APPLICATION FORM
LGBT SMALL GRANTS PROGRAM

United States Consulate Recife Tel: (55-81) 3416-3050
Rua Goncalves Maia, 163 Fax: (55-81) 3231-4109
Boa Vista

Recife — PE

PLEASE FILL OUT, SAVE AND SEND TO RecifeLGBTgrant@state.gov
Portuguese version can be found at XXXXXXXXXX XXX XXX XXX
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GRANT RECIPIENT

Name of NGO

Head of NGO (name, position)

Legal address

Physical address (if different)

Mailing address (if different)

Project Manager (name, position)

Telephone, fax

Email

Web site

LOCAL BANK ACCOUNT

Bank Name

Agéncia/Branch

Address of Agéncia/Branch

Account Number

DUNS

‘ Organization’s DUNS number

** In order for an institution to receive a grant award, it must obtain and include in this application
a US Federal DUNS number. To obtain this number, please go to the following site and follow the
instructions (in English):


mailto:RecifeLGBTgrant@state.gov

http://fedgov.dnb.com/webform/displayHomePage.do:jsessionid=A245F888C048FCOF900F5574F83632
BE

BACKGROUND ON NGO

Registration/establishment date

NGO’s primary objectives

Previous grants awarded

2-3 examples of most successful activities

Description of current facilities, office space

Description of human resources

Partner institutions (if they will be
participating in project, please explain how)

Project name and brief summary (no more
than 2-3 sentences)

REQUIRED ATTACHMENTS

Please include the following documents with your application form:

1) Copy of the NGO registration documentation;

2) Copy of the certificate showing non-profit status of the NGO,;

3) Resumes of staff to be involved in project implementation;

4) Letters of support if the project will receive additional funding from other sources;
5) Monitoring and evaluation plan

PROJECT DATES (DD-MM-YYYY)



http://fedgov.dnb.com/webform/displayHomePage.do;jsessionid=A245F888C048FC0F900F5574F83632BE
http://fedgov.dnb.com/webform/displayHomePage.do;jsessionid=A245F888C048FC0F900F5574F83632BE

| From | To

PROJECT DESCRIPTION

Please provide, in a separate PDF document, a narrative description of your project including:
Project Justification / Problem Statement

Project Goals

Planned Activities

Resources Needed (people, equipment, books, etc)

Partner Organizations (if applicable)

Project Sustainability (short-term and long-term results; continued activities after the
project ends; how the NGO is planning to share experience with other groups)
Evaluation of Project
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Please limit Project Description to no more than four typed pages with font size not smaller
than 10.

MONTHLY WORK PLAN

Month Description of planned activities Person responsible




BUDGET

a) Amount Requested (in USD):

BUDGET INSTRUCTIONS
Budget should contain detailed descriptions of all categories. Budget items should be concrete

and linked to the narrative. Bank information including the name, address, account number must
be included (see page 1). Budget should be presented in U.S. dollars, rounded to the nearest
dollar.

Please feel free to change names of subcategories, type over all existing text and renumber the
entries as necessary. Fields are are not fixed-length, so please continue typing in the cells below
if you need more space.

b) Itemized Cost Breakdown

Requested Your Contribution,
No. Budget Item Detailed Description Amount Contribution other sources
[amounts should
1 | Salaries (taxes included) | include taxes]
S per month * number
1.1 | Position, name of months
S per month * number
1.2 | Position, name of months
S per hour / per event
* number of
1.3 | Position, name hours/events
SUBTOTAL
Requested Your Contribution,
No. Budget Item Detailed Description Amount Contribution other sources




[amounts should

2 | Equipment include taxes]
2.1 | Item description Price in $ * number
SUBTOTAL
Requested Your Contribution,
No. Budget Item Detailed Description Amount Contribution other sources
[amounts should
3 | Administrative costs include taxes]
Amount in $ * number
3.1 | Office supplies of months
SUBTOTAL
Requested Your Contribution,
No. Budget Item Detailed Description Amount Contribution other sources
[amounts should
4 | Publishing include taxes]
Costin S per copy *
4.1 | Name of the publication | number of copies




SUBTOTAL

Requested Your Contribution,
No. Budget Item Detailed Description Amount Contribution other sources
[amounts should
5 | Travel expenses include taxes]
Ticket S * number of
people * number of
5.1 | Travel description trips
Pricein S * days *
5.2 | Hotel number of people
SUBTOTAL
Requested Your Contribution,
No. Budget Item Detailed Description Amount Contribution other sources
[amounts should
6 | Project events (specify) | include taxes]
S per hour/day *
6.1 | Room rental number of hours/days
Price in S * number of
6.2 | Handouts copies




SUBTOTAL

| TOTAL

NOTES

e Budgets should contain an estimated account of bank fees;

e Funding should not duplicate on-going activities, but could supplement such activities;

e Funds should not be used for food expenses. However, if coffee breaks or working
lunches for seminar/conference participants are an integral part of the overall project, and
funding is not available from other sources, these costs may be covered but should be
limited a maximum of 10 per cent of the total award amount. Meals should not include
alcoholic beverages;

e Salaries in reasonable amounts can be paid to project’s key personnel for the portion of
their time devoted to the work in this project. Levels should be no higher than other local
salaries, and should include all taxes. The total amount of salaries requested should not
exceed 30 per cent of the overall budget.

e Entertainment costs (receptions, social activities, ceremonies, alcoholic beverages,
cocktail parties, guided tours) are not allowable expenses;

e Transportation costs should not include airplane tickets

e The use of “miscellaneous expenses” or any other similar term as a budget item is
unacceptable.




