieve equal employment opportunity in all personnel operations through 

continuing diversity enhancement programs. 
 

The EEO complaint procedure is not available to individuals who believe they have been 
denied equal opportunity based upon marital status or political affiliation.  Individuals with 

such complaints should avail themselves of the appropriate grievance procedures, 
remedies for prohibited personnel practices, and/or courts for relief.  

  
 
 
DRAFTED BY:      HRO: VVera In draft 
CLEARED BY:      FAC:     MEstrada  In draft 
APPROVED BY:   AHRO: MMiller   In draft 
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TRADUCCION DE CORTESIA 

ANUNCIO DE VACANCIA 

NUMERO DE ANUNCIO:  14 - 12 
 
ABIERTO A: Todos los candidatos interesados 
 
POSICION:           Plomero  -  FSN-4; FP- AA 
                                     
FECHA DE APERTURA:   23 de julio de 2014 
 
FECHA DE CIERRE:          7 de agosto de 2014 
 
HORAS DE TRABAJO:    Tiempo completo; 40 horas semanales 
 
SALARIO:  * Residentes No Permanentes: 
   Grado de la Posición: FP-AA 
 
   * Residentes Permanentes: 

Grado de la posición:  FSN-4  
 
La Embajada de los Estados Unidos en Bolivia precisa los servicios de un plomero para 
trabajar en la Oficina de Mantenimiento. 
 
FUNCIONES BASICAS DE LA POSICION 
 
Mantiene y repara los sistemas de plomería de las residencias del personal de la 
Embajada (suministro de agua y alcantarillado).  Puede ser requerido para colaborar a 
otros colegas de la sección de mantenimiento en la Embajada, en el Centro de Vehículos, 
o en los almacenes.  Instala, remueve y mantiene calentadores de agua, bombas, 
tanques de almacenamiento de agua superficial, inodoros, bañeras/duchas y 
electrodomésticos.  Ocasionalmente proporciona estimaciones de costos para los 
proyectos de plomería y compra materiales aprobados.  Inspecciona los sistemas de 
plomería de residencias que la Embajada desea alquilar,  identificando las áreas 
problemáticas a través de un informe de verificación para la acción de los propietarios 
antes de que la casa sea arrendada.  Está autorizado para conducir vehículos a 
requerimiento del supervisor. 
 
CALIFICACIONES REQUERIDAS 
 
Todos los candidatos deben respaldar todos los requerimientos detallados abajo 
con información específica y completa. 

1.  Educación:  Haber completado el colegio secundario.  Entrenamiento en el área de la 
construcción/plomería en el trabajo o en un instituto técnico 
 
2.   Experiencia:  Tres años de experiencia en el área de la construcción y mantenimiento, 
que incluya por lo menos 6 meses de experiencia como plomero. 
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3.  Idiomas:  Nivel 2 (Conocimientos limitados) del idioma Español oral y escrito.  Nivel 1 
(Rudimentario) del idioma Ingles Oral y escrito.  Candidatos cuya lengua nativa no sea 
el español darán un examen.  
 
4.  Conocimientos:  Tener conocimientos de seguridad en construcciones y conocimientos 
de Equipo de Protección Personal. 
 
5.   Habilidades:  Poseer licencia de conducir actualizada clase “A”. 
 
PROCESO DE SELECCION 
 
Cuando estén igualmente calificados, los Miembros de Familia Elegibles con ciudadanía 
Americana y los Veteranos con ciudadanía Americana tendrán preferencia sobre otros 
candidatos.  Por lo tanto, es esencial que los candidatos especifiquen las calificaciones 
arriba requeridas.  
 
CRITERIOS DE SELECCION ADICIONALES 
 
1.  La administración considerará nepotismo/conflicto de intereses, presupuesto y 
residencia en la determinación de la candidatura ganadora.   
 
2.   Empleados de la Misión que se encuentren en periodo de prueba no son elegibles 
para postular. 
 
3.  Los empleados localmente contratados (LES) quienes se encuentran trabajando en su 
actual posición por menos de un año no son elegibles para postular a otra posición.  Sin 
embargo, el supervisor americano puede solicitar por escrito que este requisito no sea 
tomado en cuenta. 
 
4.  Residentes Permanentes actualmente empleados en la Misión y cuya más reciente 
Evaluación de Desempeño haya sido calificada como no satisfactoria o que necesita 
mejorar no son elegibles para postular. 
 
5.  Miembros de Familia Elegibles con ciudadanía Americana (U.S. EFMs) actualmente 
empleados en una posición designada para Miembros de Familia con ciudadanía 
Americana no son elegibles para postular a otras vacancias si se encuentran dentro de 
los primero 90 días calendario de su empleo. 
 
