O

Before you send through your application, please consider the following:

Will your application be in to the American Embassy Canberra/US Consulate by the closing date?

Have you addressed the advertised vacancy in a covering letter or memo?

Have you included a copy of your most up to date resume and/or a completed DS-174 Universal Application
of Employment form?

Have you addressed the Selection Criteria?

Have you used plain paper and fastened your application together with one staple? (Please do not use
colored paper, plastic sleeves or folders)

Have you included any other information (if applicable to you), such as Visa or Permits to work in Australia,
and/or Veteran’s information? This information can be crucial in your application, so again, if applicable to
you, please include.

Have you included any supporting documents such as certificates, transcripts, qualifications, awards etc that
may assist your application?

Have you emailed or mailed your application to the American Embassy Canberra at the following postal

address:

REGIONAL HUMAN RESOURCES OFFICE
AMERICAN EMBASSY
MOONAH PLACE
YARRALUMLA ACT 2600
Or

usaembrhro@state.gov

If you answered NO to any of these questions, your application is NOT ready to be submitted to the
American Embassy Canberra for consideration.

If you answered YES to all of these questions, please forward your application to the American Embassy

Canberra, we are waiting for your submission today!