6.  Residentes Temporales actualmente empleados en la Misión bajo un Contrato de 
Servicios Personales (PSA) no son elegibles para postular a otras posiciones anunciadas 
si se encuentran dentro de los 90 primeros días calendario de su empleo a menos que 
estén contratados en una Posición Temporal (WAE). 
 
PARA POSTULAR 
 
Los candidatos interesados en esta posición deberán presentar lo siguiente o la aplicación 
no será considerada: 

1.  Solicitud Universal de Empleo como Personal Contratado Localmente o Miembro de 
Familia Elegible (DS-174) o postular con: 
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2.   Un Curriculum actualizado que provea la misma información que se encuentra en el 
formulario UAE; ó 
 
3.  Una combinación de ambos: por Ej. Secciones 1-24 del formulario de aplicación 
incluyendo una lista de la experiencia de trabajo adjunta en una hoja separada; mas 

 
4.  Los candidatos que declaren  tener privilegios preferenciales como Veteranos de 
Guerra Americanos deben proveer una copia de su Formulario DD-214 (Certificado de 
Licencia  de Servicio Activo) con su postulación. 
 
5.  Cualquier otra documentación (por Ej. Ensayos, certificados, premios) que apoyen las 
calificaciones de los requerimientos de la posición arriba mencionada.   
 
ENVIAR POSTULACIONES A 
 
Oficina de Recursos Humanos  
Atención: Cristina Meaney, Encargada de la Oficina de Recursos Humanos 
Avenida Arce No. 2780 

 

PUNTO DE CONTACTO 

 
Virginia Vera, Asistente de Recursos Humanos  
Teléfono: (591) 2-216-8215 
FAX:  (591) 2-216-8787 
 
Solo los candidatos que fueron entrevistados serán notificados si no son 
seleccionados. 
 

FECHA DE CIERRE PARA ESTA POSICION:  7 de agosto de 2014 
 

La Misión Americana en Bolivia brinda tratamiento imparcial y justo en la contratación de 
personas sin importar la raza, color, religión, sexo, ciudadanía, edad, incapacidad física, 
afiliación política, estado civil, u orientación sexual.  El Departamento de Estado además 

se esfuerza en lograr iguales oportunidades de empleo en todas sus operaciones 
personales a través de constantes y diversos incrementos de  programas. 

 
El procedimiento para quejas a través del Consejero en Igualdad de Oportunidades de 
Empleo (EEO por sus siglas en Ingles) no está disponible para los individuos que creen 
que se les ha negado la oportunidad de trabajo por motivos de su estado civil o afiliación 
política.  Los individuos con tales quejas deben referirse a los procedimientos apropiados 

de agravio o prácticas prohibidas para el personal. 
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Appendix A 
DEFINITIONS 

 
 
 

 
 
 

 
1.  Eligible Family Member (EFM):  An individual related to a U.S. Government employee 
in one of the following ways: 
 

 Spouse or same-sex domestic partner (as defined in 3 FAM 1610);  

 Child, who is unmarried and under 21 years of age or, regardless of age, is 
incapable of self-support.  The term shall include, in addition to natural offspring, 
stepchildren and adopted children and those under legal guardianship of the 
employee or the spouse when such children are expected to be under such legal 
guardianship until they reach 21 years of age and when dependent upon and 
normally residing with the guardian;  

 Parent (including stepparents and legally adoptive parents) of the employee or of 
the spouse, when such parent is at least 51 percent dependent on the employee 
for support; 

 Sister or brother (including stepsisters and stepbrothers, or adoptive sisters or 
brothers) of the employee, or of the spouse, when such sibling is at least 51 
percent dependent on the employee for support, unmarried, and under 21 years of 
age, or regardless of age, incapable of self-support. 

 
 
 
2.  U.S. Citizen Eligible Family Member (USEFM):  For purposes of receiving a 
preference in hiring for a qualified position, an EFM who meets the following criteria: 
 

 U.S. Citizen; and, 

 EFM (see above) at least 18 years old; and, 

 Listed on the travel orders of a direct-hire Foreign, Civil, or uniformed service 
member assigned to or stationed abroad with a USG agency that is under COM 
authority, or at an office of the American Institute in Taiwan; and either: 

 
1. Resides at the sponsoring employee's or uniformed service member's post 

of assignment abroad or at an office of the American Institute in Taiwan; or 

 
EFM 

 
USEFM 

 AEFM 

This diagram demonstrates how an 
Appointment Eligible Family Member 
(AEFM) is also a U.S.- citizen Eligible 
Family Member (USEFM) as well as an 
Eligible Family Member (EFM). 

http://arpsdir.a.state.gov/fam/03fam/03fam1610.html
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2. Resides at an Involuntary Separate Maintenance Allowance (ISMA) 
location authorized under 3 FAM 3232.2. 

 

3.  Appointment Eligible Family Member (AEFM):  EFM (see above) eligible for a 
Family Member Appointment for purposes of Mission employment:   

 Is a U.S. citizen; and 

 Spouse or same-sex domestic partner (as defined in 3 FAM 1610) or a 
child of the sponsoring employee who is unmarried and at least 18 years 
old; and 

 Is listed on the travel orders or approved Form OF-126, Foreign 
Service Residence and Dependency Report, of a sponsoring 
employee, i.e., a direct-hire Foreign Service, Civil Service, or uniformed 

service member who is permanently assigned to or stationed abroad at a 

U.S. mission, or at an office of the American Institute in Taiwan (AIT), and 
who is under chief of mission authority; and 

 Is residing at the sponsoring employee's post of assignment abroad or, as 
appropriate, office of the American Institute in Taiwan. 

 Does not receive a Foreign Service or Civil Service annuity  

 
4.  Domestic Partner (DP):  A person of any nationality who meets the criteria of 3 FAM 
1612 and is listed on the travel orders of a direct-hire Foreign or Civil service member 
assigned to or stationed abroad with a USG agency that is under COM authority, or at an 
office of the American Institute in Taiwan; and either: 
 

A. Resides at the sponsoring employee's post of assignment abroad or at an 
office of the American Institute in Taiwan; or 

B. Resides at an Involuntary Separate Maintenance Allowance (ISMA) location 
authorized under 3 FAM 3232.2. 

 
5.  Member of Household (MOH):  An individual who accompanies a  direct-hire Foreign, 
Civil, or uniformed service member permanently assigned or stationed at a U.S. Foreign 
Service post or establishment abroad, or at an office of the American Institute in Taiwan.  
An MOH is: 
 

 Not an EFM; and, 

 Not on the travel orders of the sponsoring employee; and, 

 Has been officially declared by the sponsoring USG employee to the COM as part 
of his/her household. 

 
A MOH is under COM authority and may include a parent, unmarried partner, other 
relative or adult child who falls outside the Department’s current legal and statutory 
definition of family member.  A MOH does not have to be a U.S. Citizen.   
 
6. Not Ordinarily Resident (NOR) – An individual who: 
 

 Is not a citizen of the host country; and, 

http://arpsdir.a.state.gov/fam/03fam/03fam1610.html
http://eforms.a.state.gov/editdocument.aspx?documentid=194
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 Does not ordinarily reside (OR, see below) in the host country; and, 

 Is not subject to host country employment and tax laws; and, 

 Has a U.S. Social Security Number (SSN).   
 
NOR employees are compensated under a GS or FS salary schedule, not under the LCP. 
 
7. Ordinarily Resident (OR) – A Foreign National or U.S. citizen who: 
 

 Is locally resident; and, 

 Has legal, permanent resident status within the host country; and,  

 Is subject to host country employment and tax laws.   
 
EFMs without U.S. Social Security Numbers are also OR.  All OR employees, including 
U.S. citizens, are compensated in accordance with the Local Compensation Plan (LCP).  
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Appendix B 

If an applicant is submitting a resume or curriculum vitae, s/he must provide the following 
information equal to what is found on the UAE.  

Failure to do so will result in an incomplete application.  

 A. Position Title 
 B. Position Grade 
 C. Vacancy Announcement Number (if known) 
 D. Dates Available for Work 
 E. First, Middle, & Last Names as well as any other names used 
 F. Current Address, Day, Evening, and Cell phone numbers 
 G. U.S. Citizenship Status (Yes or No) & status of permanent U.S. Resident (Yes   
                 or No; if yes, provide number) 
 H. U.S. Social Security Number and/or Identification Number 
 I.  Eligibility to work in the country (Yes or No)  
 J. Special Accommodations the Mission needs to provide (Yes or No; if yes,  
                provide explanation) 
 K. If applying for position that includes driving a U.S. Government vehicle,                   
                Driver’s License Class / Type   
 L. Days available to work 
 M. List any relatives or members of your household that work for the U.S.   
                Government (include their Name, Relationship, & Agency, Position, Location) 
 N. U.S. Eligible Family Member and Veterans Hiring Preference  
 O. Education  
 P. License, Skills, Training, Membership, & Recognition 
 Q. Language Skills  
 R. Work Experience 
 S. References 

 

 

 


